BOARD OF EDUCATION
MAMARONECK UNION FREE SCHOOL DISTRICT

1000 WEST BOSTON POST ROAD
MAMARONECK, NEW YORK 10543

REQUEST FOR PROPOSAL

The Mamaroneck Union Free School District (“SFA™) is seeking proposals for a one-year
contract for Food Service Management Company (“FSMC”) Services. Due to the COVID-19
Pandemic, the United States Department of Agriculture (“USDA™) recently granted a waiver of
the requirement for competitively bidding these services for the 2020-2021 school year. The
waiver allows SFAs to either negotiate extension of a contract with an existing FSMC that would
not otherwise be eligible for extension or use emergency noncompetitive procurement methods
to negotiate a one-year, non-renewable contract for these services.

The Mamaroneck Schools are not currently authorized to serve meals during the summer but
should guidance from New York State Education Department (“NYSED) Child Nutrition and
the USDA change to mandate the District provide meals for free and reduced students over the
summer months a program will need to be put in place. There should be guidance on this issue
prior to June 30, 2020.

Please email any questions to lleone@mamkschools.org on or before Friday, May 22, 2020.
Answers will be provided in the form of an addendum no later than Monday, May25, 2020.

Please see attached NYSED Child Nutrition Type I contract outlining the District information
and the terms and conditions as required by NYSED and the Mamaroneck Board of Education.
Proposals may be emailed to lleone@mamkschools.org on or before 2:00 PM, Monday, June 1,
2020.

Thanlk you,

LT

Lauren Leone, CPPB
Purchasing Agent
Mamaroneck Union Free School District



The University of the Stute of New York
NEW YORK STATE EDUCATION DEPARTMENT
Child Nutrition Programs Administration
89 Washington Avenue, Room 375 EBA
Albany, NY 12234
Telephene: {518) 473-8781 Fax: (518) 473-0018

Date Received Web Address: www.cn.nysed.gov
SED Use Only

Docutrax Stamp Here
SED Use Only

TYPE 11 2020-2021 Food Service Management Company Contract

This solicitation document is an Invitation for Bid (IFB), also known as competitive sealed bidding, where the
primary consideration is cost. The expectation of this IFB is that bids will be received, and an award will be made
to the responsive and responsible bidder whose bid is the lowest price. An IFB is a formal method of procurement
that uses sealed bidding and results in a fixed price contract. This document is not a Request for Proposals (RFP),

which allows for the evaluation of other factors in addition to cost and results in a "best value" contract.

School Food Authoarity: Mamaroneck Union Free School District

Program{s) - Please check all that apply:
National School Lunch Program
School Breakfast Program
[1 Afterschool Snack Program
Summer Food Service Program

SEA Contract Manager Information:
SFA Contract Manager: Sylvia Wallach

LEA Code: 550701030000

Title: AsSistant Superintendent for Business Operations

Phone Number: 914-220-3041

Email: Swallach@mamkschools.org

Food Service Management Company Information:
Food Service Management Company:

Bid Price: §
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TYPE 1l 2020-2021 Food Service Management Company Contract Checklist

* Required - Fill out this form completely, sign and return It with the entire packet for all pre-bids or executed contracts.

Ensure that your packet contains all the items required by checking each one to certify that they are included in the bid
documents submitted. The items below indicated by an asterisk (¥}, must be completed and submitted with the pre-bid.
Complete Pre-bid Contracts must be emailed to cn@nysed.gov 30 days prior to letting bids,

REQUIRED FORMS
O  SFA Amendments - Form #1 & Form 1A O  preparation of Bid Specifications — Form #8
{submit only if changing SED prototype with any
additions and/or deletions} *

O  Cover Page ~ Form #2 O  Certificate of Insurance — Form #9
O  Bid Summary — Form #3 O  Performance Security {if applicable) — Form #10
0  Board Minutes (if not lowest bidder) — Form #4 [0 SFSP Site List — Form #11A and B
AGREEMENT SECTION
O Agreement Section O  Term of Contract (MM/DD/YYYY) *
(Date of Agreement/SFA/FSMC names)
B Agreement Section B  original Signature of Board President and Date
(Awarded FSMC submitted proposal date)
O  ircle Responsible Part {See Table of Contents) * O  Original Signature of FSMC/Title and Date
(1 Complete All Required Blanks (See Table of Contents) * 0 Original Corporate Affidavit for FSMC signing
contract
BID SPECIFICATION SECTION
O  Indicate Child Nutrition Programs currently O Ffood Based Menu Plan and implementation
participating in* Timeline
L Specify any Child Nutrition Program 5FA anticipates [J  Purchase Specifications
entering*
(3 Prior year's participating and meal pricing O Performance Security (See Table of Contents) *
information*
O  Insert student and adult meals and a la Carte prices* 0O  Sselect Bid Option 1 or 2%
O  specify meal service locations and times* O3 Attach applicable information In Schedules A - 1*
O  Specify additional non-nutritious foods (if applicable)* @  Original signatures on Non-Collusive Bid

Statement

| certify that the above items have been checked for accuracy and are included in the agreement and bid specifications
submitted for review,

Sighature: Title:

Printed Name: Date:

Submit the executed contract for review and approval. The final contract includes all documents included by the SFA in the
invitation to bid and all documents submitted by the FSMC that have been mutually agreed upon by both parties (i.e., work
sheets, attachments, schedules and operating cost sheets). Omissions and inaccuracies in the contract will cause delays in
approval and your receipt of reimbursement.

Complete All Blanks or Specify N/A If Not Applicahle.
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Please put an “X” through non-applicable sections. Do not delete page(s) from the document.
FORM #1 - 2020-2021 SFA Amendments to NYSED Prototype Contract

(This form is required for School Food Authorities altering, adding and/or deleting to sections of the NYSED
Prototype Contract)

Regulations require that any changes by the SFA to the 2020-2021 SED Type |l Contract Prototype be approved by SED prior
to executing the contract. Therefore, any changes by the SFA to the agreement section and/or the specifications section of
the SED prototype contract must be specified below on this form referencing the applicable page number and section
specifying the proposed amendment, E-mail this form with the entire attached Type |l contract to en@nysed.gov for review
and approval 30 days prior to letting bids. Cnce the amendments are approved by SED, this page must be resubmitted with
the executed contract signed by the Board President and the FSMC awarded the contract agreeing to the approved

amendments.

Please note: Reordering pages including additional pages and/or boilerplate attachments to the existing SED prototype
contract for SED review/approval is not allowable; doing so will result in your submission being returned in its entirety

unapproved.

Please complete the following information {refer to table of contents for page number, section, section name and section

number),
Mamaroneck Union Fr¢ ,..... 660701030000

School Food Authority:

SFA Amendments:  Submitted by: Date: Phone:

1. | The contract is amended as follows {check one): | O Agreement Section | Bidding Requirements/Specifications

SFA proposed Amendment to this section: | Page #: |79 I Section Name: |After Appendix B | Section #: I

Updated Insurance Requirements

2. | The contract is amended as follows (check one): | [J Agreement Section | Bidding Requirements/Specifications

SFA proposed Amendment to this section: | Page | | Section Name: |Schedule B | section #: |

Addition to language regarding dispensing of condiments and using compostable plates, utensils, packaging, etc.

3. { The contract is amended as follows (check one): { I Agreement Section i [ Bidding Requirements/Specifications

SFA proposed Amendment to this section: | Page #: | | Section Name: | schedule B | Section #: |

Water fo be served in compostable cups

Please use Form #1A {Continuation Sheet} if additional space is required.
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2020-2021 Amendments to NYSED Prototype Contract Continuation Sheet(s)

FORM #1A (Continuation Sheet): Page # of

School Food Authority:  Mlamaroneck Union Free ! teacode: 660701030000

4. | The contract is amended as follows (check one): | Agreement Section | CIBidding Requirements/Specifications
SFA proposed Amendment to this section: | Page #: | | section Name: | | Section #: |
Bid Bond language and option added in this section

5. | The contractis amended as follows {check one}): ! [0 Agreement Section | [z Bidding Reguirements/Specifications
SFA proposed Amendment to this section: | Page #: | | section Name: |Schedute A | section #: |Al
Mamaroneck Schedule A District Specifications

6. | The contract is amended as follows (check one): | 1 Agreement Section l Bidding Requirements/Specifications

SFA proposed Amendment to this section; | Page #: I | Section Name: ISchedule B I Section #: |
Mamaroneck Schdule B District Specifications. Portion Centrol, Procurement and Nutritional Standards and USDA Smart Snacks in
Schools

7. | The contract is amended as follows {check one): | [1 Agreement Section | [z Bidding Requirements/Specifications
SFA proposed Amendment to this section: | Page #: | | Section Name: |Schedule C | Section#: |

Mamaroneck District Wellness Policy

8. | The contract is amended as follows {check ane): , [J Agreaemant Section | Bidding Requirements/Specifications
SFA proposed Amendment to this section: | Page #: | | Section Name: |Schedule 02 | section #: |

Mamaroneck explanation from cost responsibility detail sheet

9, | The contract is amended as follows (check one}: | [J Agreement Section ] [ Bidding Requirements/Specifications
SFA proposed Amendment to this section: | Page #: | | Section Name: |schedule F | section #: |

Mamaroneck letter regarding School Food Safety

10. | The contract is amended as follows {check one}: | (] Agreement Section | Bidding Requirements/Specifications
SFA proposed Amendment to this section: | Page #: l | Section Name: |5chedule G | Section #:

Mamaroneck labor schedule, inventoryof management staff, [abor cost summary, labor
specifications

ewed by NYSED:: :
The parties below agree to the approved amendments by NYSED as part of the centract. (Original signature required in blue ink)
Board President: FSMC Representative;
SFA Name: FSMC Name:
Date: Date:
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FORM #1A {Continuation Sheet}): Page # of

School Food Authority:  Mamaroneck Union Free School Distrii ga code: 860701030000

The contract is amended as folfows (check one}: | [J Agreement Section Bidding Requirements/Specifications

SFA proposed Amendment to this section: | Page #: | | Section Name; Schequle H | Section #: |

Mamaroneck Requisition Status Report

The contract is amended as follows {check one): | [0 Agreement Section | [ Bidding Reguirements/Specifications

SFA proposed Amendment to this section: | Page #: I l Section Name; Schedule | Section #: |

Mamaraneck Letter to Proposers, proof of contractor site visit {NfA), proof of contractor understanding of the Mamaroneck food service operation, profit
and loss statement, bid suhmitial format, bid acceptance, Mamaroneck District calendar 2020-2021, school lunch charge policy, Mamaroneck junch
pragram cfaims Sept-'i§-March-'20, menu items sold, Mamaroneck food service program balance sheet 2018-2019 and 2019 and 2020 school years

The contract is amended as follows {check one): | [l Agreement Section Bidding Requirements/Specifications

SFA proposed Amendment to this section: | Page #: | | Section Name: | atter AppencixB | Section #: |

Mamaroneck compliance with lran Divestment form

The contract is amended as follows (check one}: | {J Agreement Section Bidding Requirements/Specifications

SFA proposed Amendment to this section: I Page it I ] Section Name: | After Appendix 8 | Section #: |

Mamaroneck Form of Disclosure

The contract is amended as follows (check one): | [I Agreement Section Bidding Requirements/Specifications

SFA proposed Amendment to this section: | Page #: | | Section Name: | AfterAppendixB | Section #: |

Non Appropriations Clause

The contract is amended as follows {check one): | [ Agreement Section Bidding Requirements/Specifications

SFA proposed Amendment to this section: | Page #: | | Section Name: | After Appendix B | Section #; ]

Addition of the following language if the FSMC does not wish to extend the contract with the SFA in the next
available contract year the FSMC must notify the SFA no later than March 1st of the current contract year

The contract is amended as follows {check one): | U Agreement Section | [ Bidding Requirements/Specifications

SFA proposed Amendmertt to this section: | Page #: | | Section Name: | Section #: |

Lo ate reviewed by NYSED:

The parties below agree to the approved amendments by NYSED as part of the contract. {Original signature required in blue ink)
Board President: FSMC Representative:
SFA Name: FSMC Name:
Date: Date:
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The University of the State of New York
NEW YORK STATE EDUCATION DEPARTMENT FORM #2
Child Nutr'ltmn Progroms Adminisirotion NYS Required 2020-2021 Cover Page for Food
89 Washington Avenue, Room 375 EBA K .
Albany, NY 12234 Service Management Company Contract and Bid
Telephone: (518) 473-8781 Fux: (518) 473-0018 Specifications
Web Address: www.cn.nysed.qoy

Form #2 — Cover Page

(This form is required for all executed contracts)

FOR:
School Food Authority Name: Mamaroneck Union Free School District
LEA Code: 660701030000
Street Address: 1000 West Boston Post Rd
City, State, Zip: Mamaroneck, NY 10543
Telephone Number: (914) 220-3041
Superintendent/ CEO Name: Sylvia Wallach
Email Address: swallach@mamkschools.org
SUBMITTED BY:

Food Service Management Company Name:

Street Address:

City, State, Zip:

Telephone Mumber

NYSED USE ONLY

NYSED Reviewed

Initial;
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The University of the Stote of New York
NEW YORK STATE EDUCATION DEPARTMENT FORM #3
Child Nutrition Programs Administraion ; i
89 Washington Avenve, Room 375 EBA NY.S Required 2020-2021 Cover Page for Food'
Albany, NY 12234 Service Management Company Contract and Bid
Telephone: (518) 473-8781 Fax:(518) 473-0018 Specifications
Wel Address: www.m.nysed.gov

Form #3 - BID SUMMARY FORM
Mamaroneck Union Free

6607010300

School Feod Authority: LEA Code:

1} List the names of each Food Service Management Company submitting a sealed bid and the bid amount {use this form
even if only one bid was received} and check the company awarded the bid. Submit this form with the signed contract.

FSMC Name - _BidAmount | Contract Awarded (check} -

I

2} Did the SFA award the bid to the vendor with the lowest bid amount? OYES [ NO

If no, provide an explanation below and attach to Form #4 a signed copy of the Board of £ducation resolution/minutes
awarding the food service contract.

3) if only one bid was recelved, provide an explanation below,

Original Signature of SFA Representative (blue ink only) Date
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The University of the State of New York
NEW YORK STATE EDUCATION DEPARTMENT FORM #4
Child Nutrition Programs Administration NYS Required 2020-2021 Board Minutes
89 Washington Avenue, Room 375 EBA
Albany, NY 12234 Board Minutes only need to be attached if FSMC was
Telephone: (518) 473-8781 Fox:(518) 473-0013 not the lowest bidder as indicated on Form #3
Web Address: www.ti.nysed.qov

Form #4 — Board Minutes Form

{Attach board minutes only if the lowest bidder was not awarded the FSMC contract)

Mamaroneck Union Free 6607010300

School Food Authority: LEA Code:
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The University of the State of New York
NEW YORK STATE EDUCATION DEPARTMENT
Child Nutrition Progrems Admiristration FORM #5

89 Washington Avenue, Room 375 EBA NYS Required 2020-2021 Notarized Affidavit o

AMlbany, NY 12234 Publication
Telephone: {518) 473-8781 Fox:{518) 473-0018

Web Address: www.cn.nysed.qoy

Form #5 — Notarized Affidavit of Publication Form

Attach Notarized Affidavit of Publication Here

Mamaroneck Union Free 6607010300

School Food Authority: LEA Code:

Please Note: This form, current advertisement and notarized affidavit of publication is required for all executed contracts.

1} Advertisements shall contain the time and place where bid will be received and publicly opened and read. At least 5
days shall elapse between the first publication of advertisement and the date for opening and reading bids. For
example, bids advertised on the first of the month, may be opened on the 6th. SED recommends two weeks between
advertisernent and the bid opening.

2) K the advertisement was placed in more than one newspaper, an affidavit of publication must be attached here for
each advertisement.

3) If the advertisement was placed on different dates for any reason, specify the reason for the different dates and attach
each affidavit of puhlication here.

4} If the local newspaper does not provide an original advertisement, a scanned advertisement with the notarized
affidavit is acceptable to be attached here.
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The University of the State of New York
NEW YORK STATE EDUCATION DEPARTMENT

Chitd Nutrition Programs Administration
8% Washington Avenue, Room 375 EBA ) FORM #6 .
Albany, NY 12234 NYS Required 2020-2021 Debarment Option A (SFA)

Telephone: (518) 473-8781 Fox: (518) 473-0013
Web Address: www.cn.nysed.qov

Form #6 — Debarment Option A (SFA Form)

{This form is required for all executed contracts)

Sylvia Wallach, Assistani Superintendent for Business Qperations. checked the System of Award Management List on

SFA Representative Name and Title Date

http://www.sam.gov and this prospective contractor

Name of ESMC and Principalf President of Company

was not on the list as being suspended, debarred or disqualified.

To the best of my knowledge, | ceriify the above information is true and correct.

Original Signature of SFA Representative (biue ink only) Date

Please Note the Following Regarding Debarment Option A or Debarment Option B:
Although we have included a list of the FSMCs that have not been debarred (with an asterisk) as a part of our annual FSMC
web posting, it was based on our office checking on the Excluded Parties on the System of Award website as of January
2019. However, since, by the time the SFA goes out to bid or extend, circumstances regarding the FSMC's debarment status
may have changed, it is the SFA’s responsibitity to check the list before submitting your contract or extension to SED for
approval.

Therefore, either:

1}  The SFA must look on the EPLS website and complete the Debarment Option A form to be submitted with the
Contract/Extension packet.

OR

2} The FSMC must complete the Debarment Option B form to be submitted with the Contract/Extension packet.

Please note: only the Debarment Option A or Debarment Option B form must be submitted with the contract or extension -
do not submit both forms.
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Form #7 — Debarment Option B

Certification Regarding Debarment, Suspension, ineligibility
and Voluntary Exclusion - Lower Tier Covered Transactions

SEAs are required to ensure that all sub-contractors and sub-grantees are neither excluded nor disqualified under the
suspension and debarment rules found at 2 CFR 200.212 by doing any one of the following:

¢« Checking the Excluded Parties List found at the System for Award Management www.SAM.gov;

« Collecting a certification that the entity is neither excluded nor disqualified. Since a Federal certification form is no
longer avaitable, the grantee or sub-grantee electing this method must devise its own;

* Including a clause to this effect in the sub-grant agreement and in any procurement contract expected to equal or
exceed $25,000 awarded by the grantee or a sub-grantee under its grant or sub-grant;

s Sub-grantee and contractors must obtain a DUNS Number. All Federal Government awards are required to have a
DUNS number. To obtain a DUNS number, contact Dun and Bradstreet at 1-888-573-0876 or visit their website at
https://eupdate.dnb,com/requestoptions.asp . There is no charge for a DUNS number. The DUNS number serves
as a means of tracking and identifying applications for Federal assistance and is required on all applications for
Federal assistance.

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension. 2 CFR
200.212 Suspension and Debarment. The regulations were published as Part Il of the December 26, 2013, Federal Ragister
{pages 78590-78691), Copies of the regulations may be obtained by contacting by contacting the Department of Agriculture
agency with which this transaction originated.

{BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS ON NEXT PAGE)

1. The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals is
presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from
participation in this transaction by any Federat department or agency.

2. Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such
prospective participant shall attach an explanation to this proposal.

Organization Name PR/Award Number or Project Nome

Name and Titie(s) of Authorized Representative(s)

Signature {Blue ink Only} Date
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1)

2)

3)

4)

6)

7)

8}

8}

Instructions for Form #7

INSTRUCTIONS FOR CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLLUINTARY

EXCLUSION —~ LOWER TIER COVERED TRANSACTIONS

DEBARMENT OPTION B

By signing and submitting this form, the prospective lower tier participant is providing the certification set out on the
reverse side in accordance with these instructions.

The certification in this clause is a material representation of fact upon which reliance was placed when this transaction
was entered into. If it is later determined that the prospective lower tier participant knowingly rendered an erroneous
certification, in addition to other remedies available to the Federal Government, the department or agency with which
this transaction eriginated may pursue available remedies, including suspension and/or debarment.

The prospective lower tier participant shall provide immediate written notice to the person to which this proposal is
submitted if at any time the prospective lower tier participant learns that Its certification was erroneous when
submitted or has become erroneous by reason of changed circumstances.

The terms “covered transaction,” “debarred,” “suspended,” “ineligible,” “lower tier covered transaction,”
“participant,” “person,” “primary covered transaction,” “principal,” "proposal,” and “voluntarily excluded,” as used in
this clause, have the meanings set out in the Definitions and Coverage sections of rules implementing Executive Order
12549, You may contact the person to which this proposal is submitted for assistance in cbtaining a copy of those
regulations.

The prospective lower tier participant agrees by submitting this form that, should the proposed covered transaction be
entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is debarred,
suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized
by the department or agency with which this transaction originated.

The prospective lower tier participant further agrees by submitting this form that it will include this clause titled
“Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered
Transactions,” without modification, in all lower tier covered transactions and in all solicitations for lower tier covered
transactions.

A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered
transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it
knows that the certification is erraneous. A participant may decide the method and frequency by which it determines
the eligibility of its principals. Each participant may, but is not required to, check the Non-procurement List.

Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to
render in good faith the certification required by this clause. The knowledge and information of a participant is not
required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.
Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction
knowingly enters into a lower tier covered transaction with a person who Is suspended, debarred, ineligible, or
voluntarily excluded from participation in this transaction, in addition to other remedies available to the Federal
Government, the department or agency with which this transaction originated may pursue available remedies,
including suspension and /for debarment.
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Form #7A — Certification Regarding Lobbying

(Applicable to Grants, Subgrants, Cooperative Agreements, and Contracts Exceeding 5100,000 in Federal Funds)

Submission of this certification is a prerequisite for making or entering into this transaction and is imposed by the Byrd Anti-
Lobhying Amendment {31 U.S.C. 1352). This certification is a material representation of fact upon which reliance was placed
when this transaction was made or entered into. Any person who fails to file the required certification shall be subject to a
civil penalty of not less than $10,000 and not more than $100,000 for each such failure,

The undersigned certifies, to the best of his or her knowledge and belief, that:

i

No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection with the awarding of a Federal
contract, the making of a Federal grant, the making of a Federal loan, the entering into a cooperative agreement,
and the extension, continuation, renewal, amendment, or modification of a Federal contract, grant, loan, or
cooperative agreement,

If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any agency, a Member of Congress, in connection with this
Federal grant or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL,
“Disclosure Form to Report Lobbying”, in accordance with its instructions.

The undersigned shall require that the language of this certification be included in the award documents for all
covered sub awards exceeding $100,000 in Federal funds at all appropriate tiers and that alt subrecipients shall
certify and disclose accordingly.

Name/Address of Organization

Name/Title of Submitting Official

Sigriature {blue ink only)

Date
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Instructions for Form #7A

LOBBYING CERTIFICATION

fINSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES)

This disclosure form shall be completed by the reporting entity, whether Sub awardee or prime Federal recipient, at the
initiation or receipt of a covered Federal action, or 2 material change to a previous filing, pursuant to title 31 U.S.C. section
1352. The filing of a form is required for each payment or agreement to make payment to any lobbying entity for influencing
or attempting to influence an officer or employee of any agency, a8 Member of Congress, an officer or employee of Congress,
or an employee of a Member of Congress in connection with a covered Federal action. Complete all items that apply for both
the initial filing and material change report. Refer to the implementing guidance published by the Office of Management and
Budget for additional information,

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the
outcome of a covered Federal action.

2. tdentify the status of the covered Federal action.

3. Identify the appropriate classification of this report. If this is a follow-up report caused by a material change to the

information previously reported, enter the year and quarter in which the change occurred. Enter the date of the
last previously submitted report by this reporting entity for this covered Federal action.

4, Enter the full name, address, city, state and zip code of the reporting entity. Include Congressional District, if
known. Check the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime

or subaward recipient. Identify the tier of the sub awardee, e.g., the first sub awardee of the prime is the 1" tier,
Sub awards include but are not limited to subcontracts, subgrants and contract awards under grants.

5. If the organization filing the report in item 4 checks “Sub awardee”, then enter the full name, address, city, state
and zip code of the prime Federal recipient. Include Congressional District, if known,

6. Enter the name of the Federal agency making the award or loan commitment. Include at least one organizational
level below agency name, if known, For example, Department of Transportation, United Statas Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1}. If known, enter the full

Catalog of Federal Domestic Assistance {CFDA) number for grants, cooperative agreements, loans, and loan
commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g.,
Request for Proposal (RFP} number, Invitation for Bid {IFB) number; grant announcement number; the contract,
grant, or loan award number; the application/proposal control number assigned by the Federal agency). Include
prefixes, e.g., “RFP-DE-90-001."

9. For a covered Federal] action where there has been an award or loan commitment by the Federal agency, enter the
Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5.

10. {a) Enter the full name, address, city, state and zip code of the [obbying entity engaged by the reporting entity
identified in item 4 to influence the covered Federal action.

(b} Enter the full names of the individual(s) performing services, and include full address if different from10{a)

11, Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity {item 4} to the
lobbying entity (item 10}. Indicate whether the payment has been made (actual) or will be made {planned}. Check
all boxes that apply. If this is 2 material change report, enter the cumulative amount of payment made or planned
to be made.

12. Check the appropriate box{es). Check all boxes that apply. If payment is made through an in-kind contribution,
specify the nature and value of the in-kind payment.

13. Check the appropriate box{es). Check all boxes that apply. If other, specify nature.

14, Provide a specific and detailed description of the services that the [obbyist has performed, or will be expected to
perform, and the date(s) of any services rendered, include all preparatory and related activity, not just time spent
in actual contact with Federal officials. Identify the Federal official{s} or employee(s) contacted or the officer{s},
employee(s}, or Member(s) of Congress that were contacted.

15. The certifying official shall sign and date the form; print his/her name, title, and telephone number,

Public reporting burden for this collection of information is estimated to average 30 minutes per response, including time for
reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and
reviewing the collection of information. Send comments regarding the burden estimate or any other aspect of this collection
of information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork
Reduction Project {0348-0046), Washington, D.C. 20503
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Form #7B — Disclosure of Lobbying Activities

Form AD-1048 (1/92)

FORM 7B Approved by OMB
N (348-0046
DISCLOSURE OF LOBBYING ACTIVITIES
Complete this form to disclose lobbying activities pursuant to 31 U.5.C. 1352
{See reverse for public burden disclosure)
1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type:
O a. contract [] & bid/offer/applications a. initial filing
b. grant b, initial award b. material change
C. cooperative c. post-award for Material Change only:
agreement Year: Quarter:
d. loan
e. loan guarantee Date of last reports’
f. loan insurance

4, Name and address of Reporting Entity:
[] Prime ]:] Sub awardee
Tier , if known:
Congressional District, if knowmn:

5. if Reporting Entity in #4 is Sub awardee, Enter Name
and Address of Prime:

Congressional Dis

trict, if known:

6. Federal Department/Agency:

7. Federal Program Name/Description;

CFDA Number, if applicable:

8. Federal Action Number, if known:

9. Award Amount, if known:

$

10a. Name and Address of Lobbying Entity
(if individual, last name, first name, Mi):

b. Individuals Performing Services (including address if
different from #10a.}

{last name, first name, M1}

11, Amount of Payment (check alf that apply):

s Oactual Oplanned
12. Form of Payment (check alf that apply):
[J a. cash
[J b. in-kind: specify:
nature
value

13. Type of Payment {check all that apply);

O a. retainer

O b, one-time fee

O ¢. commiss
[J d. continge
O e. deferred

ion
nt fee

O f. other; specify:

or Member(s) contacted, for Payment indicated in Item 11:

14. Brief Description of Services Performed or to be Performed and Date(s) of Service, including officer{s), employee(s),

15,

information requested through this form is authorized by title 31 U.S.C.
section 1352, This disclosure of lobbying activitles Is a material
representation of fact upon which reliance was placed by the tier above
when this transaction was made or entered into, This disclosure is required
pursuant ta 31 U.5,C. 1352, This information will be zeported to the
congrass semi-annually and will be avaitable for public inspaction. Any
person who fails to file the required disclosure shall be subject to a civil
penalty not less than $10,000 and not more than $100,000 for each such
failure.

Signature:
{Sign in Blue ink Only)
Print Name:
Title:
Telephone: Date:

Authorized for Local Reproduction
Standard From - LLL

2020-2021 NYSED FSMC Type If Contract
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The University of the Stute of New York
NEW YORX STATE EDUCATION DEPARTMENT

Child Nutrition Programs Administration FORM #8
8% Washington Avenue, Room 375 EBA NYS Required 2020-2021 Preparation of Bid
Albany, NY 12234 Specifications

Telephone: (518)473-8781 Fox: {518)473-0018
Web Address: www.cn.nysed.qov

Form #8 — Preparation of Bid Specifications Form

{This form is required for alf executed contracts.}

Mamaroneck Union Free ,..... 6607010300

School Food Authority:

1} Did the SFA hire, discuss or consult with anyone in the preparation of bid specifications other than SED staff?
0O Yes 21 No

If yes, please complete 2 and sign 3 below. If no, please sign 3 below.

2) Please specify below the name, title and company name of all involved parties that were hired by the SFA to assist in
preparation of the bid specifications for bidding purposes.

[1Yes O No
I Yes 1 No
1 Yes I No
[JYes O No
OYes O No

3)  To the best of my knowledge, | certify the above information is true and correct.

SFA Representative:

Sylvia Wallach

Printed Name Signature {Blue ink oniy)
Assistant Superintendent for Business Operations
Title Date
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The University of the Stete of New York
NEW YORK STATE EDUCATION DEPARTMENT

Child Nutrition Programs Administration
89 Washington Avenue, Room 375 EBA , FORM #9 #9_ L
Mbany, NY 12234 NYS Required 2020-2021 Certification of Insurance

Telephone: (518)473-8781 Fox: (518) 473-0018
Web Address: www.cn.nysed aov

Form #9 — Certificate of Insurance Form

{This form Is required for alf executed contracts)

Attach a copy of the Certificate of Insurance

Mamaroneck Union Free 6607010300

School Food Authority: LEA Code:
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The University of the Stute of Hew York
NEW YORK STATE EDUCATION DEPARTMENT

Child Nutritien Programs Administration
89 Washington Avenue, Room 375 EBA ) FORM #10 .
Albany, NY 12234 NYS Required 2020-2021 Performance Security

Telephone: (518) 473-8781 Fax: (518)473-0018
Web Address: www.cn.nysed.qav

Form #10 — Performance Security

(A capy of the performance bond or a copy of the authorization must be attached here if B1 or B2 is selected
under Section 14)

Mamaroneck Union Free 6607010300

School Food Authority: LEA Code:
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Form #11 — Summer Food Service Program

1 Check if not applicable

School Food Authorities (SFAs) which contract with a Food Service Management Company (FSMC) for food service operations
during the school year are required to go out to bid separately for the Summer Food Service Program (SFSP) unless the
contract includes provisions to operate the SFSP. The bid specifications and contract provisions for the "year-round” contract
must include terms and conditions applicable to both the SFA and the FSMC which provide for the operation of the SFSP in
compliance with 7CFR Part 225 of the federal regulations. In addition to the general terms and conditions contained in the
contract agreement form, the folfowing provisions are herein made part of this bid specification/contract form:

1. The SFA shall specify estimated participation in the SFSP, by meal type, and other site information as detailed on
Form 11A attached.

2. The SFA shall maintain responsibility for the administration and management of the SFSP and sign all agreements,
claims for federal reimbursement and/or other program documents.

3. The FSMC shall serve reimbursable meals pursuant to the SFSP regulations 7 CFR Part 225 and the menu planning
option used by the SFA as specified in the SFSP Annual Application Agreement Form and in accordance with the
attached menu (Schedule A).

4. The FSMC shall prepare, store and serve food items in accordance with State and local health standards. The
contractor shall provide for meals, which it prepares to be periodically inspected by the local health department or
an independent agency to determine bacterial levels in the meals being served, Such levels shall conform to the
standards, which are applied by the local health authority with respect to the level of bacteria, which may be
present in meals served by other establishments in the locality. The results of the inspections must be submitted
promptly to the sponsor and State agency. The requirements of the attached Quality Control Plan must be met.

5. The FSMC shall provide food services, meal counting systems and record-keeping in compliance with 7 CFR Part
225, 7 CFR Part 3016, 7 CFR Part 3019 and 2 CFR Parts 400, 415, 416 et al {79 FR 75981} as applicable, also known
as the "Super-Circular",

6. The FSMC and SFA shall maintain records in accordance with federal and State record retention poficies, supported
by invoices, receipts, purchase orders, production records, payroll records or other evidence for inspection and
reference, to support the operating costs listed on monthly ¢laims for reimbursement,

7. The FSMC and SFA shall maintain separate expenditure and revenue records for the SFSP for both operating and
administrative costs.

8. The FSMC shall bill the SFA separately for expenses incurred in the SFSP under this contract.

Original Signatures and Date of Both Parties Require:

[Original Signatures:must be'in blue ink-only)

Signature President, Board of Education Authorized Signature of FSMC and Title
Mamaroneck Union Free School District
Name of School Food Authority Name of Food Service Management Company
Date Date
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SUMMER FOOD SERVICE PROGRAM QUALITY CONTROL PLAN

O Check here if N/A

Praviding children with safe, nutritious and appetizing meals is one of the primary cbjectives of the Summer Food Service
Program. Quality control in food production involves each stage of processing from procurement to service.

To ensure that health and sanitation requirements are met at all times in the preparation and delivery of the summer
meals; each FSMC must submit the following documents with the bid:

1)

2)

5)

6)

A copy of the FSMC's quality controi assurance plan that provides complete details on quality assurance procedures for
meal preparation, packaging of food items, transportation and delivery schedules.

Quality assurance procedures shall identify the food production monitoring methods used to ensure that all foods are
handled in a safe and sanitary manner. Quality assurance procedures will include but shalt not be limited to the
following:

The production/handling procedures for food {meal assembly) shall identify specific measures designed to monitor and
assure the maintenance of personnel hygiene, sanitary conditions of the facility and the [ength of time associated with
meal production periods.

Food product temperature monitoring procedures must provide a description of the procedures utilized to assure
maintenance of safe food temperatures during all phases of handling, production, storage and shipment of meals. A log
must be used for monitoring and recording food temperatures.

After the contract has been awarded and the program is in operation, the FSMC is responsible for submitting a copy of
a log used for monitoring and recording food temperature during handling, production, storage, and delivery of the
meals.

The SFA is also responsible for submitting samples of weights taken during program operations.

It is the responsibility of the SFA to ensure that the Quality Contreol Plan is in place before the contract begins.
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Form #12 — Afterschool Snack Program

[ CheclkAtere if N/A

{Complete only if receiving reimbursement for snacks served to children in the after-school sngtk program.}

attached contract, license, lease, amendment or other agreement or any kind (hergjafter, the “Contract”}
y the following clauses which are hereby made a part of the Contract (the word/Contractor herein refers
the School Food Authority, whether a contractor, licenser, licensee, lessor dessee, or any other party):

The parties of t
agree to be boun
to any party other th

1) The SFA shall specify\estimated participation in the after-school care program{s} in the t
Estimated Participation in theMfter-School Care Program:
schoal year wés:

Participation in the after-school cakg program for the

Student Participation

'School

nroliment Time of Serut}( Froe Reduced Paid
\ 0 //
N £

iy

N

ar

to

N4
/N e

/ to

/ AN

7 HAN

If the SFA charges for snack, please indicapé the price for full price snack § L

2) Menu Cycle

andard for the purpose of
t 21 days of meal service.
of meal service,

The 21-day cycle menu and Food Wem Specifications, see Schedule A/8, shall be used as a s
basing bids or estimating averagf cost per meal. The FSMC must adhere to the cycle for the fi
Menu standard as presented i the 21-day cycle menu must be maintained as to type and quality

Snacks served must consigt of at least two different companents, in at least the minimum portion reluirements, as set forth
in 7 CFR sections 210.10{n) and 210.10a{j}:

3} The FSMCsh
Dafly mea! counts by category;

Datly attendance records, such as sign-in sheets, for the after-school program;
Written snack menus; and

All recards must be maintained for three years plus the current year.

Thi¥must be in accordance with federal and State record retention policies.
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Form #13 — Civil Rights Assurance
(To be completed by the Food Service Management Company)

The FSMC hereby agrees that it wilt comply with Title Vi of the Civil Rights Act of 1964 (42 U.5.C. § 2000d et seq.), Title IX of
the Education Amendments of 1972 {20 U.S.C. § 1681 et seq.}, Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. &
794), the Age Discrimination Act of 1975 {42 U.S.C. § 6101 et seq.); all provisions required by the implementing regulations
of the Department of Agriculture; Department of Justice Enforcement Guidelines, 28 CFR Part 50.3 and 42; and FNS
directives and guidelines, to the effect that, no person shall, on the grounds of race, color, national origin, sex, age, or
disability, be excluded from participation in, be denied benefits of, or otherwise be subject to discrimination under any
program or activity for which the FSMC receives Federal financial assistance from FNS; and hereby gives assurance that it
will immediately take measures necessary to effectuate this agreement.

By accepting this assurance, the FSMC agrees to compile data, maintain records, and submit reports as required, to permit
effective enforcement of nondiscrimination laws and permit authorized USDA personnet during hours of program operation
to review such records, books, and accounts as needed to ascertain compliance with the nondiscrimination laws, If there
are any violations of this assurance, the Department of Agriculture, FNS, shall have the right to seek judicial enforcement of
this assurance. This assurance is binding on the FSMC, its successors, transferees, and assignees as [ong as it receives
assistance or retains possession of any assistance from USDA, The person or persons whose signatures appear below are
authorized to sign this assurance on the behalf of the FSMC.

FSMC Representative:

Printed Name Signature (Biue ink only)

Title Dote
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Agreement Section

THIS AGREEMENT, made day of by and between the
this

(Day} {Month, Year)

Mamaroneck Union Free School District inthe Clty of M a m a ron eCk , New York, herein after referred to

(School Food Authority) (City)

as “SFA” and referred to as "FSMC”.

{Food Service Maonagement Company)

WITNESSETH

WHEREAS, the SFA has advertised for sealed bids for Food Service Management to the facilities listed in service
locations and times in accordance with the specifications attached hereto and made a part hereof as if same were set forth

in full, and,

WHEREAS, the FSMC submitted a bid for a Food Service Management Company to said facilities dated and has
been awarded a cantract by the SFA.

NOW, THEREFORE, in consideration of the covenants and agreement hereinafter expressed, it is mutually covenanted
and agreed between the parties hereto as follows:

1) Scope and Purpose

a) The SFA shall provide the requisite administrative oversight of the food service program (“Program”) operations
administered by the FSMC with the necessary internal controls as it is their fiduciary responsibility to do so.

b) The SFA is responsible for ensuring resclution of Program review, monitoring areas of non-compliance and/or
audit findings for reimbursable meals, a la carte sales including vending machines, and adult meals,

¢) The SFA shall be responsible for the cost of the Program as indicated in the bid specifications and entitled to all
receipts generated pursuant to this Agreement.

d} All net income accruing to the SFA from the Program shall remain in the Program.

e} The SFA shall retain control of the quality, extent and general nature of the Program and the prices to be charged.

f)  The 5FA shall retain signature authority for the Single Permanent Agreement to participate in the Child Nutrition
Programs, including but not limited to NYSED reports, the online/paper submission of monthly claims for
reimbursement, free and reduced-price applications, etc,

g} The SFA shall be legally responsible for the conduct of the Program, and shalt supervise the food service operations
by the FSMC in such a manner that will ensure compliance with the rules and regulations of the New York State
Department of Education, herein referred to as SED and the United States Department of Agriculture, herein
referred to as USDA, regarding the school food service program, including but not limited to 7 CFR Part 210, 215,
220, 225, 245, 250, 3015, 3016, and 3019 and 2 CFR Parts 400, 415, 416. et al (79 FR 75981) also known as the
"Super-Circular” and any FNS or NYSED Instruction and Policy as outlined in the SFA's Single Permanent Agreement
with NYSED.

h) The FSMC shail receive for its services an amount based on per meal bid price. All costs of the Program must be net
of all applicable discounts, rebates and credits.

i} The FSMC, an independent contractor, shall have the exclusive right to operate the school lunch and/or breakfast
and/or milk program.

j}  The Programs provided shall be operated and maintained as a benefit to the SFA students and staff and not as a
source of profit to the FSMC.

k) The FSMC shall promote nutrition-health education required by the local, county, State or federal governments.

[} The FSMC shall comply with the rules and regulations of the Commissioner of Education and the United States
Department of Agriculture, and any additions or amendments hereto.
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2} Free and Reduced Meal Policy

a) The SFA free and reduced meal policy for the reimbursed school lunch and/or breakfast and/or special milk and/or
USDA Foods distribution programs as defined in the Agreement and hereby in all respects made a part of this
contract.

b) The written policy of the SFA requiring feeding of needy children for free or at reduced price shall apply to the
FSMC's food service operation and the SFA shall be responsible for the implementation of this policy.

¢) The SFA shall be responsible for the review and certification of the free and reduced-price eligibility applications,
public announcement, letter to parents, direct certification, hearings, verification of certified applications and
maintenance of the eligibility rosters, the completion, distribution and collectian of the parent letter and
household application for free and reduced-price students. FSMC employees are not allowed to review, process
and/ar approve free and reduced-price applications or to be involved in the free and reduced-price meal
application process.

d) The SFA shall be responsible for the establishment and maintenance of the free and reduced-price meals benefit
issuance [isting and providing it to the FSMC to ensure that student’s meals are accurately claimed for
reimbursement under the correct eligibility category.

e) The 5FA and the FSMC agree that no child who participates in the Child Nutrition Programs will be discriminated
against on the basis of race, color, national origin, age, disability, sex, gender identity, religion, reprisal, and where
applicable, political beliefs, marital status, familial or parental status, sexuval orientation as well as their inability to
pay.

f}]  No school or school food authority may contract with a food service management company to operate an a la
carte food service unless the company agrees to offer free, reduced price and paid reimbursable lunches to all
eligible children.

3} Meal Pattern

a} The FSMC shall serve reimbursable lunches that meet Food Based Menu Pattern requirements pursuant to the
National School Lunch Program regulations 7 CFR Part 210. and shall meet the Dietary Guidelines for Americans.
Failure to do so will result in a loss of the total per meal price paid to the FSMC for all meals not meeting program
requiraments, Such actions constitute a breach of cantract and subject the FSMC to a penalty as outlined in
Section 26C and may bhe considered cause for termination of the contract in accordance with the sixty (60) day
termination clause as outlined in Section 26D of the contract.

b} The FSMC should offer a choice of reimbursable meal pattern lunches, subject to approval of the SFA.

¢} The FSMC shall serve reimbursable breakfasts that meet Food Based Menu Pattern requirements pursuant to the
School Breakfast Program regulations 7 CFR Part 220, where indicated in Appendix B of this agreement, and shall
meet the Dietary Guidelines for Americans. Failure to do so will result in a loss of the total per meal price paid to
the FSMC for all meals not meeting program reguirements. Such actions constitute a breach of contract and
subject the FSMC to a penalty as cutlined in Section 26C and may be considered cause for termination of the
contract in accordance with the sixty (60} day termination clause as outlined in Section 26D of the contract.

d) The FSMC shall serve reimbursable meal pattern snacks that meet meal pattern requirements pursuant to the
National School Lunch Program regulations 7 CFR Part 210 and 220. Failure to do so will result in a loss of the total
per meal price paid to the FSMC for all meals not meeting program requirements. Such actions constitute a breach
of contract and subject the FSMC to a penalty as outlined in Section 26C and may be considered cause for
termination of the contract in accordance with the sixty {60) day termination clause as outlined in Section 260 of
the contract.

e) The FSMC shall serve reimhursable milk pursuant to the Special Milk Program if eligible to do so.

f}  The FSMC must demonstrate that food-based menus are planned to meet the 2010 Dietary Guidelines for
Americans and comply with established caloric ranges, sodium, saturated and trans-fat levels as outlined in 7 CFR
Part 210 and 220.

g) The FSMC shall make substitutions in the required food components of the meal pattern if individually
participating children are unable, because of medical or other special dietary needs, to consume such feods. Such
substitutions shall be made only when supported by a statement from a recognized medical authority for a child
with a disability which substantially limits one or more major life activities, which includes how the disability
restricts the diet, the major life activity affected by the disahility recommended alternate foods and foods that
must be omitted from the child’s diet. The SFA shall notify the FSMC of any special dietary needs. The U.S.
Department of Agriculture's {USDA) nondiscrimination regulation (7 CFR 15b), as well as the regulations governing
the National School Lunch Program and School Breakfast Program, make it clear that substitutions to the regular
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meal must be made for children who are unable to eat school meals because of their disabilities, when that need is
certified by a recognized medical authority.

h) The FSMC may use fillers or extenders, such as "textured vegetable protein,” in foods served upon approval of the
SFA and regulated by USDA.

i) No payment shall be made to the FSMC by the SFA for any meals that are speiled, inedible or unwholesome at
time of delivery, or do not meet the detailed specifications and/or meal pattern requirements,

4} Point of Service Accountability/Collection Method
a) Meals shall be served, and accurate pupil participation records shall be maintained by the FSMC which must
ensure that accurate categorical meal counts are obtained at the point of service for reimbursement purposes.
b) The FSMC shall implement an accurate point of service accountability system and a collection method which must
protect the anonymity of free and reduced-price students which must be approved by the SFA.
¢} The FSMC must adapt to the SFA's point of sale system and associated training costs will be the responsibility of
the FSMC

5] Menus

a) All food items served must adhere to the specification listed on Schedule B and conform to the standard portion
sizes listed in Schedule A and Schedule 8.

b) All menus, which are established/approved by the SFA and prepared by the FSMC, are to be served in all schools
during all meal services. The FSMC shall not deviate from the SFA's established menu and/or impose preparation
of menu items that they prefer to serve for their convenience and/or preference. The SFA may impose financial
penalties on the FSMC for any unannounced deviation from the menus by the FSMC, without prior approval of the
SFA.

c) The FSMC must adhere to the cycle for the first 21 days of meat service. Menu standards as presented in the 21-
day cycle menu must be maintained as to type and quality of meal service by the FSMC as indicated in Schedule A
{Menus).

d) High quality food items are to be provided by the FSMC. If, in the opinion of the SFA, the guality of food service
becomes unsatisfactory, the FSMC may be subject to financial penalties, contract termination, and any other legal
remedies available to the SFA.

e} Food that has become outdated, spoiled, damaged, wilted, dried out, aged, burnt, and/or has improgerly changed
color shall not be used.

f}  All FSMC employees are to be trained to properly portion ali food items to meet the USDA meal pattern
requirements as well as the requirements of the bid specification. A schedule of staff training is to be included with
each FSMC proposal in Schedule G.

g) The District Manager of the FSMC shall monitor, supervise and train the food service staff personnel for the
Program. The FSMC District Manager shall visit all district schools 10 times throughout the school year and shall
provide a written summary report to the SFA Business Manager within 1¢ days of their visit.

h) The SFA s responsible for the formation and establishment of an advisory board comprised of students, teachers
and parents that will meet frequently throughout the school year to assist in menu planning., The £SMC shall
participate in these periodic meetings when deemed appropriate by the SFA. Documentation of these meetings Is
to be kept on file by the SFA and made available upon request by SED.

i}  Menus are to be printed by the FSMC and distributed to parents, students, each school, and SFA administration
and posted in all schools ona Monthly basis and should contain daily, weekly and/or seasonal specials
planned in conjunction with the meai service requirements for holidays, educational and/or other special events,
The FSMC wili adhere to the SFA's additional promotional and merchandising specifications in Schedule A.

i} Acopy of each menu is to be supplied to the SFA's Business Office by the FSMC 30 days prior to the menth of
actual preparation and service of foods for the SFA's review/approval.

k} The FSMCis to post all menus in a prominent location in all cafeterias and on the SFA's website if applicable.

I} Preparation and presentation of the same menu item(s) should he consistent in every building throughout the SFA
where that menu item is being offered.

m) The FSMC shall comply with the Buy American Provision, including but not fimited to 7 CFR 210.21, 7 CFR Part 200,
and 7 CFR Part 250 for contracts that involve the purchase of food. The SFA reserves the right to review FSMC
purchase records to ensure compliance with the Buy American provision. The FSMC shall provide Mutrition Fact
labels and any other documentation requested by the SFA to ensure compliance with Buy American.

6) Preduction Records/ Standardized Recipes
a) Production records (7CFR 210,10{a}(3)} and standardized recipes {7CFR 210.10(1}{8)) are to be produced and used
by the FSMC in all schools throughout the SFA as required by federal and State regulations to ensure consistency,
quantity and quality of meals served,

2020-2021 NYSED FSMC Type Il Contract Page | 29 of 75




¢)

d)

f)

Production records must be accurate and kept on a daily basis {7CFR 210.10(a}{3)) and are to be completad for
each meal, in all buildings by the FSMC and kept on file for 3 years plus the current year In accordance with federal
and State record retention policies, in the SFA, for auditing purposes as required by federal and State regulations.
Samples of the production records to be used by the FSMC must be included in Schedule A with each bid.

All standardized recipes are to be kept on file in each kitchen and must indicate all ingredients and portion sizes.
Samples of the standardized recipes to be used by the FSMC must be included in Schedule A with each hid.

The FSMC must have the ahility to provide all interested parties including the SFA, SED, parents, administration,
etc. the actual ingredients and recipes of every menu item offered,

The FSMC Is to ensure consistent quality and portioning of menu items throughout the SFA and be subject to the
SFA's audit of production records to ensure compliance with this requirement.

The FMSC is to ensure that overproduction of meals does not accur and that [eftovers are not removed from the
SFA's premises at any time.

7) Meal Services

a)

b)

g}

The FSMC shall provide specified types of meal services in an efficient manner to maximize participation in the
Child Nutrition Programs in the service locations and times as listed herein,

The FSMC is expected to ensure that the quality of meal service is appealing and attractive to maximize customer
satisfaction as well as ensure that students proceed through serving fines in an efficient manner.

The FSMC shall provide condiments and utensils as needed,

The FSMC shall use the SFA facilities for the preparation of food to be served in the designated meal service
locations.

All a la carte items served by the FSMC shall be approved by the SFA in advance of sale.

The SFA should review alf meal services to determine if complete meals are offered, if al! items are available during
the entire meal service, if food items listed on the menu are being served, if counts are accurately taken at the
point of service, and if foods listed on the procurement schedule are available for service.

The N/A shall administer the Fresh Fruit and Vegetable Program (FFVP), if applicable. Food, labor and
misceffaneous costs incurred wilt be reimbursed from the pre-approved allocation of money from a discretionary
grant from the federal government, Additional administration fees, if any, must be negotiated and agreed upon,
prior to implementation of the Fresh Fruit and Vegetable Program, [f the FSMC administers the FFVP for the SFA,
administrative expenses paid to the FSMC cannot exceed $100 total per month for the total of up to 50 schools
participating in the program. The administrative expense may increase incrementally by $100 per month for an
additional total of up to 50 schools participating in the FFVP, USDA allows no more than ten percent {10%) of the
totat grant awarded the SFA to be used for administrative expense (which includes equipment purchases). Refer {o
the USDA FFVP guidance material at the following link: http://www.fns.usda.gov/ffvp/fhs-resources. NYSED limits
the total administrative expenses paid to the FSMC to one half percent {1/2%) of the respective percent for SFAs
with more than 150 schools participating in FFVP. See chart below:

‘Number of Schools -] Total Allowable ‘Admin Fee Per Month ...
1-50 schoots =$100

51-100 schools =5200

101-150 schools =$300

151 plus schools = ¥% (cannot exceed %% of up to 10%
administrative expenses)

8) Pricing

a)

The SFA shall be responsible for establishing all selling prices for all reimbursable and non-reimbursable meals/milk
and a la carte (including vending and adult meals} and be adhered to by the FSMC.

The FSMC is to promote the sale of reimbursable meals throughout the district.

All a la carte prices charged by the FSMC shall be approved by the SFA in advance of sales.

The FSMC shall sell on the premises only those foods and beverages authorized by the SFA and only at the times
and places designated by the SFA,

The SFA employees may purchase meals at the option and direction of the SFA. Prices charged by the FSMC must
be approved by the BOE/Governing Body of the SFA. The price for adult meals for the same portion size as
students must be equal to or more than the over 60% reimbursement rate for a free meal, plus the donated
commodity entitlement rate for the current school year, plus sales tax. The FSMC shall be notified of such approval
thirty {30) days before new prices are effective. The FSMC may serve meals to their employees free of charge,
however, the cost of the meal or the value of the adult meal {value of the adult meals converted to equivalent
meals) may not be charged to the SFA. The FSMC shall not count these meals for reimbursement under the Child
Nutrition Programs.
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9) Monitoring

a)

b)

The SFA shall monitor the food service operation of the FSMC through periodic on-site visits to ensure that the food
service is in conformance with USDA program regulations per 7 CFR § 210.16. If there is more than one site, there is
an additional requirement that the SFA conduct an on-site review of the counting and claiming system no later than
February 1 of each year as required by 7 CFR § 210.8. The designated SFA representative that is responsible for
performing all on-site reviews and ensuring that if there are any problems found that they will be corrected within
the required timeframes is: Assistani Superintendent for Business Operalions

FSMC personnel are prohibited from conducting the self-review for the SFA; however, the FSMC may accompany
the SFA during the self-review and is responsible for ensuring that any problems found during the seif-review are
corrected within the required timeframes.

10) All Foods Sold in School {Competitive Foods)

a}

b}

The FSMC shall not sell, dispense, or cause to be on premises, the items listed by the SFA under federal and State
regulations and hereby in alf respects made a part of the contract.

Neither the SFA nor the FSMC shall authorize the distribution or sale of competitive foods pursuant to State and
federal laws and regulations.

11) USDA Foods

a}

b)

o)

p)

The FSMC must pre-credit the SFA for the value of USDA Foods. A deduction for the value of USDA Foods must be
reflected in the established bid price. The FSMC must provide an additional credit for any donated foods not
accounted for in the established price per meal.

Any USDA Foods received by the SFA and made available to the FSMC shall accrue only to the benefit of the SFA's
nonprofit school food service program and shal! be used therein.

The FSMC must credit the SFA for the value of alt USDA Foods received for use in the Programs in the school year
including values of USDA Foods that were not accounted for In the original bid price. The FSMC must provide the
SFA with a complete inventory of all USDA Foods received each month. Copies of the FSMC's monthly Inventory
Request forms for USDA Foods must also be provided to the SFA each month for their review,

The FSMC must utilize the SFA's entire USDA Foods entitlement as per Schedule H and any additional entitlement
received throughout the contract terms. The FSMC and SFA must follow applicable federal and State requirements,
including but not limited to 7 CFR 250.

The FSMC shall only order USDA Foods in accordance with the SFA's menus reflected in Schedule A and the SFA's
Local Weliness Policy (Schedule C).

The FSMC must maintain (have available faor audit by the SFA) records of transportation of USDA Foods throughout
the SFA.

USDA Foods are to be obtained for the use solely in the SFA's food service operation and shall not be removed from
the SFA's premises. The FSMC will comply with the storage and inventory requirements for USDA Foods.

The FSMC shall have records available to substantiate the full value and use of USDA Foods in reimbursable meal
pattern lunches. Records should clearly reflect that the value and amount of USDA Foods received and used by the
FSMC is solely for the SFA's benefit, The values are to be based on the value at the point the SFA receives the USDA
Foods from the State distributing agency and based on the USDA Foods Value listing pertinent to the applicable
time period. This includes when the FSMC procures end products from processors on behalf of the SFA in the form
of rebates, credits and/or discounts.

The FSMC shall select, accept and use in as large quantities as may be efficiently used in SFA's nonprofit school food
service, the type and quantities of available USDA Foods, subject to the approval of the SFA. SFA shall have the sole
discretion as to the final selection and ordering of USDA Foods.

The FSMC shall be responsible for transportation and storage charges for USDA Foods.

The FSMC shall account for all federally donated USDA Foods separately from purchased food items. USDA Foods
are not to be used for special functions conducted outside the nonprofit school food service.

Title of products purchased or processed using USDA Foods must remain with the SFA, Any charges incurred by the
FSMC when processing or purchasing products containing USDA Foods shall be paid by the FSMC and charged back
to the SFA as a cost.

The FSMC is subject to the applicable requirements of 7 CFR 250 to the extent that it uses USDA Foods.

If the FSMC uses a commercizal substitute in place of the USDA Food, it must be of the same generic identity, of
U.S. origin, and of equal or better quality in place of USDA Food.

The FSMC is prohibited from entering into any processing contracts utilizing USDA Foods on behalf of the SFA. All
refunds received from processors must be retained by the nonprofit school food service account.

Title to all USDA Foods provided to the FSMC for use in the school food service program shall remain with the SFA.
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5)

t)

12

~—

a)
b)
¢}

d)

13} Use

The SFA must conduct a reconciliation in accordance with 7 CFR Part 250 to ensure that the FSMC has properly
credited it for the value of all USDA Foods received for use in the SFA's food service operation in the applicable
school year.

The FSMC will maintain records to document its compliance with requirements relating to USDA Foeds, in
accordance with 7 CFR 250.54{h).

When this contract terminates or subsequent extensions terminate, the FSMC must return alf unused USDA Foods
in its possession to the SFA within 15 days of the termination effective date. At that time the FSMC must also
provide a final accounting of all USDA Foods used, in possession, and not yet delivered.

The FSMC will use all USDA Foods ground beef and ground pork products, and all processed end products, in the
SFA food service in accordance with CFR Part 250.53(5).

The Department of USDA Foods, The NYS Child Nutrition Program Administration Office, The SFA, The NYS
Comptroller, The Bepartment of Agriculture, or their duly authorized representatives may perform onsite reviews
of the FSMC's food service operation, including the review of records, to ensure compliance with requirements for
the management and use of USDA Foods in accordance with CFR Part 250.53(10).

In the event that the full entitlement of USDA Foods ordered is not received through USDA, the FSMC may receive
a credit for the amount of entitlement not received. Prior to providing such a credit, the SFA must verify the cause
to determine if crediting is required.

Purchases

The grade, purchase unit, style, weight, ingredients, formulation etc., as set forth by the SFA, see Schedule B, shall
be complied with by the FSMC. If a brand name is specified, "or equal to” must also be indicated.

The FSMC must purchase al food and non-foad items at the Jowest price possible consistent with maintaining
guality standards.

The FSMC may purchase from their owned or operated subsidiary facilities if the purchase price is lower than the
prices otherwise available in the area.

The FSMC shall honor existing purchasing contracts if advantageous to the SFA.

The FSMC shall be solely responsible for the purchase and payment of all foods and beverages necessary for it to
render proper performance of the food service program as stated herein. Such purchases and performance shall
apply to all items in addition to food and beverage, which will be necessary for compliance with and of this
agreement,

The FMSC is to ensure that purchased foods for the sole use of the SFA's food service operation are not removed
from the SFA premises at any time.

The FSMC, as the agent of the SFA, will ensure that all procurement transactions meet any applicable procuremeant
standards set forth by Federai, State, or Municipal regulations and policy.

Upon request from the SFA, the FSMC is required to produce a report, which documents the procurement of NY
grown/locally grown products including the local farm source, the product(s) purchased, and the value of the
products purchased on behalf of the SFA

The prices the FSMC charges the SFA for foed, supplies, services, etc. must be competitive, reasonable and
necessary.

of Facilities

a)

b)

c}

d)

e)

f)
g)

The FSMC shall instruct its employees to abide by the policies, rules and regulations, with respect to use of SFA
premises/facifities as established by the SFA, which are furnished in writing to the FSMC by the SFA.

The SFA shall furnish at its expense, electricity, gas, space, light, heat, power, hot and cold water and other utilities
to the FSMC as in the judgment of the SFA that is reasonably needed and necessary for the operation of the food
services as well as sanitary toilet facilities for FSMC employees,

The SFA shall make available without any cost or charge to the FSMC contractor area or areas of the premises that
are mutually agreeable to both parties in which the FSMC shall render its services; such area or areas reasonably
necessary for providing efficient food service.

The SFA may request of the FSMC, additional food service programs; however, the SFA reserves the right, at its
sole discretion, to sell or dispense any food or beverage before or after the SFA's regularly scheduled lunch or
breakfast periods provided such use does not interfere with the operation of the School Lunch and/or Breakfast
and/or Special Milk Programs.

If the SFA uses the facilities for extracurricular activities before or after the SFA regularty scheduled lunch or
breakfast period, the SFA shall return facilities and equipment to the FSMC in the same conditicn as received,
narmal wear and tear excepted.

The SFA shall be responsible for painting and/or decorating within the kitchen and dining areas.

The SFA shall have unlimited access, with or without notice to the FSMC, to all areas used by the FSMC for
purposes of inspections and audits.
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h] The FSMC shall use the SFA facilities for the preparation of food to be served only at sites specified in the
Schedules and Appendices and subject to approval by SED,

14) [nventory, Equipment and Storage

a} The SFA shall furnish all necessary equipment to operate the food programs. At the time of the contract signing, an
itemized inventory (to be certified by representatives of both parties} of all food items furnished or to be furnished
by the SFA including miscellaneous kitchen items, will be made part of this contract and included in Schedule E.

b) The FSMC and the SFA shall inventory the equipment and USDA Foods owned hy the SFA at the beginning of the
school year, including but not limited to silverware, trays, chinaware, glassware, kitchen utensils, and food
commeodities.

¢} The FSMC shall maintain the inventory of silverware, chinaware, glassware, kitchen utensils, and other operating
items necessary for the food service operation throughout the school year.

d] The SFA shall replace expendable equipment and replace, repair and maintain equipment except when
damages result from the use of less than reasonable care by the employees of the FSMC. Any equipment
purchases must be in compliance with CNP procurement regulations. Any equipment purchases beyond the
federal or State threshold requires State Agency approval. Regarding all equipment, furnishings and small wares
used for the services hereunder, the FSMC agrees that it will use the SFA equipment and machinery in good and
proper manner and shall keep the same free from damages, in proper condition and in a state of cleanliness to
assure STRICT COMPLIANCE WITH HEALTH REGULATIONS AS PROVIDED AND REQUIRED BY THE STATE OF NEW
YORK, dealing with SFA facilities, as with all other health laws. Therefore:

i}  Repairs necessary due to the negligence of the FSMC, its employees ar agents shall be the sole responsibility
and the sole expense of the FSMC.

ii) The SFA agrees at its sole option to repair or replace any equipment not functioning properly or which is
missing upon proper written notification by the FSMC of the need for such repair or replacement and the
availability of normal repair or replacement facilities, If the SFA, at its discretion, determines not to repair
and/or replace equipment that the FSMC has expressly advised the SFA in writing (a) poses a safety risk to
FSMC's employees, or (b} hinders FSMC's ability to perform its services under the agreement, then FSMC shall
have the right to effectuate such reasonable repair and/or replacement at the expense of SFA.

iii) No purchases, aiterations, changes, ar improvements shall be made to the areas granted to the FSMC without
obtaining prior written permission of the SFA with the finat decision as to purchases, alterations, changes, or
improvements reserved solely for the SFA.

e] The SFA shall be responsible for repairs to all permanent fixtures such as faucets, lights, sewers, air conditioning,
heating and all other electrical work NOT considered to be food equipment, since such food equipment is dealt
with in item d) above.

f} The FSMC shall maintain adequate storage practices, inventory, and control of federally donated foods in
conformance with SFA's agreement with the Office of General Services as well as non-commodity purchases.

g) The SFA shall provide locks for food storage, preparation and service areas. Keys to thaose locks shall be provided
by the SFA to the FSMC at the SFA’s discretion.

h) The SFA shall provide the FSMC with telecommunication services as deemed necessary by the SFA,

i) The SFA shall furnish and install any equipment or make any structural changes needed to comply with federal,
State and local laws, ordinances, rules and regulations.

i} The SFA shall be responsible for any losses including federally donated commoaodities, which may arise due to
equipment malfunction or loss of electrical power not within the control of the FSMC.

k) All food preparation and serving equipment owned by SFA shall remain on the premises of the SFA.

I} The SFA shali not be responsible for loss or damage to equipment owned by the FSMC and located on the SFA
premises.

m} The FSMC shall obtain prior approval from the SFA before placement of any FSMC equipment on SFA premises,

n} Upon termination of this contract the FSMC will surrender to the SFA all equipment and furnishings located in the
food services facilities and/or as listed on the certified inventory list of all SFA owned property (both capital and/or
expendable} as referred to above in b} and c). Such property and equipment or its equal quality replacement must
be returned to the SFA in the same good order and condition as when received by the FSMC, reasonable wear and
tear, damage from casualty fire and hazards covered by insurance ALONE EXCEPTED. Another inventory shall be
taken upon termination to determine the status of all equipment hereunder. Discrepancies shall be corrected at
the FSMC'’s sole expense with said replacement based on a comparison with the original inventory.
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15} Deliveries/ Transportation

a)
b)

c

16

—

The FSMC and the SFA are responsible for the proper and safe transportation of food between buildings to
students in a prompt and efficient manner to adhere to the serving times established by the SFA.

The SFA shall pay for oil and gas used by its owned, hired, or other vehicles under its supervision used for
delivering food or non-food commodities.
The FEMC shall provide its own drivers for owned, hired, or other vehicles under its supervision used for

delivering food or non-food commodities.

Sanitation/ Health Certification

a)

b)

k)
1)

a)

The FSMC shall serve all foods at proper temperatures and develop standards of time for food preparation prior to
meal service such that the food should be ready to be served as close to serving time as possible,

The SFA will provide for the removal of all trash and garbage from the designated area(s) with the FSMC being
responsible for proper sanitary storage and placement in the designated area(s) of said trash and garbage until its
removal.

The FSMC shall clean the kitchen area, including but not limited to sinks, counters, tables, chairs, silverware, and
utensils.

The SFA shall clean the grease traps in the food service area to be in good working order.

The sFa shall maintain the grease traps in the food service area to be in good working order.

The FSMC shall operate and care for all equipment and food service areas {except walls, windows and lights) in a
clean, safe, and healthy condition in accordance with standards acceptable to the SFA and comply with all
applicable laws, ordinances, regulations and rules of federal, State, and local authorities.

The SFA shait be responsible for the professional cleaning of ducts and hoods above the filter line and wilt
provide extermination services as needed and not less than one time per year.

The FSMC shalf comply with all [ocal and State sanitation requirements in the preparation of food and attend all
related mandated training as deemed necessary by the SFA and/or SED.

The FSMC shalt adhere to the School Food Safety Plan set forth as per USDA regulations for all preparation and
meal service of school meals, using & Hazard Analysis and Critical Control Point (HACCP) system as required by
Public Law 108-265 which is to be included as part of the Bid by the SFA as reflected in Schedule F.

The SFA shall maintain all applicable health certifications on its facilities and shall ensure that all State and local
regulations are being met by the FSMC preparing and/or serving meals at any SFA facility.

The SFA shall immediately correct any problems found as a result of a health inspection.

The FSMC shall adhere strictly to all applicable Pure Food Laws, ardinances as well as afl related regulations as
adopted and promulgated by the federal government, the State of New York, the local Departments of Health and
said FSMC will otherwise fully comply at all times with the rules and regulations as set up by the SFA as well as with
any change in the State and/or county Laws, etc., covering and controlling food services at the facilities.

The FSMC shall comply with all health and safety regulations required by federal, State, or local law.

The FSMC and the SFA shall comply with all building rules and regulations.

The FSMC shall procure the most recent applicable health certification required by federal, State, or local law and
post in a noticeable place in the food service area.

The FSMC shall have State or local health certification for any facility outside the SFA in which it proposes to
prepare meals and the FSMC shall maintain this heaith certification for the duration of tha contract.

The FSMC shall comply with the additional food and safety specifications by the SFA as reflected in Schedule F.

17) Employees

a)

b)

Fingerprinting - The FSMC shall comply with the Regulations of the Commissioner - Part 87 Criminal History Record
Check for Prospective School Employees. The FSMC will be responsible for fees associated with obtaining
fingerprints of prospective employees. The fingerprinting process prescribed by the Mew York State Education
Department must be followed,

The results of all fingerprints from the Office of School Personnel Review and Accountability {OSPRA) must be
given to the covered school district, charter school or BOCES as well as prospective employer (FSMC). A
prospective school employee means any individual, employee of a provider of contracted services to a covered
school who Is to be placed within such covered school. A covered school means a board of cooperative educational
services, a charter school, a school district, or any nonpublic or private elementary or secondary school that elects
to fingerprint and seek clearance for prospective employees from the department beginning july 1, 2007,
geographically located in New York State, excluding the city school district of the City of New York. The

FSMC must ensure that employee fingerprinting records are on file,
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c)

d)

f)

)

p)
q)

18

The FSMC must complete and retain an Employment Eligibility Verification Form [-9 for each individual hired for
employment. The form must be kept on file for three years after hiring an individual or one year after the
employee is terminated.

The FSMC shall comply with all wage and hours of employment requirements of federal and State Law.

Alt employees of the FSMC shall be paid in accordance with the Fair Labor Standard Act, as amended and any other
applicable statutes.

The FSMC shall comply with Titles Vi and VIl of the Civit Rights Act of 1964 and the implementing regulations of the
United States Department of Agriculture issued thereunder and any additions or amendments thereto. The FSMC
shall comply with Executive Order 11246, entitled Equal Employment Opportunity, as amended by Executive Order
11375, and as supplemented in Department of Labor regulations 41 CFR Part 60. The FSMC shall also ensure that a
Civil Rights training, in accordance with 7 CFR 210.23(b) and FNS-113, Appendix B, is provided to all food service
employees at least once each school year.

The FSMC shall provide Workman's Compensation for its employees.

The FSMC shall provide the SFA with a list of its personnel policies and fringe benefits for its employees,

Staffing patterns shall be mutually agreed upon and there shall be no deviations from the recommended staffing
pattern contained in Schedule G without the SFA's prior approval and consent.

The FSMC shall not hire employees in excess of the number required for efficient school food service operations
needed for the applicable months of the school year that the Child Nutrition Programs are in operation.

The FSMC shall provide the SFA with a schedule of employees, positions, assigned locations, salaries {and hours to
be worked) two full calendar weeks prior to the commencement of operaticn as reflected in Schedule G.

The SFA may request in writing the removal of an employee of the FSMC who violates health requirements or
conducts himsel{/herself in a manner which is detrimental to the physical, mental, or moral wellbeing of students.
In the event of the removal or suspension of any such employee, the FSMC shall immediaiely restructure its staff
without disruption in service,

At FSMC personnel assigned to each school shall meet the professional standard requirements as prescribed by
USDA, SED or the SFA in accordance with federal, State or local law regulations and guidance and shall be trained
by the FSMC on the use of all meal preparation/service equipment, emergency valves, switches, fire and safety
devices in the kitchen and cafeteria areas.

The SFA will ensure that all FSMC employees have been subjected to the same hiring requirements as SFA
employees as indicated in Schedule G {i.e., physicals, employee screenings, background checks, immigration, etc.)
and ensure that the proper documentation is maintained on file.

The FSMC will adhere to additional FSMC staffing requirements by the SFA regarding the interview process,
resumes, qualifications, job descriptions, substitutes, time/attendance, snow days, vacation days, benefits,
terminating, hiring, proper attire, communication with SFA, unions, wages, withholdings, workers compensation,
unemployment insurance, refirements, student workers, etc. in Schedule G.

The FSMC will adhere to additional FSMC staff training requirements by the SFA in Schedule G.

The FSMC shall have the sole responsibility to compensate its employees, including all applicabie taxes and
insurance, and shall be solely responsible for any losses incurred by the SFA resulting from dishonest, fraudulent or
negligent acts on the part of the FSMC’s employees or agents. ALL food service employees shall comply with all
rules of the SFA for cleanliness and courtesy.

The FSMC shall be an independent contractor and not an employee of the SFA; nor are the employees of the FSMC
employees of the SFA. If applicable, list ali employees of the SFA that will be working in the school lunch program.
If additional space is needed, indicate on Schedule G.

Emergency Closing

a)

19

The SFA will establish procedures on a site by site basis for working with the FSMC when there is a weather
emergency, change in the site schedule, field trips, unexpected closings or other events that may affect
participation in the meal program. Events not under the control of the SFA and acts of God shall not affect the
guaranteed return to the SFA.

Licenses, Fees and Taxes

a)

The FSMC shall be responsible for paying all applicable taxes and fees, including but not limited to excise tax, State
and local income taxes, payroll, and withholding taxes and hold the SFA harmless for all claims arising under such
taxes and fees.

The SFA shall be responsible for paying sales taxes collected on any receipts deposited in its name.

The FSMC shall be responsible for securing and posting all licenses, permits and food handler's cards as required by
federal, State, or local law.

The FSMC shall be responsible for any fines imposed by the county health depariment related to the FSMC's
operation of the Program.
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20) Income, Reimbursement/ Deposits

a) Allincome accruing from the result of payments from children and adults, federal and State reimbursements, and
zli other income sources shall be deposited In the SFA's food service account.

b} Any profit or guaranteed return shall rermain in the SFA's food service account.

¢} The SFA shall receive all income from the program(s) including a la carte and/or vending machine sales which the
SFA must deposit in the school cafeteria fund accounts. At no time shall the SFA relinquish Child Nutrition Program
reimbursements to the FSMC.

d} Authority to sign claims for reimbursement shall remain solely with the SFA,

e} The FSMC staff cannot submit claims for reimbursement online or by mail and cannot be issued Child Nutrition
Management Sysiem (CNMS) passwords in order to submit claims; however, they may prepare claims and provide
supporting documentation for the SFA's review/approval,

f) The SFA must review claims and accountahbility systems, as well as perform the edit checks, to determine the
accuracy of ¢laims before submission 1o SED.

g} [If reimbursement is denied as a direct result of the failure of the FSMC to comply with the provisions of this
contract, the FSMC shall assume responsibility for the amount of denied reimbursements.

21} Vending Machines

al The FSMC must ensure that zll sales generated from these a la carte vending machine sales accrue to the SFA and
be deposited into the SFA's food service account and converted into equivalent meals using the set conversion
factor established by this contract. The total number of vending machines determined by the 5FA to be a part of
the Child Nutrition Programs whose sales must be converted to equivalent meals are N/A

b} The Choose will be respansible for stocking, maintenance, upkeep, and emptying monies from the Child
Nutrition a la carte vending machines and must provide a verifiable audit of items sold and revenues received.

¢} Timers may be requested for vending machines at the discretion of the SFA.

22} Financial Accounting, Reporting and Auditing

a) Financial accounting by the FSMC shall be in accordance with USDA and New York State Department of Education
rules and regulations and applicable federal and State Laws.

b) The per meal cost {bid amount)} is $ for breakfast and § for lunch and & for snack.

¢} The FSMC reimbursement shall not exceed the per meal bid price, as established in the Bid Form Section, and will

—_——

be reimbursed only as approved and audited by pasuat Supuresnden i OF his/her authorized representative.

i} Reimbursement due to the FSMC shall equal meals claimed for reimbursement plus equivalent meals
multiptied by the per meat bid price.

ii) SFA shall designate by title the employee whose responsibility shal! be to supervise and audit all financials
related to Qpera{igns of the FSWMC; Assistant Superintendent for Business Qperations

d) The FSMC's payment shall not exceed contract terms (meals plus equivalent meals multiplied by the bid price)
and is limited to the extent of Program income.

e} The SFA shall make payment within 15 days to the FSMC for the direct costs of operation after the submission
of a valid claim in accordance with ), above, for each week of program cperation to the extent of the school
cafeteria fund account balance. Normal credit terms will be 15 days from billing date.

f) The FSMC shall maintain source documentation records (supported by invoices, receipts, or other evidence) as
the SFA will need to meet monthly reporting responsibilities. The FSMC must submit monthly operating
statements in a format approved by the SFA no later than the fifteenth {15th} calendar day succeeding the month
in which services were rendered; participation records shall be submitted no later than the fifth {5th) working day
succeeding the month in which services were rendered and reported on a calendar month basis. The SFA shall
perform edit checks on the participation records provided by the FSMC prior to the preparation and submission
of monthly claims for reimbursement as well as audit food, labor and other large expenses and perform random
audits of smaller expenses on a monthly basis.

g} The FSMC shall provide the SFA with a year-end statement by the date determined by the SFA: 07/20

The SFA shall audit the FSMC's operations as part of its year-end audit. The SFA and FSMC must provide all
necessary documents for the independent auditor and/or to conduct the SFA’s single audit.

h} The FSMC must provide all information requested by the SFA, which will allow the SFA to make adjustments to
the correct accounting period after the SFA has reconciled FSMC source documentation to effectuate payment,
Failure to do so will result in delays in payment to the FSMC. NYSED reserves the right to randomly request SFA
and/or FSMC copies of invoices and operating statements to ensure compliance.
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23) Books/ Records and Record Retention

a) Books and records of the FSMC pertaining to the school food service operations shall be maintained and made
available in accordance with federal and State record retention policies, for a period of three (3) years from the day
of the State Agency or the SFA's final allowable payment under the contract has been recorded. The following
records must be maintained for the three-year period following the recording of the final payment: original bid and
contract, basis for contract selection, terms and conditions of the contract, billing and payment records, and history
of FSMC's claims and breaches, The three-year period shall be extended if there are bid protests, litigation and
audits, In these cases, the records must be retained until the compietion of the action and resolution of all issues
arising from the action or the expiration of the regular three-year period, whichever is last.

b) Books and records of the FSMC pertaining to the Program operations shalt be made available, immediately upon
demand, in an easily accessible manner for audit, examination, excerpts and transcriptions by the SFA and/or any
state or federal representatives and/or auditors. Failure to do so in a timely manner will result in potential loss of
reimbursements to the SFA and subsequently loss of payment to the FSMC. FSMC must adhere to all Federal, State
or Lacal record retention policies and procedures.

¢) The FSMC shall not remave any records from the SFA premises upon termination of the contract, including those
mandated by federal, State or local law or pelicy.

24) Insurance

a) The FSMC shall procure and maintain at its own expense a general liability policy which names the SFA as an
additional insured on all required insurance policies, including products liability in the amounts of at least $ **3for
injury and death, and property damage with a limit of $100%%0% for each accident provided by insurance companies
authorized to do business in the State of New York. The certificate of insurance shall provide for notice to the SFA of
cancellation of insurance policies sixty {60) days before such cancellation is to take effect.

b) The FSMC shall be solely responsible and answerable in damages for any and all accidents and/or injuries to persons
{including death) or property arising out of or related to the services to be rendered by the FSMC pursuant to this
agreement, The FSMC shall indemnify and hold harmless the SFA and its officers and employees from claims, suits,
actions, damages and costs of every nature arising out of the provisicn of services pursuant to this Agreement.

¢) In accordance with Form #9, the FSMC shall provide a certificate of insurance for all required policies; the certificate
of insurance shall contain: 1} names and addresses of insured; 2} titles and locations of the operations to which the
insurance applies; 3} number of the policy and type or types of insurance in force thereunder on the date of the
certificate; 4) expiration date of the policy and the type and types of insurance in force thereunder on the date of
the certificate; 5) statement that the insurance of the type afforded by the policy applies to all of the operations and
activities on and at the site of the project or incidental thereto, which are undertaken by the FSMC during the
performance of the contract.

d} The FSMC shall provide fire and theft insurance at its own expense to cover any risk created by fire and/or theft to
its property located on the premises of the SFA. The FSMC further agrees to provide all necessary fire and/or theft
insurance to cover clothes, garments and other articles owned by their empioyees.

25) Performance Security
a) The FSMC shall provide the security form, as authorized, prior to the commencement of food service operations,
The performance security shall be in a form acceptable to the SFA and shall be in the amount of § wwgy The FSMC
shall submit the performance security to the SFA prior to the commencement of program operations.
b) Itisrecommended and encouraged that all security options be left open to the bidder. However, the SFA may
choose to eliminate one or more options in the bid specifications.
26) Contract Term, Termination and Rengwals

a} This contract shall become effective on 711120 and terminate on 6/30/21

b} This contract may be extended by the SFA and the FSMC under the rules and regulations prescribed by the
Commissioner of Education; however, pursuant to federal regulations CFR Part 210.16 (d), the contract between a
school food autharity and food service management company shall be of a duration of no longer than (1} one year;
with the option to renew/extend annually with a maximum of {4) four years. Such renewals/extensions shall be
executed prior to termination of the preceding contract period and shall not extend the original contract period
beyond five years.

¢) If the FSMC violates or breaches the terms of and conditions of this Contract, the SFA shall give the FSMC written
notice and an opportunity to cure the violation/breach. Should the FSMC fail to make reasonable progress to affect
such cure, or correct the violation/breach, the SFA may assess the following penalties against the FSMC:
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f)

g)

First written notification of violation/breach. Failure to comply will result in penalty of $500
Correction or reasonable progress to effect such cure per day per school invalved.
must be made within five (5) operating days.

Second written naotification for the same Failure to comply will result in penalty of 5750
violation/breach. Corrective or reasonable progress to per day per school involved.

effect such cure must be made within five (5}

operating days.

Third written notification for the same Failure to comply will result in penalty of $1000
violation/breach. Correction or reasonable progress to per day per school involved.

effect such cure must be made within five (5}

operating days.

Failure to comply with these notices will be considered cause for termination of the contract in accordance with
the sixty (60) day termination clause below.

The SFA or the FSMC may terminate the contract, for cause, by giving sixty (60) days writien notice, except: If the
FSMC makes a general assignment for the benefit of creditors, or if a receiver is appointed on account of bidder’s
insolvency. If anticipated revenues or commodity assistance from federat and State reimbursements are reduced
and the FSMC submits in writing a proposal of recommended changes necessary to maintain Program solvency yet
the SFA repeatedly refuses or fails to take appropriate action to maintain Program solvency within thirty (30} days
of receipt of said notice, the FSMC may, without prejudice and within seven {7) days written notice, terminate the
cantract.

The SFA or FSMC may terminate the contract, for convenience, by giving sixty (60) days advance written notice to
the other party. Such notice shall set forth with sufficient specificity such party's reasons for termination. A FSMC
facilitating the termination for convenience clause must provide adequate advance notice to the SFA that would
permit the SFA sufficient time to arrange alternate food service.

Neither the FSMC nor the SFA shall be responsible for any losses resulting if the fulfifiment of the terms of the
contract shall be delayed or prevented by wars, acts of public enemies, strikes, fires, floods, acts of God, or for any
acts not within the control of either the FSMC or the SFA, respectively, and which by the exercise of due diligence
it is unable to prevent.

Contract Cost Adjustment: The SFA may negotiate at the end of each one year contract period for a cost increase
not to exceed the annual percentage increase of the New York - Northeastern New fersey Consumer Price Index
for all Urban Consumers for the preceding year, provided it has been satisfactorily estabiished by the FSMC that
there has been at least an equivalent increase in the amount of its cost of operation during the period of the
contract.

27} General

a)

b)

c)

d)

j)
k)

This contract shall be construed under the laws of the State of New York. Any action or proceeding arising out of
this contract shall be brought in the appropriate courts of the State of New York.

The SFA shall neither solicit or accept gratuities, favors or anything of monetary value from contractors or potential
contractors, To the extent permissible under State law, rules and/or regulations, violations of these standards shall
be subject to appropriate penalties, sanctions and/or other disciplinary actions.

The FSMC shall comply with the provisions of the bid specifications and hereby in all respects made a part of this
contract.

The FSMC may not subcontract out services to be rendered pursuant to the terms of this contract without the
express prior approval, written authorization and consent of the SFA and governing board of the SFA.

The SFA reserves the right to reject any and all items which do not comply with the requirements set forth herein.
This contract constitutes the entire contract between the SFA and the FSMC and may not be changed; terminated
or extended orally or by course of conduct.

No waiver of any default shall be construed to be or constitute a waiver of any subsequent default.

Payments on any claim shall not preclude the SFA from making claim for adjustment on any item found not to have
been in accordance with the provisions of this contract and bid specifications.

This contract shall not be renegotiated throughout the term of this contract. If renegotiations and/for material
changes occur any time during the five-year term, rebidding is required.

SED reserves the right to deny reimbursement due to a SFA’s failure to follow proper bidding procedures.

The complete contract includes all documents submitted by the SFA and all documants submitted by the FSMC
that have been mutually agreed upon by both parties; i.e., werksheets, schedules, appendices, etc.
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I)  Theierms and conditicns of this contract are subject to review and approval by the New York State Department of
Education, Child Nutrition Program Administration,

m} It is further agreed between the SFA and the FSMC that the clauses attached hereto and designated as, requirad
Forms #1-#13, Schedules A-l and Appendices A-8 are hereby in all respects made a part of this contract.

n) The successful bidder shall enter the SFA FOOD MANAGEMENT COMPANY CONTRACT attached hereto and, in all
respects, made a part of this bid specification. By submitting a bid, the bidder agrees to all the terms and
conditions contained herein,

o} In the event fiscal action is taken by SED against the SFA based on areas of non-compliance related to the
menu/meal pattern found during any administrative reviews, procurement review or program irregularity review,
conducted during the course of this contract, the SFA can recoup funds from the FSMC.
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IN WITNESS WHEREQF, the parties hereto have executed this Agreement as of the day and year first written above.

' “Original Signatures and Date’of Both Parties Required : =i 0
. (Original Signatures miist be in blue inkonly). L

Signature President, Boord of Education Authorized Signature of FSMC and Title
Paul Bulova

Print Nogme Print Ngme
Mamaroneck Union Free School District
Name of School Food Authority Name of Food Service Manogement Company

Date Date

Please note: The SFA is not liable for any cost incurred by the bidder prior to the signing of a contract by all parties. Paying
the FSMC from Child Nutrition Program funds is prohibited until the contract is signed.
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Corpnorate Affidavit

STATE OF:
COQUNTY OF:
SS:
CITY OF:
On this day of , 20 , before me, the Subscriber, personally came to me known,
who
being by me duly sworn, did depose and say that she/he resides in the town/city of
, State, that she/he is the of

the corporation described In and which executed the above instrument; that she/he knows the seal of said corporation,
that the seal affixed to said instrument is such corporate seal; that it was so affixed by order of the Board of Directors of

said corporation and that she/he signed her/his name therete by like order,

Corporate Official Name:

Corporate Official Signature:

(Blue ink Only)

Affix Corporate Seal Here:

{Date)

AFFIX NOTARY PUBLIC SEAL HERE
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Bidding Requirements/ Specifications Section

1. Bid Purpose
a. The purpose of this solicitation is to provide for the successful operation of a nutritious, quality food

service program and to create a levet playing field for all potential bidders. The FSMC will assume
responsibility for the efficient management of the SFA’s food service program including purchasing,
receiving, storing, setting up cafeteria lines, counter service, dining room service, clean-up, sanitation,
training, hiring and supervising personnel, and presenting food in a way to create optimum student
participation, The responsibility will include the proper use of federally donated commodities.

b. The Bidder under these specifications will be referred to as the Food Service Management Company
{FSMC} and the contract will be between the FSMC and the School Food Authority (SFA). Please refer to
Appendix A for standard definitions and Appendix B for standard clauses referenced in the NYSED
Prototype Bid Specifications.

¢. The FSMC, as the independent contractor, shall have the exclusive right to operate the SFA’s Child
Nutrition meal service operations that the SFA Is currently participating in, as indicated below:

National School Lunch Program (NSLP) School Breakfast Program (SBP)
[J Special Milk Program {SMP) Summer Food Service Program (SFSP)
[ Afterschool Snack Program {Snack) O Fresh Fruit and Vegetable Program

The SFA shall specify below any of the above programs it does not currently participate in, but that it
anticipates entering during the course of this contract and that are consequently included as a part in this
contract: SFA does not currently participate in the Summer Food Service Program but due to the current pandemic
situation, plans to participate for the summer of 2021 if required and authorized to do so by NYSED.

It is important to note that this is a multiple-year contract; therefore, specifications should be prepared
with that in mind. However, if the SFA decides not {o include these programs as a part of this contact term
at this time, any future inclusion of additional programs or termination of existing programs during the
course of this contract, or any extension resulting in an increase or decrease to costs of the contract that
would have caused contract bidders to bid differently or impact procurement threshoids, will constitute
material changes requiring the contract to be rebid.

All costs resulting from contracts that do not meet the requirements of 7CFR part 210.16 are unallowable
nonprofit school food service account expenses. When the SFA fails to incorporate SED required changes
to contract documents, all costs resulting from the subsequent contract award are unallowable charges to
the nonprofit school food service account,

2. Bid Specification Development
a. A potential and/or incumbent FSMC can help an SFA develop bid specifications, but, if they do so, they
cannrot submit a bid.
b. A consultant can be hired to assist in the development of bid specifications, but SED holds the SFA
responsible for the proper submission of contract documents.

3. Advertisement of Bids
a. Advertisements shall contain the time and place where bids will be received and publicly opened and
read. At least 5 days shall elapse hetween the first publication of advertisement and the date for cpening
and reading bids. For example, bids advertised on the first of the month, may be opened on the 6th. SED
recommends two weeks for advertising and the bid opening.
b. The vendor conference and walk-through must be scheduled after the bid has been advertised and the
bid specifications are ready for distribution.

4, Submission of Bids
a. Bids will be received as stated on the cover sheet, for the privilege and right to conduct/operate food
service within facilities listed in service locations and times.
b. Bids shall be submitted on the forms provided by the SFA. Bids may not be faxed or sent by electronic
mail. Delivery of bids at the appointed time is the respansibility of the bidder.
¢. Bidders requiring clarification or interpretation of the bidding documents shall make a request to the SFA
by: 52212020 , which is prior to the date fixed for the opening of bids.
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The SFA will not consider any bid received after the exact time specified for receipt.

The SFA must respond to all bidders' questions, whether verbat or in writing, whether the question is
asked at a vendor conference or if the question is in writing from a potential bidder. Any answers to
questions, clarification, interpretation and/or correction of this document shall be submitted to all
prospective bidders by the SFA prior to the opening of bids. All answers to guestions must be provided in
a uniform method to ensure an equal and level playing field.

Along with their completed bids, bidders will provide evidence demanstrating their ability to administer
school food service programs, including, if applicable, a list of any and all SFAs for which they have
cperated during the past three years, along with a summary of those same years indicating that the
bidder successfully operated a complex food service program requiring nutritional meals in compliance
with the USDA regulations. In lieu of organizational experience, staff expertise must be demonstrated.

tt is the understanding of any FSMC submitting a bid that they agree to all terms and conditions of the bid
specification,

5 Reiection of Bids

a.

b.

The SFA reserves the right to reject any and all bids, if deemed to he in the best interest of the SFA, and to
consult with the school attorney when necessary,

Failure of the SFA to follow proper bidding procedures may also result in the rejection of all bids and be
subjected to rebidding by SED.

Any or all zero bids submitted by a potential and/or incumbent bidder shall be rejected ang rebidding will
be required.

Bid Protests

Any action which diminishes open and free competition seriously undermines the integrity of the
procurement process and may subject the SFA to bid protests. SFAs are responsible for properly
responding to protests and concerns raised by potential contractors and must have procedures in place to
handle and resolve disputes relating to their procurements and must in all instances disclose all
information regarding a protest to SED.

Bidder's Responsibility

6.

a.
7.

a.
8.

The bidder is responsible for personally examining the SFA's participation data, job sites, pricing, food and
beverage procurement specifications, menus, serving times, non-nutritious foods, the SFA's local wellness
policy and the cost responsibility detail sheet {Schedules D1 & D2} as they relate to the conditions existing
at each job site. No pleas of ignorance relating to any data, conditions or requirements that exist or that
may be encountered under this contract will be accepted as a result of failure or emission on the part of
the FSMC to fulfill in every respect all the requirements, nor will the same be accepted as a basis for any
claim whatsoever for extra charges for food services.

SFA's Prior Year’s Participation and Meal Pricing Information

d.

Lunch
i. Participation in the National School Lunch Program for the §/1Q
vear.*

school

to 3/20

s Selling Price i e Ayerage Daily Participation o]

| mdue | free | Reduced | paid

Central Elementary Schoof 32.80 83.75 20 3 79
Chatsworth Elementary School 32.80 $3.75 11 1 44
Hommocks Middle Schoel 33.05 $3.75 93 10 80

Mamaroneck Avenue Elementary Schoot $2.8C $3.75 152 14 118
Mamaroneck High $School 33,08 83,75 [:3] 5 43

Murray Avenue Elementary Schoof 22,80 $3.75 1 1] 115
Pre Kindergarten Program $2.80 NIA 4 0 0
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b. Breakfast

i. Participation in the School Breakfast Program for the (J9/19 to 03/20 school
year.*

SRR s Selling Price s+ 7  “Average Daily Participation .. 4 Total

St scheel e et R e R T R B S Adalts/: "

N P CiStudent G CAdult o[ Free | i Reduced - CPaid /_';.

RS : e B T TR Sy Faculby
Hommacks Middle Schoal $1.20 $2.25 4 1 4
tMamaroneck Avenue Elementary School 31.2¢0 $2.25 12 2 ]
Mamaraneck High School $1.20 $2.25 26 2 5]

c. Pricing information

i. AlaCarte Sales to students and adults for the ()O/19

(Continued)

TOTAL: § 268,469.64

ii. Sales in the Special Milk Pragram for the 09/19

TOTAL: S NA

TOTAL: $

490,698,865 s

o 03/20

o 03/20
to 03/20

Child Nutrition revenues (sales of meals and reimbursement received for breakfast, lunch, snacks

and milk) for the 09/19 school vear, *

school year. *

If the entire schoal year’s data was not used, please provide an explanation below.
Bue fo the Covid - 18 school closures, the tolals were calculated for the regular operating environment Sept 2018-March 2020 te illustrate an accurate profile for

meals served.

9, Prices

a. The prices to be charged for the 2020-2021 (upcoming} school year are as follows:

Insert Student and Adult Meal Prices Below:

school year, *

P NE RS .+ - *Student o¥Adult | s Student [ U AU L [ Stdent
. School - - e | Lanch |- Breakfast || Breakfast :| Milk © . Adth[k
Central Eiementary School 52.80 $3.75
Chatsworth Elementary School 52.80 $3.75
Hommocks Middle School $3.05 $3.75 $1.20 $2.25
Mamaroneck Avenue Elementary School $2.80 $3.75 $1.20 52.25
Mamaroneck High School $3.05 $3.75 $1.20 $2.25
Murray Avenue Elementary School 52.80 $3.75
Pre Kindergarien Program $2.80 NIA
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*The price of an adult lunch should be based on the over 60% reimbursement rate for free lunch, plus the USDA Foods
entitlement rate for the current school year, plus sales tax. These prices may be changed only after approval by the Board of
Education of the SFA. The FSMC shall be notified of such approval thirty (30} days before new prices are effective.

k. The prices to be charge for a la carte for the 2020-2021 (upcoming) school year are as follows:

A. La Carte ltem - : Ala Carte_Stﬂdent Price A La Carte Adult Priée *
Plain Bottled Water 8 oz. $.75 $0.75
Plain Bottled Water 16.9 oz. $1.50 $1.50
Milk, pt $.50 $.50
100% Juice 4 oz. $.50 $.50
Sparkling Water (Plain and Flavored) 16.9 oz, $2.00 $2.00
Tropicana Juice 10 oz, $1.75 $1.75
Fresh Fruit $.75 $.75
Fresh Vegetable or Side Salad 8 oz. $.75 $.75
Fresh Fruit Cup 16 oz. $2.25 $2.25
Carrot and Celery Sticks with Ranch $1.50 $1.50
Cheese Stick $.50 $.50
Hot Pretzel $1.00 $1.00
Organic Yogurt Cup $1.50 $1.50
Mixed Berry Yoguit Parfait $2.25 $2.25
Fruit and Yogurt Smoothies 12 oz $2.00 $2.00
Yogurt 8 oz. wWG Mini Muffin $2.00 $2.00
Tropi-Kool Fruit Bars $1.50 $1.50
Baked Tortilla Chips and Guacamole $3.75 $3.75
Sabra Hummus & Pretzels $3.75 $3.78
Stacy's Pita Chips $1.50 $1.50
Skinny Pop Popcorn $1.50 $1.50
Quaker Qats Granola Bars $1.00 $1.50

* Please note a la carte adult prices are for the same portion size as students. If adults are served a larger portion, the a la
carte price should be increased accordingly. All adult a [a carte prices must include sales tax and be charged accordingly.

Cont —>
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A La Carte lt.ier"'n_ '

- _""_.A:Lg."car_te’ Student Price

LA La'Carte Adult 'P_ri';"e *

Whole Grain Preizel Bites . 00 $1.00
Cheese and Whole Grain Crackers 4 (.50 4 1.<D
California Roll or Avocado Cucumber Roll - (ﬁ‘h T =D

* Please note a la carte adult prices are for the same portion size as students. If adults are served a larger portion, the a {a
carte price should be increased accordingly. All adult a la carte prices must include sales tax and be charged accordingly.




10. Meal Service Locations and Times

Breakfast, lunch, milk and snack food wiil be provided in accordance with the terms and conditions of the food
service specifications at the following locations:

11:30a ~
Sample School Yes 1:009 Yes

Central
Elementary School [Yes | 11:30=a-1:00p | No

Chatsworth
Avenue Yes {12p-1:30p |[No
Elementary School

Hommocks
Middle School |Yes |10:45a-1:00p Yes |7:00a-7:54a

Mamaroneck
Avenue Yes |11:30a-1:30p [Yes |7:452-8:30a
Elementary School

Mamarcneck
High School  |Y@S |i050a-t2:45p Yes | 7:30a-10:30a

Murray Avenue
Elementary Yes |11:15a-1:15p [No
School

Pre-K Program at
Central School  [Yes |12:00p

i1, Mon-Nutritious Foods

The following items shall not be sold or dispensed:

All non-nutritious faods as regulated by USDA and NYSED.

All non-nutritious foods as specified in the SFA’s Local Weilness Policy.
Al preducts containing peanuts andfor tree nuts including products producediprocessed In facilities that produte produtts wilh paanuts andfor free nuts

No oy ok wn e
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12. Menu Cycle/ Meal Plan

a. The 21-day cycle menu (see Schedufe A} must be used as a standard for the purpose of basing bids or
estimating average cost per meal. The FSMC must adhere to the cycle for the first 21 days of meal sarvice.
Menu standards as presented in the 21-day cycie menu must be maintained as to type and guality of meal
service,

b. The 21-day cycle menu should contain all the food items the SFA wants the FSMC to provide to the SFA’s
students. If the SFA wants students to have a number of choices of hot entrees and/or cold entrees daily,
the menu included in this bid specification should reftect those choices along with the description of the
food item outlined in the Product Specifications in Schedule B. In addition, the menu and procurement
standards must include the requirements of the SFA’s wellness policy. For example, the wellness policy
should exclude items containing high sodium to meet compliance with the Implementation Timeline of
Sodium Target 1 and the Product Specifications in Schedule B should specify items with low sodium in
them. It is important for SFAs to keep in mind that the 21-day menu and Product
Specifications/Procurement Specifications are the means of ensuring FSMCs meet requirements of the
SFA’s wellness policy.
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Final Rule Nutrition Standards in the National School Lunch and Breakfast Programs

{School Year 2020-2021)

Meals must comply with the 2010 Dietary Guidelines for Americans. To accamplish this, the following food

based menu plan standards and timeline must be adhered to by all parties:

Breakfast Meal Pattern

Lunch Meal Pattern

Grades K-5q Grades 6-8: Grodes 9-12. Grades K-5 Grudes 6-8 Grades 9-12

Meal Pattern Amaunt of Foods Per Week {Minimum Per Day)

Frufts [cups)ine S{1}e S{)e 5{1)e 2% %) 2% (%) 5 (1)
Vegetables [cups)be 0 0 0 3% (4} 3% (34} 2 (1)
Dark green d 0 0 0 % % %
Red/Orange« i} 0 0 % i 14
Beans/Peas o 0 0 y 1 y
(Legumes} ¢

Starchyd 0 0 0 7 W %
Otherde 0 o] Q % % %
Additional Veg to 1
Reach Totals 0 0 0 1 1 4
Grains [0z eq)s 710 8() 3] 81 g1 1077)
Meats/Meat Alternates (oz eq) 0n On On 8(1) 9(1) 10(2)
Fuid milk {[cups): 5{1) 5 {1} 5 (1} 5{1) 5{1) 5(1)
Other Specifications: Daily Amount Based on the Average for a 3-Day Week

Min-max calorfes (keal) 1x 350-500 400550 |  450-600 550650 |  GOO-700 750-850
Saturated fate

(% of total czlories) <10 <10 <10 <10 <10 <10
Sodium [mg)k <540 <G00 <640 <1230 <1360 <1420

Trans fat x

Nutrition [abel or manufacturer specifications must indicate zero grams of trans fat per serving.

a. Food items included in each food group and subgroup and amount equivatents. Minimum creditable serving is % cup.

b. One quarter-cup of dried fruit counts as ¥ cup of fruit; 1 cup of leafy greens counts as % cup of vegetables. No more than
half of the fruit or vegetahle offerings may be in the form of juice. Al juice must be 100% full-strength.
c. For breakfast, vegetables may be substituted for fruits, but the first two cups per week of any such substitution must be

from the dark green, red/ orange, beans and peas {leagumes) or “Other vegetables” subgroups as defined in §

210.10{c)(2){ii}.

d. Larger amounts of these vegetables may be served,
e. This category consists of “Other vegetables” as defined in § 210.10{c)(2}{iii}{E). For the purposes of the NSLP, “Other
vegetables” requirement may be met with any additionat amounts from the dark green, red/orange, and beans/peas

(legumes} vegetable subgroups as defined in § 210.10(c) (2}iii).
f. Any vegetable subgroup may be offered to meet the total weekly vegetable requirement.
g. All grains must be whole grain-rich in both the NSLP and the SBP beginning July 1, 2014.

h. There is no separate meat/meat alternate component in the SBP. Schools may substitute 1 oz. eq. of meat/meat
alternate for 1 oz. eq. of grains after the minimum daily grains requirement is met.
i. Fluid milk must be low-fat {1 percent milk fat or less, unflavored} or fat-free (unflavored or flavored).
j. The average daily amount of calories for a 5-day school week must be within the range {at least the minimum and no
more than the maximum values).
k. Discretionary sources of calories {solid fats and added sugars) may be added to the meal pattern if within the

specifications for calories, saturated fat, trans fat, and sodium. Foods of minimal nutritional value and fluid milk with fat
content greater than 1 percent milk fat are not allowed.
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Implementation Timeline

Meals must comply with the 2010 Dietary Guidelines for Americans. To accomplish this, the following food
based menu plan standards and timeline must be adhered to by all parties:

Implementation {Schoot Year) for NSLP (L) and SBP {B}

New Requirements
2012/13 2013/14 2014/15 | 2015/16 | 2016/17 | 2017/18 2022/23

Fruits Component

« Offer fruit daily L

+ Fruit quantity increase to 5 cups/week B

{minimum 1 cup/day)

Vegetables Component

+ Offer vegetables subgroups weekly L

Grains Component

- Half of grains must be whole grain-rich LB

Al grains must be whole-grain rich

+ Offer weekly grains ranges LB

Mieats/Meat Alternates Component

- Offer weekly meats/meat alternates ranges
{claily min.}

Milk Component

+ Offer only fat-free {unflavored or flavored g
and fow-fat {unflavored milk '

Dietary Specificatlons (to be met on average over s weeld}

+ Calorie ranges L B

« Saturated fat limit (no change} LB

* Sodium Targets
o Targetl LB
O Target2 LB
© Final target LB

« Zero grams of trans fat per portion L 8

Menu Planning

+ Asingle FBMP approach | L ] B | I ’ [ |
Age-Grade Groups
+ Establish age/grade groups: K.5, 6.8, 9-12 | L ] B | | ] l |

Offer vs. Serve

+ Raimbursable maals must contain a fruit or 8
vegetable [1/2 cup minimum)

Monitoring

+ 3-year administrative review cycle L8

' Conﬁuc weighted nutrient analysis on 1 L8
week of menus
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13, Purchase Specifications

a. Food and beverage procurement specifications are to be developed by the SFA based on individual SFA
preferences and requirements and included in Schedule B. A nutrient fact label from the manufacturer
must be available for processed brand name products.

b. Section 104 {d} of the William F. Goodling Child Nutrition Reauthorization Act of 1998 requires schools
and institutions participating in the National School Lunch Program {NSLP) and School Breakfast Program
(SBP) to purchase domestic commodities or products for use in meals served under the NSLP and SBP. The
legislation defines “domestic commaodity or product” as one that is produced in the United States and is
processed in the United States substantially using agricultural commodities that are produced in the
United States, “Substantially” means that over 51 percent of the final processed product consists of
agricultural commedities that were grown domaestically. These provisions now apply to all funds in the
food service account and not just to federat reimbursement.

c.  Wherever possible, and within the guidelines stated in the previous paragraph, the FSMC shall purchase
foods which are labeled with a CN label by the manufacturer. In all other cases, procurement standards
must be clear and include the following information: grades, purchase units, style, condition, weight,
ingredients, formations and delivery times which the SFA should check to determine if procurement
standards are being met and shall be complied with by the FSMC; if a brand name is being specified, the
SFA must also include “or equatl value” to allow potential bidders to comply with the SFA's bid
specifications.

d. Section 204 of the Child Nutrition and Women, Infants and Children Reauthorization Act of 2004 (PL 108-
265) signed into law June 30, 2004 included a provision that requires each local educational agency {LEA)
participating in the National School Lunch Program, School Breakfast Program, Special Milk Program and
Summer Food Service Program to establish a Local Wellness Policy for schools under the LEA. The
nutrition guidelines selected by the SFA for all foods available on each school campus under the 5FA
during the school day with the objectives of promoting student health and reducing childhoad obesity
must be implemented by the FSMC, The Local Wellness Policy is to be included as a part of the bid
package in Schedufe C. A la carte items are also to meet the SFA's standards indicated in Schedules A, B
and C.

14, Performance Security
a. Itis recommended and encouraged that all performance security options be left open to the bidder,
However, the SFA may select one, two or three of the options as indicated below:
h. The FSMC shall be required to:

1. Performance Bond —
Submit with the bid an assurance by a surety authorized to conduct business within New
York State, that if selected as the successful bidder, and upon award of the contract, a
performance bond will be issued in the amount of S (10% of annual projected
operating costs). Simultaneously with delivery of the executed contract, the successful
vendor must provide to the SFA the executed surety company bond as reauired, to be held
as security by the SFA for the faithful performance by FSMC of all terms of the contract. If
selected, attach a copy of the Performance Bond on Required Form 10.

Cl2. Reserve Fund —
Submit with the bid an authorization for the SFA to hotd in a reserve fund the amount of
S (10% of annual projected operating costs} cut of the initial

revenues produced by the school lunch program and earned by the FSMC. The SFA shall
retain such reserve fund until the FSMC has faithfully performed all terms of the contract. If
selected, aitach a copy of the Authorization on Required Form 10.

3. Certified Check —
Submit with the bid a letter of intent which states that a certified check, payable to the SFA
in the amount of $ (10% of annual projected operating costs) will be issued upon

award of the bid, Simultaneously, with delivery of the executed contract, the successful
bidder must provide to the SFA, the certified check as required, to be held as security by
the SFA for the faithful performance by the FSMC of all terms of the contract,
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15, Bid Options
a. The SFA has determined that the following bid option will be accepted: {Check one)

OBid Cption 1~ The SFA will use this bid option for receiving the same bid price for breakfast and
lunch meals,

@Bid Option 2~ The SFA will require separate bids for the foliowing programs {check all that
apply):
Breakfast
Lunch
[ Snack

The FSMC’s cost reimbursement shall not exceed the contract terms (meals plus equivalent meals served
multiplied by the Per Meal Cost Reimbursement Rate), limited to the extent of program income.

16. Bid Forms
a. The SFA must cross out the options that are not relevant on the applicable bid form and fill in the blank
amount{s) where applicable.
b. Each bidder must complete the applicable bid form and the applicable annual financial budget projection
exhibit(s) based on the SFA's bid option selection.
¢ The bid amount should take into account the value of USDA Foods, as specified in Schedule H
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2020-2021 Bid Form {Option 1}

The contract

defined herein. Yhe FSMC will bill the SFA based on the individual per meal amounts.

N\ . To Be Completed by the FSMC

Per meal cost rate

*Transfer this amount to %r Option A, B or C selected /

by the SFA below. (Per Meal)

We, the undersigned agree to operd{e the food service management program as desgribed in the bid specifications for the
2020-2021 schooi year. This proposallg subject to all the attached definitions, term#, conditions and specifications and we
hereby agree to enter into the attachedwgreement subsequent to the award of yhe bid.

To be Comp!eted bv SFA = (Cross out the ‘option{s} that are not relevant and also
il l}t\blank aimount where appficable)” :

Grand Tota! Brd Amount
(Ooption A - Guaranteed Return to SFA \ (To be completed by
TOTAL PER MEAL £OST for the operation of the program Wyerein all apegdting costs, Incurred by the FSMC based on option
SFACE*S will accrue from program income incluling all cagh receipts from the sale of sefected by SFA)

meal pattern funches, a la carte items, special milk program, adW|t méais, breakfast program, snhacks
and federal and State reimbursements. Any deficit will be assumeiby the FSMC.

OOptr‘on B - Break Even
TOTAL PER MEAL COST for the operation of the program wiferein all opergting costs will accrue fram
program income including all cash receipts from the sale 8f meal pattern lunghes, a la carte items,

special milk program, adult meals, breakfast program, ghacks and federal andState reimbursements.
Any deficit will be assumed by the FSMC.

OOption C - General Fund Subsidy
TOTAL PER MEAL COST for the operation of the program requiring a General Fund subsidly of * 5 _
to cover the operating costs which exceed Lash recelpts from the sale of meal pattern lunchgs, ala

dxt of the Child Nutrition
4 the time of bid

advertisement and pfyét be used at the time of the bid propasal.

/4 N

SUBMITTER'BYZ(Original Signature Required — Blue Ink Only) .~ - . - \
Authorized

Name of/EEMC:
Signature:

Addrgss: Printed Name, Title: \

Date: \
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Exhibit #1: 2020-2021 Annual Financial Budget Projection

A proposed financial budget

{A) PROJECTED GROSS RECEIPTS FOR BREAKFAST AND LUNCH

TO BE COMPLETED BY THE FSMC

{For use with BID OPTION 1 Breakfast and Lunch with the same bid price)

ust be included with the bid proposal and should contain the following information:

1. Cash Sales \

a. Full Price and ReYuced-Price Lunch Sales

b. Adult and Student\g la Carte Sales

¢. Speciat Milk Sales \

d. Fult Price and Reducedrice Breakfast Sales

2. Federai and State Reimbursementy,

3. General Fund Subsidy {Where Appli&ble)

4. Total Projected Receipts

(B) PROJECTED EXPENSES FOR BREAKFAST AN[hkNCH

1. Food Costs

2. Labar-Salaries/Fringe Benefits \

3. Miscellaneous {As Defined Hereain} \

4. Management Fee \

5. Total Projected Expenses \

6. SFA Guaranteed Return /‘

{item A.4 minus ltem B.5) = SFA Guaranteed Return.
This amount must equal or exceed the guaranteed peturn
to the SFA as specified by the SFA under bid Optjgh A.

{C} PROJECTED MEALS FOR BREAKFAST AND Lgﬁé

1. Student Meal Pattern /S

Breakfast /

tunch /

2. A La Carte Sales

Total /
/

Divided by Ccnve}ﬁon Factor**

Equivalent Megls

3, Total Projected Mgls

(B}  PROJECTED MEQLS/F;ER LABOR HOUR FOR BREAKFAST AN

LUNCH

1. Total Proje€ted Meals (Item C.3.) -+

2. Projec;ﬁl meals per labor hour =

*¥ See biff for conversion factor explanation
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2020-2021 Bid Form {Option 2)

(The FSMC bidding on this option must also complete the annual financial budget projection on Exhibit 24, 2B, 2C)

The contract will be awarded based on the lowest responsible bid proposal for the combined grand total of breakfast and lunch, which
shall reflect a per meal cost for breakfast, lunch and snack, as defined hergin. The FSMC will bill the SFA based on the individual per
meal amounts.

To Be Completed by the || /. ﬁi To Be Completed bv the SFA Sl To Be-Completed by'the FSMC &
Program Total Per « SFA Est:mate of Meals and Equwalent Meais - Total SFA Cost
Meal

Breakfast X 20 +

Lunch x EEX N .

Snack

Grand Total* =

¥Transfer this amount to either Option A, B or C selected by the SFA below.

We, the undersigned agree to operate the food service management program as described in the bid specifications for the 2020-
2021 school year. This proposal is subject to all the attached definitions, terms, conditions and specifications and we hereby agree to
enter into the attached agreement subsequent to the award of the bid.

3 To be Completed by SFA = (Cross out the option(s). that are not relevant and also G
L '  fillin blank amount where applicable)* 00 R

Grand Total Bid Amount

@C)ptfon A - Guaranteed Return to SFA {To be completed by
TOTAL PER MEAL COST for the operation of the program wherein all operating costs, incurred by the SFA of FSMC based on option
* & 40,000.00 will accrue from program income including all cash receipts from the sale of meal pattern selected by 5FA)

lunches, a la carte items, special milk program, adult meals, breakfast program, snacks and federal and State
reimbursements, Any deficit will be assumed by the FSMC,

OOption B - Break Even

TOTAL PER MEAL COST for the operation of the program wherein all operating costs will accrue frem program
income including all cash receipts from the sale of meal pattern lunches, a la carte items, special milk
program, adult meals, breakfast program, snacks and federat and State reimbursements. Any deficit will be
assumed by the FSMC,

OOption C - General Fund Subsidy

TOTAL PER MEAL COST for the operation of the program requiring a General Fund subsidy of * &

to cover the operating costs which exceed cash receipts from the sale of meal pattern lunches, a la carte
items, special mitk program, adult meals, breakfast program, snacks and federal and State reimbursements.
The SFA shall not be liable from the General Fund over and above this subsidy.

*To be completed by the SFA

**The minimum conversion factor to be used to convert a la carte sales is $3.93. Please note: The New York State Education Department
establishes the a la carte conversion factor to be used to convert a la carte sales to equivalent meals which include a la carte sales to students,
adults and Child Nutrition vending machine sales as determined by the SFA to be part of the Child Nutrition Program. This conversion factor
must reflect the most current rate issued by the NYS Education Department at the time of kid advertisement and must be used at the time of
the bid proposal.

SUBMITTED BY {Ongmal Srgnature Requwred Blue Ink Only}

Name of FSMC: Authorlzed Stgnature

Address: Printed Name, Title:
Date:
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Exhibit #2A: 2020-2021 Annual Financial Budget Projection

(For use with BID OPTION 2 - Lunch Bid)

TO BE COMPLETED 8Y THE FSMC

A proposed financial budget must be included with the bid proposal and should contain the following information:

{A) PROJECTED GROSS RECE!IPTS FOR LUNCH

1. Cash Sales
a. Full Price and Reduced-Price Lunch Sales
b. Adult and Student a fa Carte Sales
c. Special Milk Sales

2. Federal and State Reimbursements

3. General Fund Subsidy (Where Applicable)

4, Total Projected Receipts

{B) PROJECTED EXPENSES FOR LUNCH
1. Food Costs
2. Labor-Salaries/Fringe Benefits
3. Miscellaneous (As Defined Herein)
4, Management Fee
5. Total Projected Expenses
6. SFA Guaranteed Return
(Item A.4 minus Item B,5) = SFA Guaranteed Return.
This amount added to the figure on B 6 of Schedule C 3
must equal or exceed the guaranteed return to the SFA
as specified by the SFA under bid Option A.

{C) PROJECTED MEALS FOR LUNCH
1. Student Meal Pattern Lunch
2. A La Carte Sales
Divided by Conversion Factor** $3.93
Equivalent Meals
3. Total Projected Meals

(D} PROJECTED MEALS PER LABOR HOUR FOR LUNCH
1. Total Projected Meals {Item C.3.) - | Total Projected Labor Hours
2. Projected meals per fabor hour =
** See bid for conversion factor explanation
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Exhibit #2B: 2020-2021 Annual Financial Budget Projection

{For use with BID OPTION 2 — Breckfast Bid)

TO BE COMPLETED BY THE FSMC

A proposed financial budget must be included with the bid proposal and should contain the following information:

{A) PROJECTED GROSS RECEIPTS FOR BREAKFAST

1. Cash Sales

a. Full Price and Reduced-Price Breakfast Sales

b, Adult and Student a la Carte Sales

¢. Special Milk Sales

2. Federal and State Reimbursements

3. General Fund Subsidy (Where Applicable)

4. Total Projected Receipts

B} PROJECTED EXPENSES FOR BREAKFAST

1. Food Costs

2. Labor-Salaries/Fringe Benefits

3. Miscellaneous {As Defined Herein)

4. Management Fee

5. Total Projected Expenses

6. SFA Guaranteed Return

(ltem A.4 minus ltem B.5) = SFA Guaranteed Return,
This amount added to the figure on B 6 of Schedule C 3
must equal or exceed the guaranteed return to the SFA
as specified by the SFA under bid Option A.

(C) PROJECTED MEALS FOR BREAKFAST

1. Student Meal Pattern Breakfast

2. A La Carte Sales

Divided by Conversion Factor**

53.93

Equivalent Meals

3. Total Projected Meals

(D)  PROJECTED MEALS PER LABOR HOUR FOR BREAKFAST

1. Total Projected Meals {ltem C.3.}

Total Projected Labor Hours

2. Projected meals per labor hour

** See bid for conversion factor explanation
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A proposed financial budiet must be included with the bid proposal and should cortain the folowing in

(A}

{B)

(€)

)

Exhibit #2C: 2020-2021 Annual Financial Budget Projection

{For use with BID QPTION 2 — Snack Bid)

TO BE COMPLETED BY THE FSMC

PROJECTED GROSS RECEIPTS FOR SNACK

1. Cash Sales N\ /
a. full Price and\Reduced-Price Snack Sales /
b, Adult and Studdpt a la Carte Sales /

2. Federal Reimbursements \ /

3, General Fund Subsidy (Wheh\AppIicable} /

4. Total Proiected Receipts /

PROJECTED EXPENSES FOR SNACK /

1. Food Costs \ /

2. Labor-Safaries/Fringe Benefits \ /

3. Miscellaneous (As Defined Herein) \ /

4. Management Fee \ /

5. Total Projected Expenses \ A

6. SFA Guaranteed Return N/

{item A.4 minus Item B.5) = SFA Guaranteed Return,

This amount added to the figure on B 6 of Schedule

must equal or exceed the guaranteed returntot

as specified by the SFA under bid Option A. \

PROJECTED MEALS FOR SNACK / \

1. Student Meal Pattern Snack / \

2. A La Carte Szles 7/ N\
Divided by Conversion Fagtbr** N\ $3.53
Equivalent Meals / \

3. Total Projected Meals / \

PROJECTED MEALS PERAABOR HOUR FOR SNACK

1. Total Projected I\ﬂéa%s {ltem C.3.} +

Total Projected Labor HOYrs

2, Projecied mea}(per labor hour =

** See bid for codiversion factor explanation
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17, Award of Contract

a.  Award of the contract shall be to the l[owest responsible bidder whose responsibility shall be determined
by the SFA Board of Education.

b. In preparation for the first day of meal service, the FSMC awarded the contract must submit a detailed
written timetable for the transition to their FSMC operations within 15 days of award of the contract. The
timetable must include interviewing/hiring staff, training and provisions far providing other services and
enhancements as outlined in this agreement and bid specifications.

c. Ifthe SFA allows bidders to bid under more than one option (A, B or C} on the BID FORM, the SFA will
consider bids in the following consecutive order to determine the lowest responsible bidder: from the
lowest Option A, then Option B, to the highest Option C.

IVIPORTANT

{1) PREBID DOCUMENTS -

Complete NYSED Prototype Pre-bid Contracts are to be emailed to cn@nysed.gov 30 days prior to letting
bids. Schedules A-l must contain complete information and be included in with the prototype pre-bid
contract for review by NYSED Child Nutrition Program Administration Office. A pre-review email will be sent
to the SFA once the pre-bid has been reviewed and approved.

{2} EXECUTED CONTRACTS -
Schedules A-1 must contain complete information and be included in with the prototype pre-bid contract
for review by NYSED Child Nutrition Program Administration Office.
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