BOARD OF EDUCATION MAMARONECK UNION FREE SCHOOL DISTRICT
1000 WEST BOSTON POST ROAD MAMARONECK, NEW YORK 10543

The Board of Education of the Mamaroneck Union Free School District, Mamaroneck, New York, popularly
known as Mamaroneck Union Free School District, in accordance with Section 103 of Article 5-A of the
General Municipal Law, hereby invites the submission of sealed bids from reputable and qualified contractors
for the provision of service and materials for the following contract:

CONTRACT FOR

LABOR AND MATERIAL FOR SMALL PROJECTS DISTRICT WIDE SUPPLEMENTAL
DUE: TUESDAY, JUNE 28 2022 AT 2:00 PM
22/23-MUFSD-010

Bids will be received until the above stated hour of prevailing time and date at the School District Purchasing
Office, 1000 West Boston Post Rd., Mamaroneck, New York, 10543 at which time and place all bids will be
publicly opened and read. Specifications and bid forms may be obtained electronically via email request,
Monday through Friday between the hours of 8:00a.m.and 3:00p.m., excluding holidays as well as on the
District website www.mamkschools.org. Please contact the Purchasing Office at 914-220-3035 or via e-mail
at lleone@mamkschools.org.

Please be reminded that USPS, UPS and FedEx delivery schedules may be limited. Please allow enough
time for your proposal to arrive on or before the due date and time.

Bids must be presented on the proposal forms in the manner designated therein and as required by the
specifications. All bids must be enclosed in a sealed envelope clearly marked with the Bid Title, Due Date
and Time.

The Board of Education reserves the right to waive any informality in or to reject any or all bids, or to accept
that bid which, in the Board of Education's judgment, is in the best interest of the School District,

BOARD OF EDUCATION
MAMARONECK UNION FREE SCHOOL DISTRICT
District Office
1000 West Boston Post Road
Mamaroneck, NY 10543
By: Lauren Leone
Purchasing Agent
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LABOR AND MATERIALS FOR SMALL PROJECTS DISTRICT WIDE SUPPLEMENTAL
22/23-MUFSD-010
GENERAL CONDITIONS

NOTICE: Bids not made in strict conformity with terms of this proposal may be rejected. In the event that a
bid is accepted, the terms of this proposal will constitute part of a contract between the Mamaroneck Union
Free School District (hereinafter the “District™) and the successful bidder.

FORM, CONTENT AND SUBMISSION OF BIDS
1. FORM. Bids must be properly made out on the forms provided by the District and signed by the bidder,
or where the bidder is a corporation, by a duly authorized officer, in pen and ink.
2. LATE BIDS. Bids which are received after the time stated for the opening of bids cannot be considered
or accepted.
3. VERIFICATION OF BID. The bid shall be verified by the oath, in writing, of the party or parties making
it, that the matters stated therein are in all respects true. If the bidder is a corporation, the verification shall
be made by an officer of such corporation with knowledge of the facts and having authority to make such
sworn statement.
4, DELIVERY HOURS. All supplies and equipment must be delivered during the hours 9:00 A.M. to 11:00
A M. or 1:00 P.M. to 3:00 P.M unless alternate times are otherwise mutually agreed upon between the
District and the successful bidder.
5. F.0.B. DELIVERY POINT. Bid pricing must be F.O.B. delivery point, unloaded and placed inside
building door or at points of delivery, in manner and quantities as directed by the District if applicabte.
6. TAX EXEMPTION. The District is exempt from federal, state or municipal sales and excise taxes. The
bid price shall be net and shall not include the amount of any such tax. Exemption certificates, if required,
will be furnished by the District upon request.
7. PARTIAL BIDS. The District reserves the right to solicit and award bids on an item-by-item basis, group
basis, or on the total bid. Where the District has solicited bids on an item-by-item or group basis, bidders
may quote on any or all items or groups.
8. PRICE QUOTATIONS. The price of each item which bidder agrees to furnish must be written in ink or
typed in the blank space provided on the proposal form and must include all charges for packing, marking,
delivery and installation. In the event of a discrepancy, the unit price will govern.
9. PRICE WARRANTY. The bidder certifies, warrants and represents the prices quoted are the lowest
offered to any governmental or commercial consumer located within New York State, and should the
successful bidder offer any such consumer a lower price during the contract period, such lower price shall
apply on all unshipped orders for the balance of the contract period.
10. PAYMENTS. The terms of payment are, except for discounts: Net cash by thirtieth of month following
month of complete receipt, installation and acceptance by the District provided the successful bidder has
rendered itemized invoices with certified payroll where applicable. 1f any items remain to be delivered on
back-order, invoices must show item number and quantities back-ordered.
Payment will be made only after correct presentation of claim forms and/or invoices with required supporting
documentation as may be required and within thirty (30) days of receipt of same.
Payments of any claim shall not preclude the School District from making a claim for adjustment on any item
found not to have been in accordance with the specifications.
Please be advised that all worked performed shall comply with the provisions of the New York State Prevailing
Wage Law. Additional information can be obtained at
http:/fwww.labor.state.ny.us/workerprotection/publicwork/PW Contents.shtm
Please note that certified payrolls must be submitted with all invoices. Invoices will not be processed if the
certified payroll is not provided.
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11. QUALITY. All material supplies and equipment must be in strict conformity with the District’s
descriptions and specifications. Any and all references by the District to type, style, trade name and catalog
are intended to be descriptive only and not restrictive, and equivalents are acceptable. The intention is to
indicate to bidders the character and quality of items which will be satisfactory. Bids on other makes, or with
references to other catalogs, will be considered, in which case the bidder must clearly state in his bid exactly
what he intends to furnish and submit with his bid a cut or illustration or other descriptive matter which will
clearly indicate what he proposes to furnish. In all cases, bidder shall state the name of the manufacturer as
well as stock number of the items he proposes to furnish; and any statement concerning substitutions,
alternates or changes in the specifications which are placed elsewhere on the bid form other than in the
Bidder’'s Comments section, will be disregarded. Where a successful bidder fails to comply with the
requirements of this paragraph, the District may, in its sole discretion, reject any and all materials and require
the successful bidder to provide the materials and supplies identified in the bid description and specifications.
12. SAMPLES. Samples must be furnished, if requested, at the time specified by the District. Samples
must be furnished at the bidder’s expense and if not destroyed in testing or retained as a standard, must be
picked up by bidder, at his expense, within ten days after notification. Any samples left with the District
after the ten-day period may be disposed of by the District without any liability or responsibility.

13. CONFLICTS OF INTEREST. As a condition of bidding, each bidder certifies, warrants and represents
that no member of the Board of Education of the Mamaroneck Union Free School District nor any officer or
employee thereof, is directly or indirectly benefited from the bid proposal.

14. TRANSACTIONS WITH PUBLIC ENTITIES.

(a) As a condition of bidding, each bidder certifies, warrants and represents that he or it is not disqualified to
contract with municipal corporations or fire districts as provided by Section 103-b of the General Municipal
Law of the State of New York, or as provided by any successor stature thereto.

(b) Each bidder further agrees that upon the refusal by him or it, including the refusal of his or its officers,
employees, servants or agents, when called before a grand jury, head of a state department, temporary state
commission or other state agency, the organized crime task force in the department of law, head of a city
department or other city agency, which is empowered to compel the attendance of witnesses and examine
them under oath, to testify in an investigation concerning any transaction or contract had with the state, any
political subdivision thereof or of a public authority, to sign a waiver of or to answer any relevant question
concerning such transaction or contract, he or it, and any firm, partnership or corporation of which he or it is
a member, partner, director or officer shall be disqualified from thereafter selling to or submitting bids to or
with the District for a period of years after such refusal; and that any and all contracts made with the District
by him or it and by any firm, partnership or corporation of which he or it is a member, partner, director or
officer may be cancelled or terminated by the District without incurring any penalty or damages on account
of such cancellation or termination, but any monies owing by the District for goods delivered or work done
prior to the cancellation or termination shall be paid.

15. WITHDRAWAL OF BIDS DUE TO ERROR MADE BY BIDDER. After the opening of bids, a bidder
may request that the Board of Education grant consent to the withdrawal of his or its bid because of error
made by said bidder under the following terms and conditions:

(a) The request to withdraw a bid must be in writing, addressed to the Purchasing Agent, and must give
reasons for the request;

(b) The request must be received by the Purchasing Agent not later than 72 hours following the opening of
bid;

(c) A bidder requesting consent for the withdrawal of a bid shall appear and testify under oath, if requested
to do so by the District, and shall make available to the District all worksheets, summary sheets and other
data requested. Failure to appear or to make available data as requested by the District may result in refusal
of consent of the withdrawal of bids;

(d) Whenever any bidder requests the consent of the District to withdraw their bid, the District may grant
such request in any case which it deems just and proper, but such request shall be made and such consent to
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withdraw shall be accepted by the bidder upon the express condition that said bidder shall be excluded from
bidding again on the re-advertisement of bids for the same item or proposal. Should any bidder request the
withdrawal of more than one bid in any twelve-month period, they shall be disqualified from bidding on any
District work for a period of twelve months from the date of the second request.

AWARD OF BIDS
16. IRREGULARITIES. The Board of Education reserves the right, in its sole discretion, to waive any
irregularity or informality in any bid.
17. REJECTION OF BIDS. The Board of Education reserves the right, in its sole discretion, to reject any
bid for failure to conform to the instructions and specifications governing said bid; and further reserves the
right, in its sole discretion, to reject all bids for any reason.
18. AWARD. Awards will be made to the lowest responsive and responsible bidder, as will best promote
the public interest, taking into consideration all relevant factors, including but not limited to the reliability of
the bidder, the quality of the materials, equipment or supplies to be furnished and their conformity with the
instructions and specifications, the purposes for which required, and the terms of delivery.
19. TIME FOR AWARD. The Board of Education reserves the right to make awards within 45 days after
the date of the bid opening, during which period bids may not be withdrawn unless the bidder formally
requests a withdrawal of bid due to error defined in section 15,
20. NOTICE OF AWARD. The mailing by the District to the successful bidder at the address herein
specified of a Purchase Order, Notice of Award, or Acceptance of Bid for any of the items for which his its
bid is submitted, shall, together with the terms of this document, constitute a contract between the District
and the successful bidder to furnish and deliver the items and/or perform services as set forth in said
Purchase Order, Notice of Award or Acceptance of Bid.

PERFORMANCE
21. ASSIGNMENT, ETC. FORBIDDEN. The successful bidder may not assign, transfer, convey,
subcontract, or otherwise dispose of the award, his or its right, title or interest therein, or any contract entered
pursuant thereto, to any other person or entity without the previous consent in writing of the District and/or
its representatives.
22. COMPLIANCE WITH APPLICABLE LAW. The successful bidder will comply with all the provisions
of the laws of the State of New York and of the United States of America which affect School Districts and
School District contracts and awards, including but not limited to: the Labor Law, the General Municipal
Law, the Education Law, the Worker’s Compensation Law, the Lien Law, the Personal Property Law,
Federal and State Unemployment Insurance Laws, Federal and State Social Security Laws, State, Local and
Municipal Health Laws, administrative rules and regulations pertaining to any of the foregoing; regulations
promulgated by the Commissioner of Education and the Commissioner of Labor (Industrial Commission) of
the State of New York; and all applicable laws and administrative rules and regulations affecting equality of
opportunity in employment.
23. MATERIALS, SUPPLIES AND EQUIPMENT. All materials, supplies and equipment provided by the
successful bidder must be in strict compliance with bid specifications, and are subject to the approval of the
District, The District may reject any or all non-conforming materials, supplies and equipment, and its
judgment as to conformity or non-conformity will be final and conclusive. Upon rejection of any item, the
successful bidder shall remove and replace it with conforming goods without expense to the District.
24. DELIVERY, Delivery and placement of materials, supplies, equipment and furniture is the
responsibility of the successful bidder, and the District accepts no responsibility for unloading and placing of
same. Any costs incurred by the District due to the failure of the successful bidder to comply with this
requirement will be charged to him. No help for unloading will be provided by the District, and suppliers
should notify their truckers accordingly. Vendors should be prepared to furnish proof of delivery, if
requested.
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25. PACKING. All materials and supplies must be packed in specified quantities, securely wrapped and
plainly labeled to show the contents of each package. Each box or case in which these items are delivered
shall be marked for the location at which it is to be delivered, and shall contain a memorandum showing the
quantities and description of each of the items contained in such box or case, and if any items remain to be
delivered on back-order, said memorandum must show item number and quantities back-ordered. The
purchase order number or contract number must appear on all packages.
26. INSTALLATION OF EQUIPMENT
{a) The successful bidder shall clean up and remove all debris and rubbish resulting from his work from time
to time as required and directed. Upon completion of the work, the premises shall be left in a neat,
unobstructed condition, and the buildings broom cleaned, and everything in perfect repair and order. Old
materials are the property of the successful bidder, unless otherwise stated.
{b) Equipment, supplies and materials shall be stored at the site only on the approval of the District and at
the successful bidder’s risk. In general, such on-site storage should be avoided to prevent possible damage or
loss of the material,
{c) Work shall progress so as to cause the least inconvenience to the District and school system, and with
proper consideration for the rights of other successful bidders or workmen. The successful bidder shall keep
in touch with the entire operation and install his work promptly.
{d) Bidders shall acquaint themselves with conditions to be found at the site and shall assume full
responsibility for placing and installing the equipment in the locations required.
27. TRADE-INS. Equipment for trade-in shall be dismantled by the successful bidder and removed at his
expense. All trade-in equipment is offered and represented simply *as is”. Equipment for trade-in is
available for inspection at the delivery point listed for new equipment, unless otherwise stated.
28. GUARANTEES
(a) Neither acceptance nor payment shall relieve the successful bidder of responsibility for faulty or
defective materials, supplies or equipment.
(b) In addition to any guarantees or warranties provided by manufacturers, the successful bidder represents
warrants and guarantees as follows:
(1) That all materials, supplies and equipment furnished under this bid proposal shall be guaranteed
for a minimum period of one year (after date of acceptance by the District) against defective
workmanship and/or material:
(2) That equipment or furniture offered is standard, new, latest model of regular stock product; or as
required by the specifications; with parts regularly used for the type of equipment or furniture
offered and that no attachment or part has been substituted or has been applied contrary to
manufacturer’s recommendations and standard practice.
(c) Any equipment provided under the bid proposal which is or becomes defective during the guarantee
period, shall be replaced by the successful bidder, free of charge, with the specific understanding that all
replacements shall be similarly guaranteed for one year from the date of the acceptance and replacement.
The successful bidder shall make any such guarantee replacement promptly upon receiving notice from the
District.
29, GOODS DAMAGED IN TRANSIT. The successful bidder will replace all materials, supplies and
equipment received damaged or broken, without charge, to the District and without regard to the actions of
any shipper or carrier.
30. FAILURE TO PERFORM. This contract may be terminated by the School District upon not less than seven
(7) days written notice should the successful bidder fail substantially to perform in accordance with the terms of
this contract through no fault of the party initiating the termination. Said faitures shall include but not be limited
to: failure to supply sufficient skilled workers or suitable materials or equipment to complete the work in a
diligent, efficient, timely, workmanlike, skillful, and careful manner; failure to deliver within the time specified,
or within a reasonable time as interpreted by the School District or failure to make replacement of rejected
articles, when so requested, immediately or as directed by the School District; in this event, the School District
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may purchase from other sources to take the place of the item rejected or not delivered at the expense of the
successful bidder; refusal or failure to correct deficient work performed by it; failure to make prompt payments to
subcontractors for labor, materials, and/or equipment in accordance with the respective agreements between the
contractor and the subcontractors; disregard of laws, ordinances, rules, regulations, or orders of a public authority
having jurisdiction; disregard of the instructions of the School District (when such instructions are based on the
requirements of the Contract Documents); bankruptcy or insolvency, or general assignment for the benefit of
successful bidder’s creditors, or where a trustee or receiver is appointed for Contractor or for any of its property,
or filing of a petition to take advantage of any debtor’s act or to reorganize under bankruptcy or similar laws;
breaches any warranty made by the successful under or pursuant to the Contract Documents; failure to furnish the
School district with assurances satisfactory to the Owner evidencing the successful bidder’s ability to complete
the work in compliance with all the requirements of the Contract Documents; or failure after commencement of
the work to proceed continuously with the construction and completion of the work for more than ten (10) days,
except as permitted under the Contract Documenis; failure to keep the Project free from strikes, work stoppages,
slowdowns, lockouts or other disruptive activity; or otherwise does not fully comply with the Contract
Documents; violation of the provisions of labor law section 220-e as applied to this contract and set forth herein.
The successful bidder shall have three (3) days from notice of its breach to cure said breach. Upon failure to
cure, the School District shall have the right to take over the work and complete the work at the expense of the
successful bidder, In the event this contract is terminated, the successful bidder shall be compensated for work
performed to the date of such termination in accordance with this contract.
Upon receipt of a notice of termination for convenience, the Contractor shall immediately, in accordance with
instruction from the School district, proceed with performance of the following duties regardless of delay in
determining or adjusting amounts due under this paragraph.

a. cease operation as specified in the natice;

b. place no further orders and enter into no further subcontracts for materials, labor, services or facilities except as

necessary to complete continued portions of the Contract;

c. terminate all subcontracts and orders to the extent they relate to the work terminated;

d. proceed to complete the performance of the remaining work on its contract which has not been so terminated,

and

e. take action that may be necessary, or that the School District may direct; for the protection and preservation of

the terminated work.
31. ADDITIONAL QUANTITIES
{a) Additional quantities of any materials, supplies and equipment may be purchased at the contract price by
the District during the contract period.
{b) Provided it is mutually agreed between the parties, the District may extend this bid contract for one or
more additional years. The extended contract shall equal the terms and conditions and prices of the original
bid contract unless otherwise specified in the bid document.
{c) The District may purchase any materials, supplies or equipment at any time during the contract period, for
the same price and under the same terms and conditions as set forth herein.
32. INDEMNIFICATION. Indemnification: The successful bidder shall indemnify and save the District harmless
from any and all claims, liabilities, losses and causes of action which may arise out of the fulfiliment of the
successful bidder’s contractual obligations as outlined in this Bid solicitation. The successful bidder shall pay all
claims and losses of any nature whatever in connection therewith, and shall defend all suits in the name of the
District when applicable, and shall pay all costs and judgments, which may issue thereon. The successful bidder
agrees to protect, defend, indemnify and hold harmless the District and its officers and employees from any and
all claims and damages of every kind and nature made rendered or incurred by, or on behalf of, every person or
corporation whatsoever, including the parties hereto and their employees that may arise, occur, or grow out of
any acts, actions, work or any other activity done by the successful bidder, its employees, subcontractors or any
independent contractor working under the direction of either the successful bidder or any approved subcontractor
in the performance of this contract. The awarded bidder will be required to issue a certificate of insurance



BOARD OF EDUCATION MAMARONECK UNION FREE SCHOOL DISTRICT
1000 WEST BOSTON POST ROAD MAMARONECK, NEW YORK 10543

naming the Mamaroneck Union Free School District as additional insured with the appropriate coverage as
specified in the enclosed Certificate of Liability Insurance form.

GENERAL PROVISIONS
33. SPECIAL REQUIREMENTS. Where special requirements promulgated by the District for this
document, the terms of said special requirements shall control.
34. INTEGRATION. With the exception of section and paragraph headings, which are descriptive only, the
terms of this document shall be deemed a part of every bid proposal submitted to the District, and shall be
deemed a part of every contract entered between the District and successful bidders pursuant to the award of
such bids.
35. NEW YORK LAW
{a) All bidders agree the New York State law will govern any and all disputes concerning the application,
interpretation, or performance of bid instructions, specifications and proposals, and any contracts or
agreements entered pursuant thereto; and that no action, proceeding, appeal or other litigation of any
description whatsoever concerning the foregoing shall be commenced against the District, its officers,
employees, servants or agents in any forum other than in the Supreme Court of the State of New York in
Westchester County, New York, or before the Commissioner of Education of the State of New York,
(b) All bidders consent to the jurisdiction of the Supreme Court of the State of New York in Westchester
County, New York for any litigation which may be commenced against them by the District concerning the
matters set forth in the preceding sub-paragraph; and waive any objection which they may have as to venue
or the convenience of said forum.
36. TERMINATION. The Board of Education reserves the right to terminate this bid contract, with or
without cause, upon 30 days written notice to the bidder.
37. FORCE MEJEURE. The successful bidder shall not be held responsible for any losses resulting if the
fulfillment of the terms of the Contract shall be delayed or prevented by wars, acts of public enemies, fires,
floods, acts of God, or for any other acts not within the control of the successful bidder, except for strikes or
labor unrest, and which by exercise of reasonable diligence it is unable to prevent.

INSURANCE
1. The successful bidder shall purchase and maintain insurance which may arise from operations under the
contract. Said policies shall be purchased in the amounts set forth in the Insurance Requirements section of this
Bid to protect the Board against claims arising from or related to the operations of the successful bidder and its
subcontractors.

2. The successful bidder shall pay all deductibles of Board’s insurance for claims as a result of the negligence of
the successful bidder. Coverage, whether written on an occurrence or claims-made basis, shall be maintained
without interruption from the date of commencement of the Work until the date of final payment and termination
of any coverage required to be maintained after final payment.

3. The successful bidder shall require all subcontractors to carry similar insurance coverages and limits of
liability as set forth above and adjusted to the nature of Subcontractors’ operations and submit same to the Board
for approval prior to start of any work. In the event successful bidder fails to obtain the required certificates of
insurance from the subcontractor and a claim is made or suffered, the successful bidder shall indemnify, defend,
and hold harmless the Board, its agents or employees from any and all claims for which the required insurance
would have provided coverage. This indemnity obligation is in addition to any other indemnity obligation
provided in the Contract.

4. Enclosed with the bid submission, the Bidder must include a letter from an insurance agent, broker, or carrier
stating that no less than the minimum limits of insurance required in the Bid Request will be met. The name of
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the insurance company that will provide the mandated insurance will be stipulated. The insurance carrier must be
licensed to do business in New York State. If insurance requirements are not met contract award will not be
made.

5. All insurance certificates shall state that the policy will not be canceled nor coverage thereunder, be reduced
or limited without thirty (30) days prior written notice to the School District, It shall further state that a similar
thirty (30) days prior written notice will be given to the School District prior to the expiration of the policy if
renewal coverage is to be refused or such coverage is to be reduced on renewal. Such certificates shall show the
name and address of the insured successful bidder, the policy number, the type of coverage, the inception and
expiration dates, and it shall clearly state what, if any, coverages are excluded by endorsement or otherwise
excepting such as appear in the standard printed policy its¢lf. The School District reserves the right to make
direct inquiry to the insurance carrier for an explanation of coverages and the successful bidder agrees to assist in
obtaining any such desired information.
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INSURANCE REQUIREMENTS
Notwithstanding any terms, conditions or provisions, in any other writing between the parties, the contractor hereby
agrees to effectuate the naming of the Mamaroneck Union Free School District as an additional insured on the
contractor’s insurance policies, except for workers’ compensation and N.Y. State Disability insurance.
1. The policy naming the Mamaroneck Union Free School District as an additional insured should:

a. Bean insurance policy from an A.M. Best rated A- or better insurer. A New York licensed insurer is
strongly preferred. The decision to accept non-licensed and non-admitted carriers lies exclusively
with the Mamareneck Union Free School District.

b. State that the organization’s coverage shall be primary and non-contributory coverage for the
Mamaroneck Union Free School District, its Board, employees and volunteers.

¢. Additional insured status shall be provided by standard or other endorsements that extend coverage to
the Mamaroneck Union Free School District for both on-going operations (CG 20 38) and products
and completed operations (CG 20 37). The decision to accept an endorsement rest solely with the
Mamaroneck Union Free School District. A completed copy of the endorsements must be attached
to the certificate of insurance,

2. The contractor agrees to indemnify the Mamaroneck Union Free School District for any applicable deductibles
and/or self-insured retentions.
3. Minimum Required Insurance:
a. Commercial General Liability Insurance
$1,000,000 per Occurrence/ $2,000,000 Aggregate
$2,000,000 Products and Completed Operations
$1,000,000 Personal and Advertising Injury
$100,000 Fire Damage
$10,000 Medical Expense
The general aggregate shall apply on a per-project basis.

b. Automobile Liability
$1,000,000 combined single limit for owned, hired, borrowed and non-owned motor vehicles.
c. Workers' Compensation and NYS Disability Insurance

Statutory Workers' Compensation (C-105.2 or U-26.3); and NYS Disability Insurance (DB-120.1} for all
employees. Proof of coverage must be on the approved specific form, as required by the New York State
Workers’ Compensation Board. ACORD certificates are not acceptable. A person seeking an exemption
must file a CE-200 Form with the state. The form can be completed and submitted directly to the WC Board
online.
d. Umbrella/Excess Insurance

$3 million each Occurrence and Aggregate,
Umbrella/Excess coverage shall be on a follow-form basis.

4. a. The certificate of insurance must describe the specific services provided by the contractor (e.g., carpentry,

plumbing, etc.) that are covered by the liability policies.

b. At the District’s request, the contractor shall provide a copy of the declaration page of the liability and
umbrella pelices with a list of endorsements and forms. If so requested, the contractor will provide a copy
of the policy endorsements and forms.

5. Contractor acknowledges that failure to obtain such insurance on behalf of the Mamaroneck Union Free
School District constitutes a material breach of contract and subjects it to liability for damages, indemnification
and all other legal remedies available to the District. The contractor is to provide the Mamaroneck Union Free
School District with a certificate of insurance, evidencing the above requirements has been met, prior to the
commencement of work.

6. Sub-contractors are subject to the same terms and conditions as stated above and submit same to
District/BOCES for approval prior to start of any work.
7. In the event the contractor fails to obtain the required certificates of insurance from the Subcontractor and

a claim is made or suffered, the Contractor shall indemnify, defend and hold harmless the Mamaroneck Union
Free School District, its Board, employees and volunteers from any and all claims for which the required
insurance would have provided Coverage.
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LABOR AND MATERIALS FOR SMALL PROJECTS DISTRICT WIDE SUPPLEMENTAL
22/23-MUFSD-010

INSTRUCTIONS TO BIDDERS
The Mamaroneck Board of Education is requesting bids for LABOR AND MATERIALS FOR SMALL
PROJECTS DISTRICT WIDE SUPPLEMENTAL, for various schools/facilities. These include, but are not
limited to, the following types of services:

Asphalt and Concrete Paving PRC#2022005430

Boiler Maintenance and Repair PRC#2022005448

Building Automation Controls PRC#2022005446

Cleaning Equipment Repair N/A

Electric Motor Repair N/A

Fence Maintenance and Repair PRC# 2022005447

Flooring Services PRC#2022005435

HVAC Maintenance and Repair PRC#2022005506

Locksmith Services PRC#2022005485

Tree Work PRC#2022005431

Playground Equipment Maintenance, Repair and Installation PRC#2022005437
Landscaping Equipment Repair N/A

Plumbing Services PRC#2022005433

Pool Maintenance and Repair PRC#2022005477

Vehicle Repair N/A

Window Repair PRC#2022005436

Window Treatment Maintenance and Repair PRC#2022005484

Asbestos Remediation and Removal PRC#2022005434

Sound, Communication and A/V Maintenance and Repair PRC#2022005483
Clock Installation Maintenance and Repair PRC#2022005483

Maintenance and Repair of Gym Equipment and Gym Wall Padding PRC#2022005502
Maintenance and Repair of Auditorium Seating and Draperies PRC#2022005502
Stage Rigging PRC#2022005502

Repair and I[nstallation of Bathroom Partitions PRC#2022005502

This contract is not intended to cover large construction projects or single District Wide projects that
exceed the District bidding thresholds as per the Board of Education Purchasing Policy. The District is
awarding this contract on an “as needed” basis. There is no dollar amount to be awarded for this
Contract. This Contract is for the convenience of the District and the District may at its option; use it
only when needed.

District Locations:

Mamaroneck High School: (MHS) 1000 West Boston Post Road, Mamaroneck, NY 10543
Hommocks Middle School: 130 Hommocks Road, Larchmont, NY 10538

Murray Avenue School: 250 Murray Avenue, Larchmont, NY 10538

Chatsworth School: 34 Chatsworth Avenue, Larchmont, NY 10538

Mamaroneck Ave School: (MAS) 850 Mamaroneck Avenue, Mamaroneck, NY 10543
Central School: 1100 Palmer Ave, Larchmont, NY 10538

Maintenance Garage: 119 Gertrude Ave, Mamaroneck, NY 10543
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BOARD OF EDUCATION MAMARONECK UNION FREE SCHOOL DISTRICT
1000 WEST BOSTON POST ROAD MAMARONECK, NEW YORK 10543
LABOR AND MATERIALS FOR SMALL PROJECTS DISTRICT WIDE SUPPLEMENTAL

22/23-MUFSD-010
INSTRUCTIONS TO BIDDERS {cont.)

Bids will be publicly opened and read aloud at 2:00 PM local time on TUESDAY, JUNE 28, 2022 in the
Mamaroneck UFSD Business Office located in the Mamaroneck High School, 1000 West Boston Post Rd,
Mamaroneck, NY 10543,

Specifications and Bid Forms may be obtained at the Purchasing Agent's Office between the hours of 9:00 a.m.
and 3:00 p.m. If you wish to have an electronic version of the bid sheets, please contact the Purchasing
Department at lleone@mamkschools.org and they are also available on the District website
www.mamkschools.org.

Bidders are instructed to fill out the bid pricing sheets attached.

The Mamaroneck Union Free School District is a government agency and therefore sales to the District are
exempt from the collection of sales and excise taxes, in accordance with the applicable laws of the State of New
York and the United States Internal Revenue Code.

Contact Information: The submitted bid must have a contact name, telephone number and if possible, email
address. The name should be printed and must be legible. in the case of errors on an invoice, Mamaroneck Union
Free School District will contact this person to resolve discrepancies. The contact does not need to be the person
who submitted the bid pricing, but must be someone familiar with the submitted bid.

The successful contractor will be expected to provide emergency repairs, vehicle towing or repair and new
installations as deemed necessary by the Director of Facilities.

The Contractor must employ sufficient staff, vehicles and equipment to be able to respond during regular hours
as well as after hours for emergency repairs.

Work will include any work described or referred to by the Director of Facilities or his designee.
The bid consists of a labor and material bid. Be sure to fill in all costs associated with your particular service,

including equipment costs if necessary. Pricing on the material is a mark-up on vendor cost only, not installed
cost.

AWARD OF CONTRACT: The award of this contract shall be made to the lowest, responsive and
responsible bidder who, in the opinion of the City School District is qualified to perform the work.

CONTRACT TERM:

The initial contract term is July 6, 2022 through June 30, 2023. The District reserves the right to renew this
agreement annually upon mutual agreement with the vendor, with an increase in rates not to exceed the
published, annual CPI, for a total term not to exceed three (3) additional one (1) year periods. Such annual
extensions shall be subject to approval by the Board of Education.

PREVAILING WAGE:
Contractor agrees to comply with the Westchester Country Prevailing Wage Rate Schedule for personnel
providing service under this contract. The wages paid under this contract shall not be less than the prevailing
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BOARD OF EDUCATION MAMARONECK UNION FREE SCHOOL DISTRICT
1000 WEST BOSTON POST ROAD MAMARONECK, NEW YORK 10543

wages and supplements as set forth by law. The contractor is required to keep informed of all changes during the
term of this contract that apply to individuals supplied by the vendor for this contract. Contractor is solely liable
for and must pay such required prevailing wage adjustments during the contract term as required by law. Copies
of Westchester County Prevailing Wages for the various categories covered under this contract and are available
online at the link below by referencing the PRC# below or available in hard copy form by request of the
Purchasing Office 914-220-3035 or via e-mail lleone@mamkschools.org.

The applicable Prevailing Wage Rates for this contract are available on the Department of Labor website:
NYS Home page: http://www.labor.ny.gov/workerprotection/publicwork/PWContents.shtm

WARRANTY:

Any repair, modification and installation performed under this contract will carry, at minimum, a one-
year warranty. All parts should carry, at minimum, a one-year warranty or available manufacturer
warranty for the equipment and/or supplies purchased under this contract.

W9 and ACH Information
***The Mamaroneck Union Free School District has moved to electronic payment for all
vendors. Please see in separate attachment, Appendix A: W9 Form and Appendix B: ACH
Information request. Please only submit these forms ONLY if you have NOT done so
previously or the has been a change to your banking information.

Contractor Agreement

Appendix C is a Contractor Agreement which must be signed prior to commencing work
under this contract,




BOARD OF EDUCATION MAMARONECK UNION FREE SCHOOL DISTRICT

1000 WEST BOSTON POST ROAD MAMARONECK, NEW YORK 10543

LABOR AND MATERIALS FOR SMALL PROJECTS DISTRICT WIDE SUPPLEMENTAL

22/23-MUFSD-010
NO BID FORM

COMPLETE THIS FORM ONLY IF YOU ARE SUBMITTING A

“NO BID” AND WISH TO REMAIN ON OUR CONTRACTORS LIST

If you wish to remain on our contractor’s list for the above referenced bid, kindly fill out and return this form
either mailed or faxed to my attention. Please make any applicable address or name corrections so that our

files may be updated. Thank you.

FIRM NAME:

Mamaroneck UFSD

Attn: Lauren Leone
Purchasing Agent
Purchasing Department

1000 West Boston Post Road
Mamaroneck, NY 10543
FAX: (914) 220-3091

VEDOR TAX ID NO:

SIGNATURE:

DATE:

PRINT NAME:

TITLE/POSITION:

TITLE:

ADDRESS:

CITY/STATE/ZIP:

PHONE: FAX:

E-MAIL:

“No Bid” Notification Page ONLY
(You need only return this sheet.)
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BOARD OF EDUCATION MAMARONECK UNION FREE SCHOOL DISTRICT
1000 WEST BOSTON POST ROAD MAMARONECK, NEW YORK 10543

LABOR AND MATERIALS FOR SMALL PROJECTS DISTRICT WIDE SUPPLEMENTAL
22/23-MUFSD-010

BID PROPOSAL
Bidder Company Name:
Contact Name:
Address:
Phone: Fax:
E-Mail: Tax ID#:
Signature of Company Representative submitting proposal: Date

Pursuant to and compliant with the bid specifications, the undersigned hereby offers to furnish all services in
accordance with the Bid Documents issued by the District. Bids will be awarded to the bidder submitting the
lowest responsible bid; however, the Board of Education hereby reserves the right to accept or reject any item set
forth individually below or to accept the whole or part of a bid, or to accept and award parts of bids from more
than one bidder as in the Board’s judgment, it deems to be in the best interest of the School District.

PRICING

The contractor shall perform all work at the rates established below. For the purpose of this
contract and due to the nature of facilities covered under the terms of this agreement
"STRAIGHT TIME" will be considered MONDAY thru FRIDAY, 8:00 a.m. thru 5:00 p.m. All
work performed at any other times will be deemed "OVERTIME" by the DOL standard
definition,

Each contractor should fill out the sections that apply to their particular service. If you wish to

bid for more than one service, please fill out a separate bid proposal form for each service. Be
sure to include all types of labor, material and/or equipment requirements.
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BOARD OF EDUCATION MAMARONECK UNION FREE SCHOOL DISTRICT
1000 WEST BOSTON POST ROAD MAMARONECK, NEW YORK 10543
LABOR AND MATERIAL PRICING FOR SMALL MAINTENANCE

22/23-MUFSD-010
BID PROPOSAL(cont.)

Vendor Name:

Type of Service:
Labor Rates

Labor Rates Per Hour
Straight time $
Overtime $

If there are additional rates that may apply to a project, please list them below:

Labor Rates- DOL Per Hour
Classification
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BOARD OF EDUCATION MAMARONECK UNION FREE SCHOOL DISTRICT
1000 WEST BOSTON POST ROAD MAMARONECK, NEW YORK 10543
LABOR AND MATERIALS FOR SMALL PROJECTS DISTRICT WIDE SUPPLEMENTAL

22/23-MUFSD-010
BID PROPOSAL(cont.)

Vendor Name:

Equipment Rates

If equipment will be required to perform a service, please provide the name and the daily rate of
each piece of equipment.

Equipment Type Daily Rate

$

Please be advised that all worked performed shall comply with the provisions of the New York
State Prevailing Wage Law. Additional information can be obtained at
htip://www.labor.state.ny.us/workerprotection/publicwork/PWContenis.shtm

Please note that certified payrolls must be submitted with all invoices. Invoices will not be
processed if the certified payroll is not provided.



BOARD OF EDUCATION MAMARONECK UNION FREE SCHOOL DISTRICT
1000 WEST BOSTON POST ROAD MAMARONECK, NEW YORK 10543
LABOR AND MATERIALS FOR SMALL PROJECTS DISTRICT WIDE SUPPLEMENTAL

22/23-MUFSD-010
BID PROPOSAL(cont.)

Vendor Name:

Material Costs

Material Costs Discount % From List Price
% Discount from list price - %

OR

Material Costs Mark Up % From Cost

% Mark up from vendor cost + %

(raw materials)

All unit prices must include freight, if applicable. No fuel surcharges, travel charges and/or other

administrative fees added to an invoice will be paid. Proof of vendor cost will be required for any
individual item with a price of $500 or more fo the District. Proof of vendor costs otherwise, will
be provided upon the request of the District.

The bidder certifies that he/she has familiarized himself with the specifications, has carefully read
them, understands their contents and agrees to furnish the material requested at the prices quoted
herein.

NAME OF COMPANY SIGNATURE
ADDRESS TITLE
CITY/STATE/ZIP CODE DATE
TELEPHONE # FAX #



BOARD OF EDUCATION MAMARONECK UNION FREE SCHOOL DISTRICT
1000 WEST BOSTON POST ROAD MAMARONECK, NEW YORK 10543
LABOR AND MATERIALS FOR SMALL PROJECTS DISTRICT WIDE SUPPLEMENTAL

22/23-MUFSD-010
ACKNOWLEDGEMENTS

The undersigned aitests to receiving all of the pages of this Bid Solicitation. There are twenty three
23) pages to this original Bid Decument, six {6) pages in Appendix A, one (1) page in Appendix B and
two (2) pages in Appendix C attached to the Bid Document.

If applicable, the undersigned also acknowledges receipt of any addenda applicable to this bidding
process by initialing next to the addenda number.

Addendum #1
Addendum #2

Addendum #3

Signature Date
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BOARD OF EDUCATION MAMARONECK UNION FREE SCHOOL DISTRICT
1000 WEST BOSTON POST ROAD MAMARONECK, NEW YORK 10543
LABOR AND MATERIALS FOR SMALL PROJECTS DISTRICT WIDE SUPPLEMENTAL

22/23-MUFSD-010
NON-COLLUSIVE BIDDING CERTIFICATION

The following statement is made pursuant to Section 103-D of the General Municipal Law, as amended by
Chapter 675 of the Laws of 1966, and Section 139-D of the State Finance Law, as amended by Chapter 675 of
the Laws of 1966, and Section 2604 of the Public Authorities Law, as amended by Chapter 675 of the Laws of
1966.

By submission of this bid proposal, the bidder certifies that he/she is complying with Section
103-d of the General Municipal Law as fotlows:

Statement of non-collusion in bids and proposals to political subdivision of the state. Every bid or proposal
hereafter made to a political subdivision of the state or any public department, agency or official thereof where
competitive bidding is required by statute, rule, regulation, or local law, for work or services performed or to be
performed or goods sold or to be sold, shall contain the following statement subscribed by the bidder and
affirmed by such bidder as true under the penalties of perjury:

Non-collusive bidding certification.

(a) By submission of this bid, each bidder and each person signing on behalf of any bidder cettifies,
and in the case of a joint bid each party thereto certifies as to its own organization, under penalty
of perjury, that to the best of its knowledge and belief:

I. The prices in this bid have been arrived at independently without collusion, consultation,
communication, or agreement, for the purpose of restricting competition, as to any matter
relating to such prices with any other bidder or with any competitor;

2. Unless otherwise required by law, the prices which have been quoted in this bid have not
been knowingly disclosed by the bidder and will not knowingly be disclosed by the bidder prior
to opening, directly or indirectly, to any other bidder or to any competitor; and,

3. No attempt has been made or will be made by the bidder to induce any other person,
partnership or corporation to submit or not to submit a bid for the purpose of restricting
competition.

{b) A bid shall not be considered for award nor shall any award be made where (a) (1) (2) and (3)
above have not been complied with; provided, however, that if in any case the bidder cannot
make the foregoing certification, the bidder shall so state and shall furnish with the reasons
therefore. Where (a) (1) (2) and (3) above have not been complied with, the bid shall not be
considered for award nor shall any award be made unless the head of the purchasing unit of the
political subdivision, public department agency or official thereof to which the bid is made or
his designee, determines that such disclosure was not made for the purpose of restricting
competition,
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BOARD OF EDUCATION MAMARONECK UNION FREE SCHOOL DISTRICT
1000 WEST BOSTON POST ROAD MAMARONECK, NEW YORK 10543
LABOR AND MATERIALS FOR SMALL PROJECTS DISTRICT WIDE SUPPLEMENTAL

22/23-MUFSD-010
NON-COLLUSIVE BIDDING CERTIFICATION (cont.)

The fact that a bidder (a) has published price lists, rates, or tariffs covering items being
procured, (b) has informed prospective customers of proposed or pending publication of new or
revised price lists for such items, or (c) has sold the same items to other customers at the same
prices being bid, does not constitute, without more, a disclosure within the meaning of
subparagraph one (a).

Any bid hereafter made to any political subdivision of the state or any public department,
agency or official thereof by a corporate bidder for work or services performed or to be
performed or goods sold or to be sold, where competitive bidding is required by statute, rule,
regulation, or local taw, and where such bid contains the certifications referred to in subdivision
I1 of this section, shall be deemed to have been authorized by the board of directors of the
bidder, and such authorization shall be deemed to include the signing, and submission of the bid
and the inclusion therein of the certificate as to non-collusion as the act and deed of corporation.

The bidder affirms the above statement as true under the penalties of perjury.

BIDDER COMPANY NAME:
ADDRESS:
CORPORATE SEAL
[if bidder is a
corporation]} PHONE #:
FAX #:
Authorized Signature:
Printed Name:
Title:
Date:
SWORN to before me this
day of , 2022
(Notary public)
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BOARD OF EDUCATION MAMARONECK UNION FREE SCHOOL DISTRICT
1000 WEST BOSTON POST ROAD MAMARONECK, NEW YORK 10543

LABOR AND MATERIALS FOR SMALL PROJECTS DISTRICT WIDE SUPPLEMENTAL
22/23-MUFSD-010
FORM QOF DISCOLOSURE
THE UNDERSIGNED AFFIRMS THAT THE FOLLOWING CONSTITUTE ALL OFFICERS, DIRECTORS, PARTNERS,
OR CONTROLING PRINCIPALS OF THE FIRM:
Name Title

1. Does any Mamaroneck Board Member, administrator, or employee possess any financial interest, directly or
indirectly, in the firm? If yes, set forth the basis upon which a financial interest exists in the firm:

2. Has the firm orany of its officers, directors, partners, or controlling principals possessed any interest in transactions
heretofore entered inte with Mamaroneck School District? If yes, please describe transaction(s):

3. Doesany direct relative of a member of the Board , administrators, or staff possess any financial interest, directly or
indirectly, in the firm (For purpose of this inquiry a direct relative is to be defined as a parent, spouse, child or
sibling). _If yes, set forth below the Mamaroneck School District Board Member, administrator, or staff
member whose relation possess an interest and the relationship:

4, Has any director, officer, owner or managerial employee had any professional licenses suspended or revoked?
Has the bidder been found guilty of and OSHA viclations? Has the bidder been involved in any lawsuit arising
from performance of work related to any project in which it has been engaged? Has the bidder been the subject
of any investigation by the Department of Labor or the District attorney’s Office? Has the bidder ever been
found to be in default of a contract with any public school district? If the answer to ANY of the above questions
is yes, please provide complete details of the situation.

THE UNDERSIGNED AFFIRMS THAT THE ABOVE STATEMENTS ARE TRUE AND UNDERSTANDS THAT ANY
FALSESTATEMENTSHALL CONSTITUTE A VIOLATION OF THE PENAL CODE OR GENERAL MUNICIPAL LAW
AS APPLICABLE.

Firm:
Signature:
Print Name:

Title: Date:
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BOARD OF EDUCATION MAMARONECK UNION FREE SCHOOL DISTRICT
1000 WEST BOSTON POST ROAD MAMARONECK, NEW YORK 10543

LABOR AND MATERIALS FOR SMALL PROJECTS DISTRICT WIDE SUPPLEMENTAL
22/23-MUFSD-010
CERTIFICATION OF COMPLIANCE WITH THE IRAN DIVESTMENT ACT
As a result of the Iran Divestment Act of 2012 (the “Act”), Chapter 1 of the 2012 Laws of New
York, a new provision has been added to State Finance Law (SFL) § 165-a and New York General
Municipal Law § 103-g, both effective April 12, 2012. Under the Act, the Commissioner of the
Office of General Services (OGS) will be developing a list of “persons” who are engaged in
“Investment activities in Iran” (both are defined terms in the law) (the “Prohibited Entities List").
Pursuant to SFL § 165-a(3)(b), the initial list is expected to be issued no later than 120 days after the
Act’s effective date at which time it will be posted on the OGS website.
By submitting a bid in response to this solicitation or by assuming the responsibility of a Contract
awarded hereunder, each Bidder/Contractor, any person signing on behalf of any Bidder/Contractor
and any assignee or subcontractor and, in the case of a joint bid, each party thereto, certifies, under
penalty of perjury, that once the Prohibited Entities List is posted on the OGS website, that to the
best of its knowledge and belief, that each Bidder/Contractor and any subcontractor or assignee is
not identified on the Prohibited Entities List created pursuant to SFL § 165-a(3)(b).
Additionally, Bidder/Contractor is advised that once the Prohibited Entities List is posted on the
OGS Website, any Bidder/Contractor seeking to renew or extend a Contract or assume the
responsibility of a Contract awarded in response to this solicitation must certify at the time the
Contract is renewed, extended or assigned that it is not included on the Prohibited Entities List.
During the term of the Contract, should the School District receive information that a
Bidder/Contractor is in violation of the above-referenced certification, the School District will offer
the person or entity an opportunity to respond. If the person or entity fails to demonstrate that
he/she/it has ceased engagement in the investment which is in violation of the Act within 90 days
after the determination of such violation, then the School District shall take such action as may be
appropriate including, but not limited to, imposing sanctions, seeking compliance, recovering
damages or declaring the Bidder/Contractor in default. The School District reserves the right to
reject any bid or request for assignment for a Bidder/Contractor that appears on the Prohibited
Entities List prior to the award of a contract and to pursue a responsibility review with respect to any
Bidder/Contractor that is awarded a contract and subsequently appears on the Prohibited Entities
List. 1, , being duly sworn, deposes and says that hefshe is the
of the Corporation and that neither the
Bidder/ Contractor nor any proposed subcontractor is identified on the Prohibited Entities List.

SIGNED
SWORN to before me this
day of , 2022

(Notary public)
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BOARD OF EDUCATION MAMARONECK UNION FREE SCHOOL DISTRICT
1000 WEST BOSTON POST ROAD MAMARONECK, NEW YORK 10543

LABOR AND MATERIALS FOR SMALL PROJECTS DISTRICT WIDE SUPPLEMENTAL

22/23-MUFSD-010
FORMS TO BE SUBMITTED WITH BID

1. Bid Proposal

2.  Acknowledgements

3. Form of Disclosure

4. Non-Collusive Certificate

5. Certification Of Compliance With The Iran Divestment Act
6. Proof of insurance at or exceeding the limits required herein

7. Completed Appendix A, W9 and Appendix B, ACH Information Request Forms. (Please
only submit these forms if you have not done so previously or the has been a change
to your banking information.)

8. Completed and signed Appendix C Contractor’s Agreement.
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Request for Taxpayer
Identification Number and Certification
Department of the Treasury

Internal Revenue Servica P Go to www.irs.gov/FormW3 for Instructions and the latest information.
1 Name (as shown on your income tax return}. Name is required on this line; de not leave this line blank,

Form w- 9

{Rev. October 2018)

Give Form to the
requester. Do not
send to the IRS.

2 Business name/disregarded entity name, if different from above

‘3 3 Check appropriate box for federal tax classification of the person whose name Is entered on line 1, Check only one of the | 4 Exemptions (codes apply only to
o following seven boxes. certain entities, not individuals; see
8 Instructions on page 3):
= D Individual/sole propristor or Oe Corporation D S Corporation D Partnership D Trust/estate
; 2 single-member LLC Exempt payes code (if any)

Q

;, B [ Limited liability company. Enter the tax classification [C=G corporation, $=5 corporation, P=Parinership) »

5 E Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check | Exemption from FATCA reporting

b= 2 LLC if the LLC Is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is code {f any)

- another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that ¥

a fé‘ is disregarded from the owner should check the appropriate box for the tax classiication of its owner.
§. [:l Other (see instructions) » {Appes fo sccounts mainisined outside the U.S.}
¢ | 5 Address (number, street, and apt. or suite no.) See instructions. Requester's name and address (optional)

8 City, state, and ZIP code

7 List account number(s} here (optionaly

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withhelding. For individuals, this is generally your social security number (SSN). However, for a

| Soclal security number

resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How fo get a
TIN, later. or

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and Employer identification number |

Number To Give the Requester for guidelines on whose number to enter.

Part Il Certification
Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and
2.1 am not subject to backup withholding because: {a} | am exempt from backup withholding, or (b} | have not been notified by the Internal Revenue
Service (IRS) that 1 am subject to backup withholding as a result of a failure to report all interest or dividends, or (¢) the IRS has notified me that | am

no longer subject to backup withholding; and
3.1am a U.S. citizen or other U.S, person {defined below); and

4, The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estale transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement ({RA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part Il, later.

Sign Signature of
Here U.S. person P

Date »

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormWe.,

Purpose of Form

An individual or entity {Form W-9 requester) who is required to file an
information retumn with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
{EIN), to report on an information return the amount paid to you, or other
amount reportable on an information returmn. Examples of information
returns include, but are not limited to, the following.

» Form 1099-INT (interest earned or paid)

* Form 1099-DIV (dividends, including those from stocks or mutual
funds)

s Form 1089-MISC {various types of income, prizes, awards, or gross
proceeds)

* Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

* Form 1099-S (proceeds from real estate transactions}
» Form 1099-K (merchant card and third party network transactions)

« Form 1098 {(home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)

* Form 1099-C (canceled debt)
» Form 1099-A (acquisition or abandonment of secured property}

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN.
If you do not return Form W-@ to the requester with a TIN, you might

be subject to backup withholding. See What is backup withholding,
later.

Cat. No. 10231X

Form W-9 (Rev. 10-2018)



Form W-8 (Rev. 10-2018)

Page 2

By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt
payse. If applicable, you are also certifying that as a U.S. person, your
allocable share of any partnership Income from a U.S. trade or business
is not subject to the withholding tax on foreign partners' share of
effectively connected income, and

4. Certify that FATCA code(s) entered on this form {if any) indicating
that you are exempt from the FATCA reporting, is correct. See What is
FATCA reporting, later, for further information.

Note: If you are a U.S. person and a requester gives you a form other
than Form W-9 to request your TIN, you must use the requester’s form if
it is substantially similar to this Form W-9.

Definition of a U.S. person, For federal tax purposes, you are
considered a U.S. person if you are:

* An individual who is a U.S. citizen or U.S. resident alien;

* A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States;

» An estate (other than a foreign estate); or
» A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax under section 1446 on any foreign partners’ share of effectively
connected taxable income from such business. Further, in certain cases
where a Form W-9 has not been received, the rules under section 1446
require a partnership to presume that a partner is a foreign person, and
pay the section 1446 withholding tax. Therefore, if you are a U.S. person
that is a partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to establish your
U.S. status and avoid section 1446 withholding on your share of
partnership income.

In the cases below, the following person must give Form W-9 to the
partnership for purposes of establishing its U.S. status and avoiding
withholding on its allocable share of net income from the partnership
conducting a trade or business in the United States.

* in the case of a disregarded entity with a U.S. owner, the U.S. owner
of the disregarded entity and not the entity;

+ In the case of a grantor trust with a U.S. granter or other U.S. owner,
generally, the U.S. grantor or other U.S. owner of the grantor trust and
not the trust; and

* |n the case of a U.S, trust {other than a grantor trust), the U.S. trust
(cther than a grantor trust} and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a
foreign bank that has elected to be treated as a U.S. person, do not use
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign
Entities).

Nonresident alien who becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a tax treaty to reduce
or eliminate U.S. tax on certain types of income. However, most tax
treaties contain a provision known as a “saving clause." Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of income even after the payee has otherwise
become a U.S. resident alien for tax purposes.

If you are a L).S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exemption
from U.S. tax on certain types of income, you must attach a statement
to Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number {or location) in the tax treaty that contains the
saving clause and its exceptions.

4, The type and amount of income that qualifies for the exemption
from tax.

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an
exemption from tax for scholarship income received by a Chinese
student temporarily present in the United States. Under U.S, law, this
student will become a resident alien for tax purposes if his or her stay in
the United States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows
the provisicns of Article 20 to continue to apply even after the Chinese
student becomes a resident alien of the United States, A Chinese
student who qualifies for this exception (under paragraph 2 of the first
protocol) and is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship income would attach to Form
W-9 a statement that includes the information described above to
support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233,

Backup Withholding

What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the IRS 24% of such
payments. This is called "backup withholding.,” Payments that may be
subject to backup withholding include interest, tax-exempt interest,
dividends, broker and barter exchange transactions, rents, royalties,
nonemployee pay, payments made in settlement of payment card and
third party network transactions, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You will not be subject to backup withholding on payments you
receive if you give the requester your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax return.

Payments you receive will be subject to backup withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the instructions for
Part Il for details),

3. The IRS tells the requester that you fumished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding
because you did not report all your interest and dividends on your tax
retumn {for reportable interest and dividends only}, or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above (for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and paymenis are exempt from backup withholding.
See Exemnpt payes code, later, and the separate Instructions for the
Requester of Form W-9 for more information.

Also see Special rules for partnerships, earlier.

What is FATCA Reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a
participating foreign financial institution to report all United States
account holders that are specified United States persons. Certain
payees are exempt from FATCA reporting. See Exemption from FATCA
reporting code, later, and the Instructions for the Requester of Form
W-8 for more information.

Updating Your Information

You must provide updated information to any person to whom you
claimed to be an exempt payee if you are no longer an exempl payee
and anticipate receiving reportable payments in the future from this
person. For example, you may need to provide updated information if
you ara a C corporation that elects to be an S corporation, or if you no
longer are tax exempt. In addition, you must furnish a new Form W-9 if
the name or TIN changes for the account; for example, if the grantor of a
grantor trust dies.

Penalties

Failure to furnish TIN. If you fall to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such failure
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding, if you
make a false statement with no reasonable basis that results in no
backup withholding, you are subject to a $500 penalty.
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Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal penalties
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line
blank. The name should match the name on your tax return.

If this Form W-9 is for a joint account (other than an account
maintained by a foreign financial institution {FF1Y}, list first, and then
circle, the name of the person or entity whose number you entered in
Part | of Form W-9. If you are providing Form W-9 to an FFI to document
a joint account, each holder of the account that is a U.S. person must
provide a Form W-9.

a. Individual. Generally, enter the name shown on your tax retumn. If
you have changed your last name without informing the Social Security
Administration (SSA) of the name change, enter your first name, the last
name as shown on your social security card, and your new last name.

Note: ITIN applicant: Enter your Individual name as it was entered on
your Form W-7 application, line 1a. This should also be the same as the
name you entered on the Form 1040/1040A/1040EZ you filed with your
application.

k. Sole proprietor or single-member LLC. Enter your individual
name as shown on your 1040/1040A/1040EZ on line 1. You may enter
your business, trade, or “doing business as” (DBA) name on line 2.

¢. Partnership, LLC that is not a single-member LLC, C
corporation, or S corporation. Enter the entity's name as shown on the
entity's tax return on line 1 and any business, trade, or DBA name on
ling 2,

d. Other entities. Enter your name as shown on required U.S. federal
tax documents on line 1. This name should match the name shown on the
charter or other legal document creating the entity. You may enter any
business, trade, or DBA name on line 2.

e. Disregarded entity. For U.S. federal tax purposes, an entity that is
disregarded as an entity separate from its owner is treated as a
“disregarded entity.” See Regulations section 301.7701-2(¢c){2)(ii)). Enter
the owner's name on line 1. The name of the entity entered on line 1
should never be a disregarded entity. The name on ling 1 should be the
name shown on the income tax return on which the income should be
reported. For example, if a foreign LLC that is treated as a disregarded
entity for U.S. federal tax purposes has a single owner that is a U.S.
person, the U.S. owner's name is required to be provided on line 1. If
the direct owner of the entity is also a disregarded entity, enter the first
owner that is not disregarded for federal tax purposes. Enter the
disregarded entity's name on line 2, "Business name/disregarded entity
name." If the owner of the disregarded entity is a foreign person, the
owner must complete an appropriate Form W-8 instead of a Form W-9.
This is the case even if the foreign person has a U.S. TIN.

Line 2

If you have a business name, trade name, DBA name, or disregarded
entity name, you may enter it on line 2.

Line 3

Check the appropriate box on line 3 for the U.S. federal tax
classification of the person whose name is entered on line 1. Check only
one box on line 3.

IF the entity/person online 1is | THEN check the box for . ..

ain)...

+ Corporation Corporation

¢ Individual

* Sole proprietorship, or

¢ Single-member limited liability
company {LLC) owned by an
individual and disregarded for U.S.
federal tax purposes.

Individual/scle proprietor or single-
member LLC

¢ LLC treated as a partnership for | Limited liability company and enter
U.S. federal tax purposes, the appropriate tax classification.

* LLC that has filed Form 8832 or | {P= Partnership; C= C corporation;
2553 1o be taxed as a corporation, | of S= S corporation)

or

o LLC that is disregarded as an
entity separate from its owner but
the owner is another LLC that is
not disregarded for U.S. federal tax

purposes.
* Partnership Partnership
¢ Trust/estate Trust/estate

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting,
enter in the appropriate space on line 4 any code(s} that may apply to
you.

Exempt payee code.

¢ Generally, individuals (including scle proprietors) are not exempt from
backup withholding.

s Except as provided below, corporations are exempt from backup
withholding for certain payments, including interest and dividends.

* Corporations are not exempt from backup withholding for payments
made in settlament of payment card or third party network transactions,

s Corporations are not exemnpt from backup withholding with respect to
attorneys' fees or gross proceeds paid to attormeys, and corporations
that provide medical or health care services are not exempt with respect
to payments reportable on Form 1099-MiSC.

The following codes identify payees that are exempt from backup
withholding. Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or
a custodial account under section 403(b)(7) if the account satisfies the
requirements of section 401{f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonweaith or
possession, or any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies,
or instrumentalities

5—A corporation

6—A dealer in securities or commodities required to register in the
United States, the District of Columbia, or a U.S. commonwealth or
possession

7— A futures commission merchant registered with the Commodity
Futures Trading Commission

8—A real estate investrnent trust

9—An entity registered at all times during the tax year under the
Investment Company Act of 1940

10-—A commen trust fund operated by a bank under section 584(a)
11— A financial institution

12 —A middleman known in the investment community as a nominee or
custodian

13—A trust exempt from tax under section 664 or described in section
4947
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The following chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payees listed
above, 1 through 13.

IF the payment is for . .. THEN the payment is exempt

for...

Interest and dividend payments All exempt payees except

for 7

Broker transactions Exempt payees 1 through 4 and 6
through 11 and all C corporations.
S corporations must not enter an
exempt payee code because they
are exempt only for sales of
nencovered securities acquired

prior to 2012.

Barter exchange transactions and
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be | Generally, exempt payees
reported and direct sales over 1 through 5°

$5,000"

Payments made in settlement of
payment card or third party network
transactions

Exempt payees 1 through 4

1 See Form 1099-MISC, Miscellaneous Income, and its instructions.

2 However, the followin% gayments made to a corporation and
reportable on Form 1099-MISC are not exernpt from backup
withholding: medical and health care payments, attorneys' fees, gross
proceeds paid to an attorney reportable under section 6045(f), and
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify
payees that are exempt from reporting under FATCA. These codes
apply to persons submitting this form for accounts maintained outside
of the United States by certain foreign financial institutions. Therefore, if
you are only submitting this form for an account you hold in the United
States, you may leave this field blank. Consult with the person
requesting this form if you are uncertain if the financial institution is
subject to these requirements. A requester may indicate that a code is
not required by providing you with a Form W-9 with “Not Applicable” (or
any similar indication) written or printed on the line for a FATCA
exemption code.

A—An organization exempt frormn tax under section 501(a) or any
individual retirement plan as defined in section 7701(a)(37)
B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or
possession, or any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or
more established securities markets, as described in Regulations
section 1.1472-1{(c)(1)(i}

E—A corporation that is a member of the same expanded affiliated
group as a corporation described in Regulations section 1.1472-1(¢)(1)(i)

F—A dealer in securities, commodities, or derivative financial
instruments (including notional principal contracts, futures, forwards,
and options) that is registered as such under the laws of the United
States or any state

G —A real estate investment trust

H— A regulated investment company as defined in section 851 or an
entity registered at all times during the tax year under the Investment
Company Act of 1940

1—A common trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A broker

LL—A trust exempt from tax under section 864 or described in section
4947(a)1)

M—A tax exempt trust under a section 403{b) plan or section 457(g)
plan

Note: You may wish to consult with the financial institution requesting
this form to determine whether the FATCA code and/or exemnpt payee
code should be completed.

Line &

Enter your address (number, street, and apartment or suite number).
This is where the requester of this Form W-9 will mail your information
returns. If this address differs from the one the requester already has on
file, write NEW at the top. if a new address is provided, there is still a
chance the old address will be used until the payor changes your
address in their records.

Line 6
Enter your city, state, and ZIP code.

Part |. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and
you do not have and are not eligible to get an SSN, your TIN is your IRS
individual taxpayer identification number {ITIN). Enter it in the social
security number box. If you do not have an ITIN, see How to get a TIN
below.

If you are a sole proprietor and you have an EIN, you may enter either
your SSN or EIN.

If you are a single-member LLC that is disregarded as an entity
separate from its owner, enter the owner's SSN (or EIN, if the owner has
one). Do not enter the disregarded entity's EIN, If the LLC is classified as
a corporation or partnership, enter the entity’s EIN.

Note: See What Name and Number To Give the Requester, later, for
further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form SS-5, Application for a Social Security
Card, from your local SSA office or get this form online at
www.S5A.gov. You may also get this form by calling 1-800-772-1213.
Use Form W-7, Application for IRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form SS-4, Application for Employer
Identification Number, to apply for an EIN. You can apply for an EIN
online by accessing the IRS website at www.irs.gov/Businesses and
clicking on Employer Identification Number (EIN) under Starting a
Business. Go to www.irs.goviForms to view, download, or print Form
W-7 and/or Form S8-4. Or, you ¢can go to www.irs.gov/OrderForms to
place an order and have Form W-7 and/or $5-4 mailed 1o you within 10
business days.

If you are asked to complete Form W-9 but do not have a TIN, apply
for a TIN and write “Applied For” in the space for the TIN, sign and date
the form, and give it to the requester. For interest and dividend
payments, and certain payments made with respect to readily tradable
instruments, generally you will have 60 days to get a TIN and give it to
the requester before you are subject to backup withholding on
payments. The 60-day rule does not apply to other types of payments.
You will be subject to backup withholding on all such payments until
you provide your TIN to the requester.

Note: Entering "Applied For" means that you have already applied for a
TIN or that you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use
the appropriate Form W-B.

Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-9. You may be requested to sign by the
withholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint account, only the person whose TIN is shown in Part |
should sign {when required). In the case of a disregarded entity, the
person identified on line 1 must sign. Exempt payees, see Exempt payee
code, earlier.

Signature requirements. Complete the certification as indicated in
items 1 through 5 below.
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1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your correct TIN, but you do not have to sign the
certification.

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are merely providing
your corract TIN to the requester, you must cross out item 2 in the
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the centification.

4. Cther payments, You must give your correct TIN, but you do not
have to sign the certification unless you have been notified that you
have previously given an incorrect TIN, “Other payments” include
payments made in the course of the requester's trade or business for
rents, royalties, goods (other than bills for merchandise), medical and
health care services (including payments to corporations), payments to
a nonemployese for services, payments made in settlement of payment
card and third party network transactions, payments to certain fishing
boat crew members and fishermen, and gross proceeds paid to
attormeys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments {under section 529), ABLE accounts (under section 529A),
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions, You must give youwr correct
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

Give name and EIN of:
The public entity

For this type of account:
14. Account with the Department of
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural
program payments

15, Grantor trust filing under the Form The trust
1041 Filing Method or the Optional
Form 1009 Filing Method 2 (see

Requlations section 1.671-4[O){2)EN

For this type of account: Give name and SSN of;

—y

. Individual The individual

. Two or more individuals (joint The actual awner of the account or, if
account) other than an account combined funds, the first individual on
maintalned by an FFi the account’

]

3. Two or more U.S. persons
{ioint account maintained by an FFI}

Each holder of the account

4, Custodial account of a minor The minor’
{Uniform Gift to Minors Act)
5. a. The usual revocable savings trust | The grantor—!rustee‘
(grantor is also trustee)
b. So-called trust account that Is not| The actual owner'

a legal or valid trust under state law

6. Sole propristorship or disregarded | The owner®
entity owned by an individual
7. Grantor trust filing under Optional The grantor”

Form 1099 Filing Method 1 (see
Regulations section 1.671-4{b)2)0)
(A}

For this type of account: Give name and EIN of:

. Disragarded entity not owned by an | The owner
individual

9. A valid trust, estate, or pension trust | Legal entity”

10. Corporation or LLC electing
corporate status on Form 8832 or

The corporation

Form 2553

11. Assocliation, club, religious, The crganization
charitable, educational, or other tax-
exempt organization

12. Partnership or multl-msmber LLC The partnership

13. A broker or reglstered nominee The broker or nomines

! List first and circle the name of the person whose number you furnish,
If only one person on a joint account has an SSN, that person’s number
must be fumished.

2 Circle the minor's name and furnish the minor's SSN.

* You must show your individual name and you may also enter your
business or DBA name on the "Business name/disregarded entity”
name line. You may use either your SSN or EIN (if you have one), but the
IRS encourages you to use your SSN.

* List first and circle the name of the trust, estate, or pension trust. (Do
not fumish the TIN of the personal representative or trustee unless the
legal entity itself is not designated in the account title.) Also see Special
rules for partnerships, earlier.

*Note: The grantor also must provide a Form W-9 to trustee of trust.

Note: if no name is circled when more than one name is listed, the
number will be considered to be that of the first nama listed.

Secure Your Tax Records From ldentity Theft

Identity thefl cccurs when someone uses your personal information
such as your name, SSN, or other identifying information, without your
permission, to commit fraud or other crimes. An identity thief may use
your SSN to gel a job or may file a tax return using your SSN 1o receive
a refund.

To reduce your risk:
* Protect your SSN,
» Ensure your employer is protecting your SSN, and
* Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionable
credit card activity or credit report, contact the IRS Identity Theft Hotline
at 1-800-808-4490 or submit Form 14039.

For more information, see Pub. 5027, Identity Theft Information for
Taxpayers.

Victims of identity theft who are experiencing economic harm or a
systemic problem, or are seeking help in resolving tax problems that
have not been resolved through normal channels, may be eligible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD
1-800-829-4059.

Protect yourself from suspicicus emails or phishing schemes.
Phishing is the creation and use of email and websites designed to
mimic legitimate business emails and websites. The most common act
is sending an email to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.
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The IRS does not initiate contacts with taxpayers via emails. Also, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury Inspector
General for Tax Administration (TIGTA) at 1-800-366-4484. You can
forward suspicious emails 1o the Federal Trade Commission at
spam@uce.gov or report them at www.ftc. gov/complaint. You can

contact the FTC at www. ftc.gov/idtheft or 877-IDTHEFT (877-438-4338).

if you have been the victim of identity theft, see www./dentityTheft.gov
and Pub. 5027,

Visit www.irs.gov/identityTheft to learn more about identity theft and
how to reduce your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your
correct TIN to persons (including federal agencies) who are required to
file information returns with the IRS to report interest, dividends, or
certain other income paid to you; mortgage interest you paid; the
acquisition or abandonment of secured property; the cancellation of
debt; or contributions you made to an IRA, Archer MSA, or HSA. The
person collecting this form uses the information on the form to file
information returns with the IRS, reporting the above information.
Routine uses of this information include giving it to the Department of
Justice for civil and criminal litigation and to cities, states, the District of
Columbia, and U.S. commonwealths and possessions for use in
adrministering their laws. The information also may be disclosed to other
countries under a treaty, to federal and state agencies to enforce civil
and crimina! laws, or to federal law enforcement and intelligence
agencies to combat terrorism. You must provide your TIN whether or
not you are required to file a tax return. Under section 3406, payers
must generally withhold a percentage of taxable interest, dividend, and
certain other payments to a payee who does not give a TIN to the payer.
Certain penaities may also apply for providing false or fraudulent
informaticn.



Mamaroneck U.F.S.D
1000 w. Boston Post Rd

Mamaroneck, NY 10543
Sylvia Wallach

Assistant Superintendent
of Business Operations

VENDOR PAYMENT FORM
TO: ALL VENDORS

FROM: Sylvia Wallach

DATE: January 31, 2018

SUBIJECT: PURCHASE ORDERS AND PAYMENTS

Effective March 1, 2018 purchase orders and payments to vendors from the Mamaroneck Union Free School
District will be sent electronically. Payments will be sent out via ACH with your bank.

To facilitate receipt of electronic purchase orders and payments, please complete the following:

NAME OF COMPANY:

ADDRESS:

NAME OF CONTACT PERSON:

EMPLOYER IDENTIFICATION NUMBER:

EMAIL ADDRESS FOR PURCHASE ORDERS:

NAME OF BANK:

TYPE OF ACCOUNT:

(Indicate: CHECKING OR SAVINGYS)

ACCOUNT NUMBER:

ROUTING NUMBER:

EMAIL ADDRESS FOR DEPOSIT NOTIFICATONS:

CUSTOMER CONTACT PHONE#:

CUSTOMER CONTACT FAX#:

Questions call Lauren Leone 914-220-3035



Mamaroneck Union Free Schoof District
1000 West Boston Post Road, Mamaroneck, NY 10543

APPENDIX C - CONTRACTOR AGREEMENT

Notwithstanding any terms, conditions or provisions, in any other writing between the parties, the contractor hereby agrees to
effactuate the naming of the Mamaroneck Union Free School District as an additional insured on the contractor’s insurance paolicies,
except for workers’ compensation and N.Y. State Disability insurance.

1. The policy naming the Mamaroneck Union Free School District as an additional insured should:

a.

Be an insurance policy from an A.M. Best rated A- or better insurer. A New York licensed insurer is strongly preferred.
The decision to accept non-licensed and non-admitted carriers lies exclusively with the Mamaroneck Union Free School
District.

State that the organization’s coverage shall be primary and non-contributory coverage for the Mamaroneck Union Free
School District, its Board, employees and velunteers.

Additional insured status shall be provided by standard or other endorsements that extend coverage to the
Mamaroneck Union Free School District for both on-going operations (CG 20 38) and products and completed
operations (CG 20 37). The decision to accept an endorsement rest solely with the Mamaroneck Union Free School
District. A completed copy of the endorsements must be attached to the certificate of insurance.

2. The contractor agrees to indemnify the Mamaroneck Union Free Schaol District for any applicable deductibles and/or self-
insured retentions.

3.  Minimum Required Insurance:
a.

Commercial General Liability Insurance

$1,000,000 per Occurrence/ $2,000,000 Aggregate
52,000,000 Products and Completed Operations
$1,000,000 Personal and Advertising Injury

$100,000 Fire Damage

$10,000 Medical Expense

The general aggregate shall apply on a per-project basis.

Automobile Liability
$1,000,000 combined single limit for owned, hired, borrowed and non-owned motor vehicles.

Workers' Compensation and NYS Disability Insurance

Statutory Workers' Compensation (C-105.2 or U-26.3); and NYS Disability Insurance (DB-120.1) for all employees. Proof
of coverage must be on the approved specific form, as required by the New York State Workers’ Compensation Board.
ACORD certificates are not acceptable. A person seeking an exemption must file a CE-200 Form with the state. The form
can be completed and submitted directly to the WC Board online.

Umbrella/Excess Insurance
$3 million each QOccurrence and Aggregate.
Umbrella/Excess coverage shall be on a follow-form basis.

The certificate of insurance must describe the specific services provided by the contractor (e.g., carpentry,
plumbing, etc.} that are covered by the liability policies.

At the District’s request, the contractor shall provide a copy of the declaration page of the liability and umbrella polices
with a list of endorsements and forms. If so requested, the contractor will provide a copy of the policy endorsements and
forms.

5. Contractor acknowledges that failure to obtain such insurance on behalf of the Mamareneck Union Free School District
constitutes a material breach of contract and subjects it to liability for damages, indemnification and all other legal remedies
available to the District. The contractor is to provide the Mamaroneck Union Free School District with a certificate of
insurance, evidencing the above requirements has been met, prior to the commencement of work.

6. Sub-contractors are subject to the same terms and conditions as stated above and submit same to District/BOCES for
approval prior to start of any work.



7. Inthe event the contractor fails to obtain the required certificates of insurance from the Subcontractor and a claim is made or
suffered, the Contractor shall indemnify, defend and hold harmless the Mamaroneck Union Free School District, its Board,
employees and volunteers from any and all claims for which the required insurance would have provided Coverage.

Purchasing Terms

A. As per the specifications of 8id 22/23-MUFSD-010 for the 2022-2023 School Year at the awarded contract pricing.

Indemnification

To the fullest extent permitted by law, . agrees to defend, indemnify and hold harmless the
Mamaroneck Union Free School District, as well as any other parties which the contractor is required under the contract documents
to defend, indemnify and hold harmless, their agents, servants and employees, from and against any claim, cost, expense or liability
(including costs and attorneys’ fees incurred in enforcing this indemnity), attributed to bodily injury, sickness, disease or death, or to
damage to or destruction of property (including loss of use thereof), caused by, arising out of, resulting from or occurring in connection
with the performance of the work by the contractor, its subcontractors and suppliers or their agents, servants and employees whether
or not caused in part by the active or passive negligence, partial negligence or other fault of the party indemnified hereunder;
provided, however, the contractor’s duty hereunder shall not arise if such injury, sickness, disease, death, damage or destruction is
caused by the sole negligence of the party indemnified hereunder. The contractor’s obligation shall not be limited by the provisions of
any Workers’ Compensation Law or similar Act.

The undersigned has read this agreement and agrees to abide by its terms and requirements.

Date Name & Title
Mamaroneck Union Free 5chool District Signature
Address Telephone Number and Email
Date Name & Title
Contractor Company Name Signature
Address of Company Telephone Number and Email

01/2020



