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Chatsworth Avenue School 

Handbook 
 

The Chatsworth Avenue School Handbook is designed to give you general information about the 

programs, policies and guidelines that are in effect at Chatsworth Avenue School.  We hope 

you’ll find the information helpful as you go through the year. 

 

MAMARONECK SCHOOL DISTRICT GOALS 

 

 Promote intellectual engagement and an appreciation of learning as an inherently 

rewarding activity; 

 Prepare students to function as responsible citizens; 

 Prepare students to live in a multi-cultural world. 

 

WHAT WE EXPECT FROM OUR STUDENTS 

The Mamaroneck School District and the Board of Education are committed to maintaining high 

standards of behavior for all students. An orderly educational environment requires that everyone 

in the school community play a role in contributing to an effective environment. 

 

The full text of the Mamaroneck Code of Conduct is available on the district website at the 

Board of Education Policy link. www.mamkschools.org 

 

At Chatsworth our goal is to: 

 Identify, recognize and emphasize acceptable behavior 

 Identify, recognize and prevent unacceptable behavior 

 Promote self-discipline 

 Consider the welfare of the individual as well as that of the school community as a whole 

 Promote a close working relationship between parents and the school staff 

 Distinguish between minor and serious offenses as well as between first time and 

repeated offenses. 

 Provide disciplinary responses that are appropriate to the misbehavior 

 Outline procedures to ensure that discipline is administered in a way that is fair, firm, 

reasonable, and consistent 

 Encourage a high regard for every person’s right to reasonable hearing procedures 

 Comply with all district guidelines 

 

At Chatsworth we expect all children to: 

 Arrive on time 

 Exhibit appropriate language and behavior at all times 

 Show respect for, and sensitivity to, the needs and feelings of others 

 Show respect for learning 

 Show respect for our environment 

 Act in ways that promote safety for themselves and others 

 

If a parent or child believes that they are being harassed in the school environment they should 

contact our Dignity Coordinator, Venessa Green-Davis, Chatsworth’s school psychologist, 

phone number: 220-3509; e-mail: vgreen-davis@mamkschools.org  .  

http://www.mamkschools.org/
mailto:vgreen-davis@mamkschools.org
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DAILY SCHOOL SCHEDULE 

 

8:40 First bell 

8:45 Second bell – class session begins 

11:45-1245 Lunch for grades K, 1, 

11:45-12:45 Recess then lunch for grade 4 

12:15-1:15 Recess then lunch for grades 2 and 3 

12:15-1:15 Lunch and Recess for grade 5 

230 Dismissal on Wednesday 

300 Dismissal on Monday, Tuesday, Thursday and Friday 

 

 For safety reasons, children are not to enter the building until the first bell rings at 8:40 

AM except upon the request of a teacher or in case of an emergency. 

 Please be aware that the school is not responsible for children on school grounds prior to 

the first bell in the morning or after 3:00 PM (2:30 PM on Wednesdays). 

 It is important that whoever is picking up your child be on time.  In the event that no one 

picks up the child, the child should go or will be taken to the main office, and a parent 

will be notified. 

 

IMPORTANT SCHOOL INFORMATION 

 

ATTENDANCE 

 

Regular attendance and punctuality are as important in kindergarten as they are in 5
th

 grade.  

Teachers have planned programs and if children are to get the most out of these programs, they 

should attend school regularly and be on time. 

 

A. Absences 

The New York State Education Law requires a written excuse for every absence.  Absences from 

school fall into two categories:  legal and illegal.  The only reasons for legal absences are 

personal illness, illness or death in the family, quarantine, required presence in court, impassable 

roads, or other educational instruction.  Absences for all other reasons are illegal.   

 

If your child is to be absence for any reason, please use the following procedures 

 Notify the district’s attendance office before 8:45 a.m. at 220-3250.  This number has an 

answering machine so you can call this number at any time. 

 If your child is absent he/she must, on his/her return, bring a written excuse from a parent 

to the teacher stating the reason for his/her absence, e.g. “Jack was absent the week of 

September 20 because (state reason).” 

 Absences caused by a communicable disease such as chicken pox, strep infection, etc. 

must be reported to the school nurse as soon as the diagnosis is made. 

 If your child is sick and needs to be taken home, his/her parent or designee must sign out 

the child in the nurse’s office. 

 

If your child needs to be taken out of school at any time during the day, his/her parent or 

designee must sign the child out and sign the child back in the school office. 
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B. Lateness 

Teaching children the importance of promptness sets a lifelong pattern of timeliness. 

Children who arrive late have 

 Missed a very important part of the day; the social, chatty moments that weave a fabric of 

relationships and friendships. 

 Missed the time, in some classes, to choose an activity for the first part of the meeting. 

 Missed some important instructions that let them know what to do or to expect. 

 Missed academic work. 

 Disrupted the class, causing them to feel awkward. 

 

Please make an effort to get your children to school on time.  They deserve a full day of 

school.  A child, who is routinely 10 minutes late, misses the equivalent of five full days over 

the course of the year, or one instructional period every single week. 

 

Children who arrive after 8:45 a.m. (or their parent or caregiver) must report to the 

nurse’s office to have their attendance recorded.  This is to ensure that children are 

accounted for, and in case of emergency, that their presence has been officially recorded.   

 

 

EMERGENCY DISMISSAL 

 

The Superintendent of Schools may determine that it would be more prudent for students to be in 

the safety of their homes rather than in school due to deteriorating weather conditions or other 

emergency situations.  When the decision is made to close school early, early dismissal 

procedures will be initiated.  Parents are required to fill out and return the Emergency Dismissal 

Information Form, which will be used to 

 Contact you or someone you choose; 

 Indicate how you wish your child to be released from school in the event of an 

emergency dismissal. 

 

The form requires parents to give one main contact number that will be called for emergency 

dismissal.  If the contact is unreachable, then one of the designated individuals will be contacted 

after all initial school-wide calls have been made.  Parents are asked to list up to three emergency 

contacts.  Unless parents choose to follow one of the options listed below, the school will release 

your child to one of the emergency contacts you have designated.  Be sure each of the emergency 

contacts is aware that they may be called to pick up your child in the event of an emergency 

dismissal.  If the principal deems the emergency unsafe for children to walk home, then one of 

the emergency contacts will be notified 

 

Options 

 If my child came to school by bus, I give my approval for him/her to go home on the 

school bus. 

 I give my approval for my child to walk home.  (If the principal deems it is unsafe to 

walk home, then one of the emergency contacts above will be called.) 

 I give my approval for my child to walk home only if accompanied by his/her 

brother/sister.  (If the principal deems it is unsafe to walk home, then one of the 

emergency contacts will be called.) 
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It is important that parents and students are aware of the following information as it relates to 

Emergency Dismissal 

 Please discuss with each of your children what procedures you want them to follow. 

 Students remaining after a reasonable pickup time will be waiting in the school office. 

 It is the parent’s responsibility during the school year to update any information on the 

form and inform the school office of any changes.  Parents should keep a copy of the 

completed form(s) for their files. 

 A drill of early dismissal procedures is required by New York State and will be planned 

to make sure all students, parents and school staff are aware of their part in the safety and 

well being of all our students.  Students from K-5
th
 grade will be dismissed 15 minutes 

early as noted on the school calendar.  Please note the date on the district calendar and the 

Chatsworth monthly calendar. 

 Parents will also be informed at least one week in advance of the date/time of this drill.  

 As always, if you deem weather conditions to be worsening and therefore wish your child 

to be dismissed early, you (or your designated surrogate) may sign a release form in the 

school office and pick up your child at school. 

 

SCHOOL CLOSINGS/DELAYED OPENING 

School may be cancelled for the day because of extremely bad weather or, if weather is 

uncertain, a delayed opening of one or two hours may occur.  You can gain information on 

either of these situations from the following sources 

 K-12 alert system – this system allows the district to send personalized voice mail 

messages to your family’s home, work and cell phone with important alerts. 

 Radio stations WVOX (1460 AM) WFAS (1230 AM) and others carry school 

cancellation and delayed opening notices from 630 – 900 a.m. 

 The district website at www.mamkschools.org 

 News 12 

 LMC-TV (Channels 71, 72 and 73) should also carry information. 

 In instances of a delayed opening, contingency plans must be made for your children.  

Children cannot be left at school since teachers and administrators will not be arriving 

until the delayed opening of school. 

 

MEDICAL EMERGENCY CONTACT FORM 

A Medical Emergency Contact Form will be kept in the nurse’s office in the event that your 

child becomes ill or injured during the day.  This form must include telephone numbers of you or 

designated individuals who can be reached easily during the day in the event of illness or injury 

to your child.  Be aware that the people listed may have to make medical decisions about your 

child in your absence.  If you change your address, home phone number, employment, or 

work number, please call the school office immediately.   

  

http://www.mamkschools.org/
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CHATSWORTH WEBSITE 

Information about Chatsworth Avenue School can be accessed on the Internet through the 

Mamaroneck School District website www.mamkschools.org.  Highlights of the web site include 

 Overview of our school 

 Weekly Bulletin – information about events from the PTA, the school administration, and 

the community 

 School calendar 

 Special features – such as recommendations on safe websites, software recommendations 

by subject area and summer reading lists. 

 Special programs and services offered at our school 

 Classroom news 

 Links to other educational sites 

 PTA information 

 School contact information 
 

 

 

 

SUPPORT SERVICES 
 

ESL – ENGLISH AS A SECOND LANGUAGE 

English as a Second Language is a program for children whose primary language is not English.  

It offers children English language development and cultural orientation in a small group setting. 
 

NURSE 

A registered nurse is available during school hours.  The nurse’s office is located on the second 

floor of Chatsworth.  She can be contacted at 220-3510. 
 

PSYCHOLOGIST 

A school psychologist is available should you have any concerns regarding your child.  She can 

be contacted at 220-3500. 
 

ACADEMIC INTERVENTION SERVICE 

Classroom teachers differentiate instruction for their students based on their ongoing assessment 

of a child’s learning. If a child requires supplemental instruction to support their learning, 

services in literacy or math are provided. 
 

SPECIAL EDUCATION 

Special Education is federally and state mandated for those children who have been identified 

with specific disabilities.  If you feel your child has special needs, please speak with your 

classroom teacher, the principal, assistant principal or school psychologist.  NY State governs 

many of the regulations and procedures specific to Special Education eligibility.   
 

SPEECH AND LANGUAGE 

General speech and language screening is done by the Speech Specialists in kindergarten and 

with students entering the New York State public school system for the first time.  Screening is 

done in the following areas:  articulation, voice, fluency and receptive or expressive language.  

The Speech Specialist will provide support based on the results of these evaluations.  If you have 

any concerns, please call the Speech Specialist. 

http://www.mamkschools.org/

